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Position Description 
Title:		Program Advisor - MEL
Workload:	0.6 FTE (12 month contract)
Location of Role: Sydney-based preferred or remote

Purpose of the Position
The Program Advisor - MEL role leads and facilitates efforts to strengthen quality of project design, monitoring, evaluation and learning across our partnerships and project portfolio; and the robustness of program-wide qualitative and quantitative evidence of impact for communications and program learning. It works closely with the International Program team to build capacity and confidence in the team and within partners.

Business Context
UnitingWorld (UW) collaborates with churches across the Pacific, Asia and Africa to deliver programs that address poverty and injustice and build leadership and institutional capacity. 
UnitingWorld is an agency of the Uniting Church in Australia (UCA), working exclusively through collaboration with partner churches in our region. The relevance and effectiveness of UnitingWorld programs is built on the foundations of strong partnerships, based on shared faith and history.
UnitingWorld programs focus on themes that are significant existential issues for our partners: poverty alleviation, gender equality, disaster/climate change preparation and leadership and organisational capacity. UnitingWorld interprets the rigorous principles of sustainable community development through the lens of our Christian faith, is committed genuine mutuality with our partners, transparency, accountability, and strong governance.
UnitingWorld has a strong supporter base within the UCA. We are pursuing strategies to engage and inspire new generations, inviting them to join in a movement that brings transformation to vulnerable communities overseas, and challenges and grows our supporters to live lives of purpose and integrity. 
The International Programs team is one of three teams in UnitingWorld and is responsible for stewarding relationships with church partners internationally, and for ensuring that our program portfolio and budget is delivered effectively, accountably and in line with compliance requirements.

Working relationships:
Reports to: Head of Programs
Works alongside: Programs Lead - Grants, UW International Programs team including International Program Managers and specialists, UW Operations, and Fundraising and Communications teams.

Key Responsibility Areas

1. Guide project design, appraisal and evaluation processes:
· Support International Program Managers to faciliate partner project design and MEL plan development processes
· Provide direct technical support and review to project designs, plans and reporting
· Facilitate internal project appraisal processes
· Support evaluation and baseline study processes – including through TOR development, consultant procurement, and report review.

2. Lead impact and performance reporting
· Lead annual program performance processes and reporting including UW Program Effectiveness Report, Annual Report, and reporting to donors
· Ensure timely and impactful program performance information are available to Fundraising and Communications team
· Consolidate quantitative and qualitative programmatic data from across all projects and analyse portfolio-level impact and learnings. 

3. Strengthen team processes, tools and capacity for MEL
· Facilitate continuous improvement of UnitingWorld Performance and Program Frameworks and accompanying tools and processes
· Maintain and develop tools, templates, support resources, and review processes to support IPMs to work with partners on project design, MELF development, and evaluation processes
· Develop tools, training and other resources to enable partners to continuously improve MEL practices.
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4. Other duties as required
· Contribute to sector communities of practice, collaborations, and other intiatives related to development effectiveness (e.g. CAN, ACT Alliance, ACFID etc.)
· May include direct program management of particular projects/partners as overall portfolio requirements and role workload demand.

Skills & Experience Necessary
Essential
1. 3+ years’ experience managing programs, partnerships, budgets and risk in the context of similar international development agencies
2. Experience working with qualitative and quantitative evidence
3. Experience supporting colleagues and partner organisations to strengthen project design, monitoring, evaluation and learning
4. Experience with relevant IT systems including Salesforce, SharePoint
5. Experience ensuring timely and accurate completion of due diligence, planning, compliance and reporting deliverables for external funders/donors
6. Preparedness to work within the ethos and practice of the Uniting Church in Australia.

Desirable
1. Experience working with church-based institutions and/or with church stakeholders.

We prioritise the safeguarding of all people, including the prevention of sexual exploitation, abuse and harassment, and the protection of children. Employment and engagement is conditional upon the outcome of appropriate checks.
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