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POSITION DESCRIPTION
Solicitor/Clinical Supervisor Family Violence and Family Law 


	Faculty/Division 
	Law & Justice 

	Classification Level
	Professional 6/7 broadband 

	Hours & Span (Category)
	G - Administrative, Clerical, Computing, Professional & Research Staff
	Position number 
	00058928 

	Shiftwork status
	NOT SHIFTWORKER 

	Allowances
	N/A
	On call arrangements
	N/A
	Original document creation
	9 June 2026





[bookmark: _Hlk46906267]Position Summary
[bookmark: _Hlk46908178]The Solicitor/Clinical Supervisor will provide legal advice, casework and community legal education in areas of law relevant to the Centre, in particular Family Violence and Family Law. The position will also supervise advice nights and attend community outreaches and work into KLC’s generalist practice. The position works closely with UNSW Law & Justice students teaching them in a best practice clinical legal education model.
The role of Solicitor/Clinical Supervisor reports to the Director/Deputy Director and has legal supervision by the Principal Solicitor/Senior Solicitor.
Accountabilities 
Specific accountabilities for this role include:
Level 6
· Provide legal advice and conduct casework in conjunction with the other solicitors employed at the Centre in accordance with the Centre’s policies and across the range of the Centre’s advice and casework guidelines, in particular Family Law and Family Violence;
· Supervise one of the Centre’s advice nights per week and participate in the Centre’s community outreaches, including our Health Justice Partnership;
· Participate in delivering quality clinical legal education to UNSW Law students including: supervising student participation in advice and casework; undertaking student assessment and supervising and developing student projects;
· Develop and deliver community legal education workshops and resources on relevant areas of law; particularly on topics relevant to family violence and family law;
· Contribute to the Centre’s law reform activities;
· Assist in the general day to day administration of the Centre, including assisting, other staff members during periods of leave;
· [bookmark: _Hlk46908195][bookmark: _Hlk3998539]Align with and actively demonstrate the Code of Conduct and Values;
· Cooperate with all health and safety policies and procedures of the university and take all reasonable care to ensure that your actions or omissions do not impact on the psychosocial or physical health and safety of yourself or others, including applying for NSW Health’s Contingent Worker Status and obtaining vaccinations and police checks required to work in a hospital setting.
Level 7 (in addition to the above)
· Conduct complex casework with minimal supervision, in line with the Centre’s policies;
· Supervise other staff members at the Centre in accordance with the Centre’s risk management policies;
· Understand and respond to the complex legal need for people experiencing family violence and family law problems, and lead the Centre’s response to it;
· Enhance the capacity of the Centre to undertake systemic work and maintain the Centre’s strong reputation for leadership in law reform work;
· Contribute and develop the Centre’s response in relation to Family Violence and Family Law including maintaining high level relationships with key stakeholders;
· Ensuring the Centre undertakes work that maintains client safety and leading work to ensure this;
· Support students appropriately to work with clients experiencing Family Violence including the ability to debrief with students around issues that may arise.
· Identify and implement Access and Equity strategies in respect of the Centre’s students and clients.

Skills and Experience 
Level 6
· Eligible to practise as a solicitor New South Wales;
· An ability to provide legal advice and casework, in a areas relevant to the Centre’s practice including generalist civil, including Family Law and Family Violence; 
· Excellent oral and written communication skills including an ability to explain legal issues in plain English;
· An ability to supervise students or volunteers, in accordance with risk management practices; 
· An ability to deliver effective community legal education with an emphasis on key client groups;
· An ability to provide legal assistance to disadvantaged clients, in a trauma informed way; 
· A demonstrated commitment to social justice and knowledge of the legal assistance sector;
· An understanding of and commitment to UNSW’s aims, objectives and values in action, together with relevant policies and guidelines;
· Knowledge of health & safety (psychosocial and physical) responsibilities and commitment to attending relevant health and safety training including undertaking and maintaining all relevant health and police checks required to work in a hospital environment.
Level 7 (in addition to the above)
· Experience acting as a nominated person or supervising solicitor;
· High level communication skills and experience communicating on law reform issues in a range of settings;
· Extensive experience in complex advice and casework for clients experiencing Family Violence/ family law issues;
· Extensive experience working in a community legal centre, or legal aid environment.

Pre-employment checks required for this position
· Verification of qualifications
· Working with Children Check
· Criminal Record Check

About this document
This Position Description outlines the objectives, desired outcomes, key responsibilities, accountabilities, required skills, experience and desired behaviours required to successfully perform the role.

This template is not intended to limit the scope or accountabilities of the position. Characteristics of the position may be altered in accordance with the changing requirements of the role.
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