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	POSITION TITLE
	POSITION CONTACT


	Board Director
	Chief Executive Officer 



	PPCG OVERVIEW


	The Port Phillip Community Group (PPCG) is a provider of welfare and support services, financial counselling, recreation, and skills development and pathways to further education and employment primarily in the City of Port Phillip. All our programs and services aim to deliver positive outcomes for individuals and communities.  Operating from four main sites in the City of Port Phillip – St Kilda, East St Kilda, South Melbourne and Port Melbourne, over 50 volunteers and staff work in partnership with the community to deliver positive outcomes for all members of the community.    

In achieving its vision of a fair just and inclusive community, Port Phillip Community Group uses strengths-based and community development approaches to foster improved quality of life, social health, and being a valued member of the community. Our approaches empower individuals and communities to take control of their lives in meaningful and sustainable ways. We work in partnership with individuals, the community, funders and other agencies to provide opportunities and to support the ongoing development of a healthy, liveable, diverse and vibrant community for all.

PPCG is a not for profit company limited by guarantee and is managed by a Board of Directors. 

The Port Phillip Community Group overview including Annual Reports and Financial Statements, is available at www.ppcg.org.au




	ROLE OF DIRECTOR


	As a Director, you will be expected to participate as an active member of the PPCG Board through: 
· Attendance at 75% of Board meetings 
· Preparation for meetings and deliberations of the Board 
· Contribution to planning, discussion, debate and decision-making of the Board 
· Bringing expertise in relevant fields, and open doors to networks and other opportunities 
· Participation in strategic planning sessions 
· Membership of Committees as agreed 
· Attendance at General Meetings and public events 
· Attendance at Director professional development activities 
· Staying up to date with issues affecting the organisation 
· Acting at all times in accordance with the Board Governance Charter, Constitution, policies and procedures, which will be provided during induction.




	DUTIES


	The Corporations Act, 2001 lists the key duties for Board Directors.  These duties include: 

1. To act with reasonable care and diligence. You must exercise your powers and duties with the care and diligence that a reasonable person would if they were in your place. 
2. To act in good faith in the best interests of PPCG and for a proper purpose. When acting as a Board member you must make decisions that are in the best interest of PPCG and to further its purpose. 
3. Not to improperly use information or position. Any special knowledge that you gain as a Board member must only be used for the benefit of PPCG and never to further personal or other interests. Similarly, you must not use your position to improperly gain an advantage for yourself or someone else, or cause detriment to the charity. 
4. To disclose actual or potential conflicts of interest. If your duty to act in the best interests of PPCG is in conflict with (or may conflict with) your personal interests, you must disclose this responsibly. 
5. To ensure that financial affairs are managed responsibly. You must ensure that there are systems and processes in place, so PPCG resources are being effectively put towards the organisation’s charitable purpose and are protected from misuse. 
6. Not to allow PPCG to operate while insolvent. You must ensure that PPCG can pay its debts as and when they fall due and that the Organisation does not continue to operate if it cannot pay its debts. 
7. You can find more information about your duties as a Director on the Australian Institute of Company Directors website: 
05446-6-2-duties-directors_general-duties-directors_a4-web.ashx (companydirectors.com.au)




	KEY SELECTION CRITERIA


	ESSENTIAL
· All Candidates
	· Candidates should be committed to PPCG’s vision, purpose, values and strategic directions. 
· All Directors will be expected to possess appropriate professional skills; and to contribute to the collective skill set held by the Board.

	SPECIFIC
· Candidates to demonstrate one or more of these key areas
	· Strategic expertise – the ability to set and review strategy through constructive planning, questioning and suggestion.
· Accounting/Financial literacy – the ability to read and comprehend the accounts and the financial material presented to the board, in addition to understanding financial reporting requirements.
· Legal skill – the ability to understand and oversee compliance with numerous laws.
· Managing risk – experience in risk management and mitigation principles.
· Human resource skills – experience in human resource management.
· Marketing and communications – experience in media and marketing.
· Industry knowledge – experience in similar organisations or industries.



	REMUNERATION


	The PPCG Director role is a voluntary position and is not remunerated. You will be eligible to be reimbursed for all approved expenses incurred in your role as a Director.




	IMPORTANT INFORMATION


	· Board Directors must comply with the PPCG Code of Conduct.
· Board Directors have a responsibility to participate in the development of a safe and healthy workplace and must comply with safe work practices for their own health and safety, and that of others.
· PPCG is committed to fostering an environment where all children, young people, and vulnerable persons are safe, respected, and empowered. We have zero tolerance for abuse, neglect, or exploitation in any form. All staff, volunteers, and partners are expected to uphold these commitments, comply with relevant legislation, and complete ongoing training to strengthen our safeguarding culture.
· PPCG is committed to providing and maintaining a working environment which is safe and without risk to the health of its staff and volunteers. The organisation is a smoke-free workplace. 
· PPCG is an equal opportunity organisation and encourages people from diverse backgrounds to apply, including those with disabilities, those with lived experience of one or more of our target communities, those who identify as Aboriginal and/or Torres Strait Islander, people who are Culturally and Linguistically Diverse (CALD) and people from the LGBTIQ+ community.
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