POSITION DESCRIPTION – Women’s Organiser 


The AEU Victorian Branch adopts an intersectional approach to gender equality. References to women throughout this document include all women, as well as non-binary and gender non-conforming people who experience or have experienced gender-based discrimination, inequality or oppression as women.

ROLE:

The role of the Recruitment, Training and Campaigning (RTC) workgroup is to grow and retain AEU membership, strengthen member engagement, and increase activism and participation across the union.

As part of the RTC, the Women’s Organiser works with members from all sectors to identify and develop activists, recruit new members, build union structures, and encourage member involvement in union campaigns in order to implement the goals of the AEU articulated through the organisation’s Strategic Plan. They also work across educational, professional, industrial and political matters to promote gender equality for women in public education.

REPORTS TO:
 RTC Manager

DUTIES:
· Recruit, retain and activate union members from all sectors of the AEU membership. 
· Develop and utilise union structures at the sub-branch, regional or network levels to support, engage and organise members in response to issues and campaigns. 
· Participate in the development of AEU representatives and the design and delivery of training, events, member activities and campaigns that support women and other diverse member groups.
· Visit workplaces regularly as an integral part of the role 
· Provide information, analysis, advice and support to AEU employees, the Gender Equality Committee and branch leadership.
· Liaise with employer representatives, other unions, and other relevant organisations, where required.
· Assist with union publications, including the preparation of content. 
· Maintain up-to-date knowledge pertaining to women in public education, industrial agreements and policies as they apply to AEU Vic Branch members
· With the agreement of the RTC Manager, provide any necessary support to the Member Support Centre and Industrial workgroups on individual member cases. 
· Develop recommendations for leadership to improve educational, professional, industrial and political outcomes, with particular emphasis on gender equality across all sectors of the AEU.
· Consistent with Victoria branch positions, represent AEU Victorian women members on relevant state and national committees, where required.
· Undertake other duties as required by the Branch Secretary.



SELECTION CRITERIA

· Experience and/or knowledge in the areas of gender and employment and an understanding of how these issues apply to AEU members and public education 
· An understanding of union organising 
· Capacity to contribute to union campaigns 
· Ability to provide advice, mentor, and support the development of AEU members
· High-level verbal, written and interpersonal communication skills, with the ability to engage and influence diverse audiences, communicate complex information effectively, recruit and organise members through direct engagement, and produce clear, accurate and concise written materials.
· Ability to build and maintain effective professional relationships with key stakeholders including working as part of a team
· Ability to show initiative and demonstrate high level organisational skills including being able to work to deadlines, prioritise work, and manage multiple matters concurrently
· Understanding of gender, cultural and diversity issues that impact on the union’s membership  
· Demonstrated active commitment to unionism
· An understanding of and commitment to public education
· Relevant tertiary qualifications
· Current Victorian Drivers Licence

