
	Position	[image: ]dvocacy Advisor

	Tenure
	Permanent

	Status
	Full Time

	Hours of Work
	1.0 FTE

	Award Classification
	As per Social, Community, Home Care and Disability Services
Award, Community Development Worker Level 5.1

	Date Prepared
	
[image: ]

	Reports To
	Policy and Advocacy Manager



ORGANISATIONAL OVERVIEW:
Council on the Ageing (COTA Victoria) is the leading not-for-profit organisation representing the interests and rights of people aged over 50 in Victoria. For nearly 75 years in Victoria, we have led government, corporate and community thinking about the positive aspects of ageing.

COTA Victoria's strategic and operational focus is on promoting older age as a time of opportunities for personal growth, contribution and self-expression. We believe there are obvious National, State, community, family and individual benefits from this approach.

COTA Victoria has an experienced Board; highly qualified, permanent staff located in a central Melbourne office location; and a broad State membership and volunteer base.
The reason we exist:
· We improve the lives of Victorians as they age: by championing the strengths, desires and decisions of older people.
· We believe that ageing is not a problem to be solved, but a powerful and natural phase of life to be lived with meaning, autonomy and connection.
· We work alongside older people to uphold their rights, amplify their voices, and ensure their full participation in the economic, social and cultural life of our communities.
The impact we are aiming for:
· Older Victorians are empowered to make decisions, shape their own futures, and live with purpose at every stage of later life.
· We envision a society that recognises the gifts of ageing — experience, wisdom, creativity, care — and places older people at its heart.
· Through our advocacy, services, partnerships and campaigns, we unlock the potential of ageing to enrich lives, strengthen communities, and create intergenerational value.
What we’re focusing on:
· We influence
· We empower
· We amplify
Organisational values:
· Respect
· Diversity
· Collaboration
· Integrity
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Rights
Maintain the position of Seniors Rights Victoria (a COTA program) as Victoria's leading provider of information, legal aid and support, advice and education to help prevent elder abuse and protect the rights of older people.
Organisation
Build COTA organisational efficiency and sustainability in Victoria through improvements to marketing, knowledge management, income generation and volunteer management.

ORGANISATIONAL VALUES:
Respect
[image: ]We respect and value the contribution and lived experience of Australians as they age and support each

Diversity
We value the great diversity that characterises Australians of all ages and are committed to genuine exchange and engagement with all older people in Australia
Collaboration
We communicate and work collaboratively with older people, with each other, with our partners, and with the Australian community to achieve the vision and mission of COTA.
Integrity
We operate accountably, ethically, honestly, and openly and strive for excellence in all our interactions.

Position purpose:
The Policy and Advocacy Advisor is part of the Policy and Advocacy (P&A) team within COTA Victoria and Seniors Rights Victoria (SRV). Working collaboratively across the organisation and with external stakeholders, the Advisor leads and contributes to evidence-based policy development and strategic advocacy to improve outcomes for older Victorians.
This role plays a key function in advancing policy and advocacy initiatives relating to ageing, elder abuse prevention, and the rights of older people, through the development of policy submissions, briefing papers, reports, and advocacy initiatives that influence government policy and sector reform. The Advisor works across a diverse range of policy issues and engages with stakeholders at local and state levels to drive meaningful systemic change. The position requires excellent analytical, communication, and relationship management skills, along with the ability to translate research and evidence into practical policy solutions and persuasive advocacy.
This role is focused on delivering change at the statewide system level, and is not focused on, or
connected to, individual advocacy.


Key responsibilities:
The Policy and Advocacy Advisor will:
1. Develop high-quality policy advice, submissions, discussion papers, briefing notes, and position statements on issues affecting older Victorians. 
1. Lead and support advocacy initiatives that influence government policy, legislation, and sector reform. 
1. Build and maintain productive relationships with government agencies, peak bodies, community organisations, and other key stakeholders. 
1. Coordinate and support sector and community engagement activities. 
1. Lead the coordination and administration of the Victorian Elder Abuse Strategic Alliance (VEASA), supporting collaborative advocacy and sector-wide initiatives. 
1. Monitor emerging policy, legislative, and social issues relevant to ageing, elder abuse, and the rights of older people, identifying opportunities for advocacy and reform. 
1. Work closely with colleagues across COTA Victoria and SRV to ensure policy development is informed by service delivery, research, evidence, and lived experience. 
1. Represent COTA Victoria and SRV at meetings, forums, and consultations with government and sector stakeholders. 
1. Contribute to organisational strategic planning and advocacy priorities.
1. Any other duties assigned from time to time. 
Professional selection criteria:

1. Over two years of demonstrated experience researching, analysing, and developing evidence-based policy products, such as the preparation of submissions, briefing papers, reports, and policy positions.
1. A tertiary qualification in public policy, law, social sciences, public administration, health, community development, or a related discipline, or demonstrated equivalent experience.
1. A demonstrated ability to build and maintain productive relationships with government departments, statutory authorities, community organisations, peak bodies, and other stakeholders.
1. Strong written communication skills, including the ability to prepare clear and accurate policy documents for diverse audiences.
1. A demonstrated ability to manage multiple projects and competing priorities while delivering high-quality outcomes within agreed timeframes.

Personal attributes: 

1. Understanding of issues affecting older Victorians, and of elder abuse, to support COTA Victoria's policy development.
1. Commitment to human rights, civic participation and the vision, mission and values of COTA Victoria.
1. High level interpersonal skills to build relationships with staff, community, and stakeholders.
1. Excellent written communication skills including report writing and plain English usage. 
1. Capability to work independently, and identify opportunities, when required.

SPECIFIC RESTRICTIONS/CONDITIONS

Must be physically capable to carry out administrative duties, involving extended periods of VDU use; This role may require some out-of-hours work and travel intra and interstate;
Employment is subject to an ongoing satisfactory police check.

ACCOUNTABILITY AND EXTENT OF AUTHORITY

· Statement of accountabilities for this position (if relevant) is outlined within the organisations Delegation of Authority.

OTHER RELEVANT INFORMATION:

Location:	Level 1, 420 St Kilda Road, Melbourne

Commencement Date: As outlined within your Employment Contract.

Other:	Council on the Ageing has an Enterprise Bargaining Agreement (EBA) that covers all COTA employees: 3 years from 12th May, 2021.
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