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Malgana Aboriginal Corporation RNTBC
Job Description: Project Officer
Who we are?
The Malgana people have maintained an unbroken connection to their land and waters since time immemorial through living cultural practices, knowledge transmission, and active care for Country and sea.
On 4 December 2018, the Malgana people were formally recognised by the Federal Court of Australia as the native title holders of Malgana Country following a 20-year legal process.
The Malgana Aboriginal Corporation (ICN 8935) is the Registered Native Title Body Corporate (RNTBC) that is legally responsible for holding and managing the native title rights and interests of the Malgana people in accordance with the Native Title Act 1993. The Corporation is governed by a voluntary Board of Directors and represents all Malgana Common Law Holders of which approximately 400 are members of the Corporation. 
The determination area covers approximately 28,800 square kilometres and includes much of the Shark Bay World Heritage Area and Marine Park, Dirk Hartog Island National Park, Edel Land Peninsula, Steep Point, the township of Denham, the Peron Peninsula, and several pastoral leases. All Malgana Country and waters are culturally significant, including areas of spiritual, historical, and environmental importance such as Dirk Hartog Island, Carra rang, Hamelin, Denham (formerly Freshwater Camp), Faure Island, Peron, and Magpie. The area includes burial places of the old people whose spirits remain present on Country.
Vision
Our connection is strong, our culture is alive and our country and people are strong and thriving
Mission
To ensure a sustainable future where country and community are protected and cared for. Malgana people can come home to strong foundations, to meaningful opportunities and to safeguard the stories, customs and knowledge of our culture.
Values
· Connection
· Respect
· Healthy People
· Healthy Country
· Culture
	Position Title:
	Project Officer– Joint Management Board

	Reports to (Direct Manager)
	CEO

	Direct Reports
	N/A

	Business Unit
	Joint Management Board

	Certified Agreement Classification
	4

	Funding Source
	DBCA ILUA Clause 14.1(a)(ii) 

	Funding Term
	Fixed 2 Years

	Location
	Perth/Geraldton/Denham/Carnarvon

	JDF last updated
	May 2026



Role 
The Malgana Aboriginal Corporation was secured funding from the Department of Biodiversity, Conservation and Attractions under our Indigenous Land Use Agreement (ILUA) to coordinate the functions of the Joint Management Board and other matters. 
This role is responsible for the day-to-day coordination, administration and delivery of the Malgana Aboriginal Corporation Native Title JMB and other matters as determined by the CEO.
Roles and Responsibilities
· Supports directly the Malgana Aboriginal Corporation (MAC) to engage in joint management of the Malgana conservation estate with DBCA.
· Ensures meaningful stakeholder engagement for Malgana joint management by promoting a shared understanding on country and in the Malgana community, working within cultural intellectual property protocols and principals to develop strong communication tools and materials.
· Leads the planning and delivery of operations on country having regard for a respectful appreciation of cultural values and expectations as guided by MAC.
· Contributes to Malgana joint management administration, governance and project management.
This position offers training and learning opportunities for Aboriginal people with preference given to Malgana Aboriginal community members or applicants approved by the Malgana Aboriginal community.
__________________________________________________________________________
Specific Activities and Tasks
Under the direction of the Malgana Aboriginal Corporation (MAC) Chief Executive Officer :
PROJECT OFFICER FOR MALGANA JOINT MANAGEMENT ENGAGEMENT
Supporting directly the MAC and the JMB to engage in joint management of the Malgana conservation estate.
1. Promotes and leads positive engagement between MAC and the department in the delivery of joint management activities and healthy country aspirations for the Malgana conservation estate conserving and protecting Malgana cultural heritage values, sites and knowledge.
1. Facilitates effective culturally appropriate operations with MAC, the JMB and its members this may include engagement with Malgana Elders and Ranger/ trainees to understand how to prepare, plan and develop programs on the Malgana conservation estate.
1. Develops and implements a clear communication plan to support respectful and sustainable engagement in alignment with Malgana cultural protocols, MAC conduct expectations.
1. Supports creation of maps, systems and tools to support ongoing identification of Malgana cultural heritage sites and places on the Malgana conservation estate in consultation with MAC and works to determine appropriate record keeping for this information with Malgana direction.
1. Supports the CEO and Malgana Team with administration of the Malgana Joint Management Body (JMB), including shared delivery of executive officer support to the MAC/DBCA JMB meetings and other meetings with representative bodies as required.
1. Facilitates on country trips, workshops and joint activities to support Malgana joint management operational and community focused outcomes.
1. Supports development and approval of Malgana Joint Management communication materials, such as media releases, community updates and other online content.
1. Supports management and monitoring of Malgana joint management budget allocation(s), where appropriate.
1. Provides strategic personal and cultural support to MAC staff as appropriate.
1. Provides administrative records for vehicles, timesheets, and accounts relating to projects under control as required. 
1. Performs other duties as directed.
Other Tasks as directed by the CEO
____________________________________________________________
Selection Criteria Qualifications
· Relevant Tertiary qualification (Desirable)
· A current Australian driver’s licence required
Experience
· Prior experience working directly with Indigenous people in a culturally appropriate manner
· Prior experience working in administration and executive support environment.
Skills
· Good organisational and Project management skills
· Good written and verbal communication skills
· Proved capacity to work autonomously, determine priorities, and deal with competing demands within limited time frames
· Ability to work under pressure in an often-challenging environment
· Personal drive, integrity and excellent communication skills
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