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JOB TITLE: 		Director, Government & Advocacy
LOCATION:		Melbourne
REPORTS TO:	Executive Director, Policy & Sector Development
KEY RELATIONSHIPS
Chief Executive Officer
Practice & Partnerships team
Knowledge & Practice team
Membership & Engagement team
Marketing & Communications team
PA Policy & Research Committee (PRC)
PA members, partners and stakeholders
Key government ministers, advisers and officials
ABOUT PHILANTHROPY AUSTRALIA
Philanthropy Australia (PA) is an independent, not-for-profit organisation with more than 800 trusts, foundations, families, individual donors, professional advisers, companies, intermediaries and not-for-profit organisations as our members and partners. 
As the nation’s peak body for giving, PA works to mobilise generosity with purpose and impact. Our role is to support and grow the philanthropy ecosystem in collaboration with funders and changemakers. Our purpose is to create a more generous, just and sustainable Australia. 
Guided by our Strategy 2033, we work to further our purpose by:
Convening, connecting and engaging members 
Amplifying insights and knowledge exchange to enhance practice 
Influencing the use of diverse resources to create impact 
Advocating for policy outcomes that strengthen the ecosystem


ROLE PURPOSE
The primary purpose of this role is to contribute to the delivery of PA’s work to strengthen the philanthropy ecosystem, through policy advocacy and partnerships that help philanthropy and civil society thrive.
Working under the supervision and guidance of the Executive Director, Policy & Sector Development (EDPSD), this is a leadership role responsible for proactively driving outcomes to help shape the direction of Australia’s philanthropic sector.
The role involves engaging collaboratively with members, partners and other key stakeholders, in a dynamic work environment. 
It necessitates drawing on an effective understanding of the operating context for the Australian philanthropic and wider not-for-profit sectors, including knowledge of policy and regulatory arrangements and their practical application.
This role works under limited direction and exercises managerial responsibility for various functions within the business unit, as a member of a specialised professional team. Involvement in establishing operational procedures which impact on activities undertaken and outcomes achieved by the unit and wider organisation is critical to this role, as is the formation and/or establishment of programs, procedures, and work practices within the unit and to provide assistance to other employees and/or business units. Responsibility for decision-making and the provision of expert advice to other areas of the organisation is expected, as is undertaking the control and co-ordination of major work initiatives.


KEY RESPONSIBILITIES
Policy and Government Relations
Support the EDPSD to develop PA’s policy advocacy agenda, in consultation with the CEO, Policy & Research Committee (PRC) and PA Board, members and partners.
Draft submissions to government consultation processes and manage the member engagement process.
Coordinate engagement with ministers, advisers, departmental officials, regulators and other relevant stakeholders to advance PA’s policy advocacy agenda.
Establish and manage a new PA Policy and Government Relations Peer Network, including developing its charter and programming, in consultation with members.

Ecosystem Development
With the guidance of the EDPSD, manage PA’s professional adviser engagement, including partnerships with professional adviser membership bodies. 
Drive the delivery of other priority initiatives directed at strengthening the philanthropy ecosystem, as appropriate.
Work with the Practice & Partnerships team to shape and support research projects and activities.
Member Engagement
Prepare information for members on relevant policy and regulatory matters, including through contributions to the Giving News and updates to the PA website.
Manage the process of responding to member enquiries about policy and regulatory matters, and respond to less complex enquiries.
Contribute to the development of guides, toolkits and other resources for members to enhance philanthropic impact.
Public Engagement
Support the CEO, EDPSD and other Executive Directors to participate in events and engage with media, including through drafting presentations and undertaking research.
Participate in events and forums as a representative of PA, where appropriate.
Organisational Leadership
Contribute to organisational outcomes measurement and reporting activities.
Provide secretariat support for the PRC, including assisting with the drafting of reports and papers for PRC and Board meetings.
SKILLS & EXPERIENCE
Qualifications
Essential
Tertiary qualifications in law, economics, public policy, social impact, political science or another relevant field.
Highly Regarded
Completion of professional development such as the Australian Institute of Company Directors (AICD), Institute of Community Directors or Giving Academy courses, and/or other relevant training.

Experience and Expertise
Essential
Experience in the philanthropic, not-for-profit or public sectors, with an understanding of the contextual environment for philanthropy and the not-for-profit sector.
A strong grasp of government policy development processes, including developing and communicating policy positions clearly and effectively based on evidence.
An understanding of regulatory frameworks, with a demonstrated ability to develop working knowledge of their application in a specific sectoral context.
A solid record of project management and delivery within complex organisational and stakeholder settings.
Highly Regarded
Technical capabilities in law, policy and regulation, including a demonstrated understanding of charity and taxation law as it applies to philanthropy.
Skills and Qualities
A keen sense of drive and initiative, with a desire to work collaboratively and take responsibility for achieving positive outcomes.
A reflective and learning-oriented mindset, combining creative big picture thinking with attention to detail and practical implementation.
Effective interpersonal skills, including relationship building, stakeholder management and ability to work as part of a team.
A proven ability to prioritise and juggle competing demands in a dynamic work environment.
Highly developed written and oral communication skills.
Strong IT skills, including using digital tools to analyse, report and present information.
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A passion for philanthropy and alignment to PA’s purpose and strategic direction.
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Our Strategic Principles
Stewardship: 		Strengthen and grow philanthropy ecosystem in Australia
Connection: 		Connect members across sectors, and amplify their work
Partnership: 		Be a place for funders and changemakers to partner for change
Inclusivity:			Include diverse perspectives and centre the voices of community
Accountability:		Operate with openness and transparency
Ambition for Impact: 	Set clear goals and measure progress









Our Organisational Values
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Courage


Collaboration
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