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JOB DESCRIPTION

Job Title:	Monitoring, Evaluation and Learning Officer  

Location:			Melbourne

Prime Function:	This role will provide support and coordinate the day-to-day implementation of monitoring, evaluation and learning of the First Nations Renewable Energy Project (FNREP). 

Reports to:	FNREP Project Manager 

Classification range:	Level 1.7 – 2.2
_____________________________________________________________

Main duties:

· Under the guidance of external evaluation consultants, support the implementation of the monitoring and evaluation framework and plan for the FNREP, including by travelling to communities in regional Victoria.

· Facilitate culturally safe discussions with Victorian Traditional Owners and other project stakeholders to support the evaluation of the FNREP in accordance with best practice cultural and ethical principles.

· Conduct monitoring and evaluation activities in accordance with the FNREP co-designed framework. 

· Support the external evaluation consultants with the production of monitoring and evaluation reports for the FNREP funders and other internal and external audiences.

· Assist with the relationship management of the FNREP’s key stakeholders.

· Assist with the contract and relationship management of the external evaluation consultant/s engaged to assist with the FNREP.

· Other duties consistent with the above, including assisting with the project delivery of the FNREP, as directed by the FNREP Project Manager, or other relevant stakeholders.

Qualifications, skills and experience

Essential

· Demonstrated experience delivering end-to-end project or program monitoring and evaluation, ideally within legal, First Nations or community settings, or for graduates demonstrated experience gained through research, placements, internships or community projects.

· Tertiary qualifications in social sciences, research methods, evaluation or related field, or, relevant on-the-job experience in a monitoring and evaluation role.

· Demonstrated experience engaging and building relationships with Traditional Owner communities and other First Nations people in a work or study context. 
· Excellent interpersonal, consultation and communication skills, including the ability to engage respectfully with diverse community members. 
· Ability to help facilitate community discussions and gather feedback in a supportive, sensitive manner.
· Experience working within project teams to meet deliverables within time constraints, including demonstrated skills in setting priorities and meeting deadlines.

· Current Victorian driver’s licence and an ability to travel throughout regional Victoria, sometimes on a weekend, to engage with Traditional Owner communities.

Advantageous 

· Demonstrated experience implementing monitoring and evaluation frameworks and supporting the production of high-quality evaluation reports for internal and external audiences.

· A sound understanding of Indigenous Data Sovereignty principles and how to ensure they are adhered to through evaluation processes. 

· Strong organisational skills, attention to detail, and ability to maintain accurate records and reports. 

· Strong data visualisation skills, with the ability to translate data into clear and compelling narratives and insights.

· Experience working with First Nations people and communities in Victoria, especially in the areas of land justice or renewable energy.
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