arbias
Position Description
Budget Analyst
   
Established in 1990, arbias Ltd is a not-for-profit organisation that supports people with a suspected or diagnosed Acquired Brain Injury (ABI) and people with multiple comorbidities such as physical disabilities, mental health, alcohol and other drug related issues, connection with the criminal justice system and high complex needs. We are a recognised industry leader in this field providing a range of specialist support services across metropolitan, rural and regional locations in Victoria and NSW. 

We currently employ 100+ staff and proactively recruit to ensure workplace diversity, with benchmarked targets for women, people with Aboriginal and/or Torres Strait Islander heritage, and people with Culturally and Linguistically Diverse (CALD) backgrounds.   
Our governance includes oversight by a Board of Directors with a skills matrix that includes Directors with Legal, CPA, Research, Clinical Neuropsychology, Service User experience and corporate backgrounds.   
Services
arbias services assist people with high complex support needs to integrate and re-integrate into local communities, gain life skills, remain in the home or prevent homelessness and learn to direct their own goals, aspirations, dreams and lives to become legitimate contributors to their communities.
Services in NSW include Initial Transition Support (ITS) which provides services to people who have high complex needs post release from prison. People are supported to reduce and prevent reoffending. The service is funded by Corrective Services NSW and is delivered across 18 sites. 
Services in Victoria include but are not limited to TAC funded Residential Services and Specialised Intensive Case Management & Outreach Services; NDIS Core Support Services and complex Case management; Community Programs and fee for service neuropsychology assessments and training. 
The Role:  
Reporting to the CEO, this is a part-time role responsible for providing specialist advice, coaching and consultancy to a small finance team of four staff responsible for payroll, accounts payable and receivable, bank reconciliation, NDIS plan management and MYP systems co-ordination. 
The role will be responsible for the identification of accounting and financial reporting system errors and anomalies, and will guide the Manager, Finance on improvement strategies.
The position will also provide strategic advice to the CEO on budget forecasting and risk and will be co-opted to executive meetings as required.

Responsibilities:
· Contribute to a positive team culture which aligns with organisational values and goals through effective people management and modelling.
· Lead, coach, guide and share knowledge with staff to encourage learning and reflection via arbias’ Professional Development and Support sessions monthly.
· Maximise effectiveness by selecting, developing, managing and motivating a high performing team
· Develop, monitor and evaluate organizational budgets to ensure efficient use of resources and financial stability.
· Generate and provide analysis of monthly financial reports and budget forecasts for the CEO and Manager Finance via MYP, Prado, HICAPS and Calxa software.
· Provide analysis of the organization’s liabilities against assets recommending appropriate procedures are in place to mitigate performance risks. 
· Perform cost-benefit analyses to assess the financial impact of projects or programs.
· Identify opportunities for cost savings and make recommendations to improve efficiency.
· Contribute to the arbias annual budget forecast process.
· Provide strategic advice to Executive members to support them to manage within program budgets including FTE.
· Drive initiatives to increase revenue and reduce costs.
· Contribute to a positive team culture which aligns with organisational values and goals. 
· Coach, guide and share knowledge with arbias staff to encourage learning and reflection.
Key Selection Criteria: 
1. Demonstrated experience in a finance role preferable in the community or not for profit sectors with a range of skills and knowledge to address complex financial issues.
2. Demonstrated experience of data analysis and forecasting methods using a variety of contemporary finance, budgeting and spreadsheet software.
3. Thorough knowledge and understanding of accounting processes and the relevant statutory requirements that underpin Not For Profit organisations.
4. Highly developed ability to recognize trends in data and properly interpret statistics using strong financial modelling skills.
5. Highly developed critical thinking skills to determine possible outcomes for various budgeting options. 
6. Demonstrated problem-solving skills to review budgeting options and analyse spending to identify issues and develop adequate solutions. 
7. Ability to communicate present financial information, ideas, strategies and concepts with clarity and persuasion to staff at all levels.
8. Be self-motivated with excellent time management and team collaboration skills.
9. Have superior attention to detail.

Mandatory requirements:
· A tertiary qualification in accounting or preferably CA. IPA registration will be helpful. 
· Commitment to the arbias vision, mission and objectives and alignment with organisational values.
· Current National Police Check
· Current Victorian Drivers Licence
· All work hours are based at the arbias’ Hope Street office
	

	

	




