[Your Name]
[Your Address]
[Your Email] | [Your Phone]
[Date]
Recruitment Team
Environmental Justice Australia
Carlton VIC
By email: recruitment@envirojustice.org.au 

Dear Recruitment Team,
I am writing to apply for the position of Senior Philanthropy and Partnerships Adviser at Environmental Justice Australia. [add an introductory paragraph about your professional background and why you wanted to apply for the role]
Why I am a strong fit for this role
Commitment to environmental and social justice.  
I bring experience in/I’m committed to environmental and social justice because [enter details]
Significant experience in fundraising, philanthropy, grants and major gifts  
[Provide some details of your previous experience working philanthropy, fundraising and writing grants and an example]
Demonstrated ability to identify, develop and secure philanthropic funding opportunities and contribute to sustainable income growth.  
[Explain your fundraising experience, and examples of how you demonstrate this]
Exceptional written communication skills, with experience developing persuasive funding proposals, reports, acquittals, cases for support or other high-quality communications.  
[Address this with some examples]
Ability to understand complex information and translate it into clear, accurate and compelling narratives for different audiences.
[At [organisation], I worked … provide some examples]
Strong verbal and interpersonal communication skills and confidence working with donors, funders, senior leaders and internal and external stakeholders.
[Address this with examples].
Demonstrated ability and strong understanding to build trusted, respectful relationships with donors, funders and other stakeholders.  
[Give an example of where you built relationships with donors and helped increase donor contributions through these relations]
Experience using CRM systems, data, research and insights to manage relationships and inform fundraising decisions.  
[Example of how you use strategic thinking and data to inform fundraising strategies and decisions]

Closing
[Any other useful information about why you would be great for this role]
I would welcome the opportunity to discuss how I can support your fundraising and help strengthen EJA’s impact.
Thank you for considering my application. I look forward to the opportunity to contribute to your team.
Yours sincerely,
[Your Name]

