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    Position description
	Role
	Board Director and Treasurer and Chair of the Finance, Audit and Risk Committee 

	Reports to
	Australasian Menopause Society Board

	Location
	Australia and New Zealand



	About the Australasian Menopause Society (AMS)



The AMS is a clinician-led society that exists to advance the care of women in midlife by leading clinical education, supporting research and evidence translation, and being a trusted source of information for health professionals and the public. The AMS shares knowledge, resources, and connections to advance evidence-based practice and improve women’s health in Australia and New Zealand. 

Members of the AMS are doctors and other healthcare professionals who have a special interest in women's health in midlife with a focus on menopause and the promotion of healthy ageing.  More information about the AMS, including its vision and mission, current Board members, Constitution and membership offerings, is available at www.menopause.org.au.

Purpose of the Board including competencies and skills 

The Board of Directors is collectively responsible for the governance and strategic direction of the AMS. Directors contribute to ensuring the organisation fulfils its mission, adheres to its governing documents, complies with legal and regulatory requirements, and maintains financial sustainability and ethical conduct. Key responsibilities include: 

Strategic leadership and oversight: 
· Contribute to the development, review, and approval of the AMS strategic plan. 
· Monitor organisational performance against strategic goals and objectives.

Governance and compliance: 
· Act in the best interests of the organisation, its beneficiaries, and its members. 
· Uphold and adhere to the AMS Constitution, Board Charter, Code of Conduct, and relevant policies. 
· Ensure compliance with all legal and regulatory obligations. 
· Contribute to maintaining and improving the AMS governance framework. 

Financial stewardship: 
· Oversee the financial performance and sustainability of the organisation. 
· Review and approve annual budgets and financial reports. 
· Ensure robust financial controls and risk management processes are in place. 

Risk management: 
· Identify, assess, and monitor key strategic, operational, financial, and reputational risks. 
· Ensure appropriate risk mitigation strategies are implemented. 

Executive Director performance and support: 
· Appoint, evaluate, and support the Executive Director. 
· Maintain an effective working relationship with the Executive Director, respecting the distinct governance and management roles. 

Stakeholder engagement, sector knowledge and advocacy: 
· Ensure organisational and sector understanding of the context in which the AMS operates.
· Represent the organisation externally and act as an ambassador for its mission. 
· Contribute to stakeholder engagement and advocacy efforts where appropriate. 

Board effectiveness and culture: 
· Actively participate in Board meetings and committee work. 
· Contribute constructively to Board discussions and decision-making.
· Engage in ongoing professional development relevant to the role. 
· Participate in Board evaluations and succession planning.

	AMS Treasurer and Chair of the Finance, Audit and Risk Committee



The Treasurer is an independent Board-appointed Director of the AMS who provides oversight of the Society’s financial governance, sustainability, audit and risk management frameworks.
The Treasurer supports the Board to fulfil its fiduciary responsibilities by ensuring appropriate financial systems, controls, reporting and assurance processes are in place and serves as the Chair of the Finance, Audit and Risk Committee. This position is appointed in accordance with the Constitution and Board succession planning processes. 
As Chair of the Finance, Audit and Risk Committee, the Treasurer will:
· Provide strategic oversight of the AMS’s financial performance and long-term sustainability.
· Review and provide advice on annual budgets, financial forecasts and financial performance reports. 
· Monitor the adequacy of financial reserves, investment performance and cash management arrangements.
· Oversee the effectiveness of financial governance frameworks, internal controls and financial delegations.
· Monitor the Society’s risk management framework, oversee the external audit process and monitor compliance with financial, taxation, regulatory and reporting obligations.
· Support Board financial capability through advice, oversight and capability development, including financial literacy and succession planning.

Competencies (personal attributes)
Integrity and ethical judgement – demonstrate high ethical standards, independence of thought, and consistently acts in the best interests of the organisation in accordance with fiduciary and governance responsibilities.
Collaborative and courageous mindset – works effectively as part of a Board team while contributing independent thinking, constructive challenge and the confidence to engage in robust discussion when required.
Emotional intelligence – demonstrates self-awareness, empathy and strong interpersonal skills; listens actively, communicates with respect, and contributes to a positive and inclusive Board culture.
Engaged and committed contribution – shows genuine interest in the organisation’s purpose and actively participates in Board discussions, preparation and decision-making.

AMS Board member requirements 
The Treasurer is required to attend two face-to-face Board meetings annually, participate in at least four online Board meetings and the Finance, Audit and Risk Committee. 
The anticipated time commitment is approximately 10 hours per month, with additional time required during budget development, audit processes and periods of peak organisational activity. 
The role of Treasurer is voluntary. The AMS will reimburse reasonable out-of-pocket expenses incurred in the course of fulfilling the role, in accordance with Board policy. This includes:
· Travel and accommodation costs associated with attendance at face-to-face Board meetings, professional development and AMS-commissioned activities with interstate and occasional trans-Tasman travel required.
· Registration, travel and accommodation costs to attend the Annual Congress.
· Provision of Directors’ liability (professional indemnity) insurance in accordance with the AMS insurance arrangements.
Key selection criteria 
Essential
· Demonstrated commitment to the mission, vision, and values of the AMS. 
· Professional accounting, audit, risk management, or financial governance qualifications, including current membership of a recognised professional body. 
· Understanding of governance principles and the legal duties and responsibilities of directors of Australian for purpose organisations. 
· Strong strategic thinking skills, with the ability to analyse complex information and contribute to Board decision-making.
· Excellent communication and interpersonal skills, with the ability to engage constructively with Board members, management, auditors, and external stakeholders.
· Capacity and commitment to dedicate the time and effort required to fulfil the responsibilities of both a Director and Treasurer.
Desirable
· Previous experience as a Treasurer, Finance Committee Chair, Audit and Risk Committee member, or Non-Executive Director.
· Knowledge of Australian charities regulation, corporate governance requirements, and financial reporting obligations.
· Experience overseeing investment portfolios, reserves management, or organisational sustainability strategies.
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