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[bookmark: _Hlk174625584]Deputy CEO – ICIN (Indigenous-identified)
Full-Time 
Salary: $140,000-$150,000  (with scope to review upon successful completion of Performance Review). (plus 12% superannuation, 6 weeks Annual Leave at 0.8 pro rata, attractive salary packaging options)
Term: Two Years, with a six month Probationary Period 
The Deputy CEO, ICIN Ltd will support the CEO to provide leadership and oversee operations of Australia’s Indigenous carbon industry representative body, the Indigenous Carbon Industry Network as part of its succession plan. The CEO reports to the Board of ICIN Ltd, and to its Members.
ICIN offers a friendly, welcoming, inspiring and dynamic working environment working with Indigenous groups and partners across Australia. Our office is based on Larrakia country, in Darwin, however we have flexible working arrangements available, including Working from Home or Part-Time options.
This is an Indigenous-identified role, open to Aboriginal and Torres Strait Islander persons.
Duties may include:
1. Support the CEO to oversee operational management of ICIN Ltd in line with ICIN Policies and Procedures, including employment and management of all staff and contractors, and to organise at least four (4) Board Meetings each financial year.
2. Provide leadership on staff management and work with Directors and Members to ensure high level representation of the Indigenous Carbon industry at national events and meetings.
3. Work with the CEO to report to the Board regularly regarding;
· Key risks to the reputation or operations of ICIN Ltd
· Key strategic opportunities for ICIN; including partnerships
· Financial Reports
· Reports on progress of the Work Plan 
· New funding contracts
· Membership, including approval of new members
4. Support the CEO to organise the Annual General Meeting and elections. 
5. Support responsible financial management and human resource management of ICIN Ltd, including working with the CEO, Accountant and Bookkeeper to ensure timely preparation of an Annual Budget and forecast budgets, as well as banking and payroll.
6. Support the Strategic Review of ICIN and implementation of the new Strategic Plan.
7. Work with the staff team to communicate regularly with ICIN Members, including;
· Briefings about the Indigenous carbon industry
· Updates relevant to the Indigenous carbon industry
· Updates on ICIN work and the Work Plan
8. Oversee Membership, including recruitment of new members.
9. Work with the CEO to oversee effective administration of ICIN Ltd, including fulfilling all contractual obligations, reporting requirements and legal requirements.
10. Work with the CEO and staff to ensure that Members are driving decision-making for ICIN regarding policy development of key industry positions, strategic priorities and advocacy.
11. Support the CEO to implement a Succession Plan for the CEO role with a view to potentially transition into the role.
12. Manage relationships with Members, Funders and Partners.
This position will be reviewed in six months’ time.
The ICIN is a registered Charity aiming to alleviate poverty experienced by Aboriginal and Torres Strait Islander people through enabling Indigenous land and sea organisations to better access carbon and environmental markets and to understand Indigenous rights and interests in carbon. You will join a small, dedicated team working across Australia to support services to our members, including over 35 Indigenous organisations that own or directly produce carbon credits, as well as to provide information and updates to Indigenous organisations across Australia with an interest in the carbon industry. Further information is available at www.icin.org.au
You will be supported to work either from home or our office in Darwin, with provision of a laptop computer and phone. 
Some interstate travel will be required.
This position reports to the ICIN CEO and Board. 
Remuneration:  Your salary shall be based a full-time equivalent annual salary of $140,000 - $150,000.  
Superannuation is 12% or in accordance with the National Employment Standards. 
Six week Annual Leave is provided per annum.  
An attractive salary package is available.

Selection Criteria
Essential
1. A strong commitment to the purpose and values of ICIN.
2. A degree, or enrolled undergraduate in a related field of study.
3. Prior experience in leadership roles.
4. Demonstrated understanding of the requirements of managing a charitable company.
5. Highly developed communications skills including excellent networking abilities.
6. Flexible, transparent and adaptive working style.
7. Experience in managing people.
8. Collaborative, open leadership style.
9. Understanding of the Indigenous carbon industry.
10. Ability to manage a busy workload with competing priorities.
Desirable
1. Experience in managing finances and budgets.
2. Experience in the Indigenous land and sea sector.
3. Experience in policy advocacy.

Describe how you would work to support and implement ICIN’s core values including:
Strategic and Focused: Our purpose is clear and connected to our actions
Genuine, Indigenous-led, accessible and member-driven: We work together to support each other from the ground up, by ensuring decision-making is driven by our members.
Empowering and Inclusive: We support more Indigenous voices to be heard and seek to maximise benefits to Indigenous communities by enabling greater Indigenous engagement in the carbon industry. 
Respectful: We acknowledge that we all come from different places, yet we seek common ground where we find it. We respect local cultural protocols and are mindful that our industry is grounded in thousands of years of traditional knowledge and practices. 
Transparent and Accountable: We are a trusted voice for the industry through our reputation for practicing good governance and by supporting two-way communication throughout the network.
Innovative and Adaptive: We are an emerging network, so we will adapt to members needs as they change. We are innovative in our work and want to learn as we grow.
Independent and Not-for-Profit: We do not have any commercial interest in the carbon market other than seeking to enhance benefits for all Indigenous carbon businesses across Australia.

To Apply
To apply, please send a copy of your CV and a cover letter addressing the Selection Criteria to recruitment@icin.org.au. Enquiries are encouraged and can be directed to the CEO, Anna Boustead at 0417 989 577 and ceo@icin.org.au  
Shortlisted candidates will also be required to supply a copy of a current Driver's Licence and a National Police Check.




Key Performance Indicators of the Deputy CEO, ICIN Ltd
1. ICIN membership is growing
2. ICIN is engaging effectively with its Members and reporting to Members regularly.
3. The Deputy CEO is showing initiative and performing duties to a very high standard.
4. The CEO and Deputy CEO are reporting to the Board at least four times a year regarding:
· Key risks to the reputation or operations of ICIN Ltd
· Key strategic opportunities for ICIN; including partnerships
· Financial Reports
· Reports on progress of the Work Plan 
· New funding contracts
· Membership, including approval of new members
5. Staff are managed consistently and effectively in line with the Values and Code of Conduct of ICIN Ltd.
6. ICIN is engaging Indigenous groups across Australia to enable increased opportunities for Indigenous people through the carbon industry.
7. ICIN is growing in its reputation as the peak body for the Indigenous Carbon Industry and is highly regarded as source of trusted, independent information about the Indigenous carbon industry.
8. The ICIN budget is managed responsibly as agreed by the Board.
9. The Annual General Meeting is held and Annual Report delivered to the AGM.
10. Obligations of all ICIN funding contracts are fulfilled in a timely fashion, including reporting.
11. The Deputy CEO is supporting a Succession Plan for the CEO role together with the Board.
12. Understanding of the Indigenous carbon industry and the role of ICIN is growing.
13. Partnerships with ICIN are growing.
14. ICIN is developing key policy positions with its members relevant to the Indigenous carbon industry
15. Operate within ICIN’s cultural governance principles and appropriate cultural protocols, recognising Indigenous authority, self-determination and the diversity of governance structures and cultural contexts represented by ICIN Members.
16. Members are supported to exercise meaningful leadership and influence in determining ICIN’s priorities and positions.
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