

[bookmark: _Toc442780672]Portable Long Service Authority – Governing Board
Position Description
	Role
	Board member (1 position) - To represent the interests of employees for a covered sector

	Entity
	Portable Long Service Benefits Authority Governing Board

	Accountable to:
	Minister for Industrial Relations

	Location
	Victoria

	Term
	Up to three years (eligible for re-appointment)


Introduction
Applications are invited to fill a vacancy for one ordinary member of the Governing Board of the Portable Long Service Benefits Authority (PLSA) representing the interests of employees for a covered sector. The PLSA is an independent statutory body established under the Long Service Benefits Portability Act 2018 (the Act) to create a portable long service benefits scheme for the community services, contract cleaning and security sectors (covered sectors). The PLSA became operational on 1 July 2019 and works with the Board to administer the scheme. 
To be considered for appointment:
All applicants must provide with their application a letter from an appropriate organisation of employees supporting their nomination (see sections 37(2)(a)(ii) and 37A(2) of the Long Service Benefits Portability Act 2018). 
An applicant is not required to be an officer or employee of the organisation making the nomination.
The role of the PLSA Governing Board
Under the Act, the PLSA Governing Board has specific responsibility for governance, strategic planning and risk management for the Authority including setting the levy to be paid by relevant employers and contract workers. This levy funds the scheme. The Board is also responsible for advising the Minister in relation to long service benefits affecting employees working within the three industries including reciprocal arrangements with other similar schemes.
Implementation of the PLSA is supported by Industrial Relations Victoria within the Department of Treasury and Finance (DTF).
Duties 
Members: 
· Attend scheduled PLSA board meetings
· Ensure adequate preparation for PLSA board meetings to be able to contribute, clearly articulate points of view or concerns and work collaboratively with other Board members and relevant stakeholders as required.
· Represent the PLSA at engagements and/or meetings with employer and employee organisations as required
· Demonstrate VPS values on behalf of the Authority.in all interactions.
Time commitment 
[bookmark: _Hlk213773828]The PLSA Governing Board meets approximately five times per year for 3 hours. In addition, the Board has established a risk and audit committee, and other committees may be established on an as-needs basis. 
Appointees should expect to devote an average of 8-10 hours per month to PLSA activities over the course of the year. 
While the Authority is based in Bendigo, Board meetings may be held in other locations or online.
Remuneration and expenses
Remuneration for members of the PLSA Governing Board is classified for that of a A3 organisation under the Appointment and Remuneration Guidelines.
Travelling and reasonable out of pocket expenses for Board meetings are fixed at the rates that apply for employees of DTF.
A copy of the Appointment and Remuneration Guidelines can be found by visiting: Board appointment, remuneration and diversity guidance | vic.gov.au (www.vic.gov.au)
Term of appointment
In accordance with the Act, members may be appointed for an initial term of up to three years. Members may subsequently be reappointed at the discretion of the Minister for Industrial Relations.
Composition of the PLSA Governing Board
The PLSA Governing Board comprises up to nine members appointed by the Minister for Industrial Relations. The membership structure of the PLSA Board is determined by the provisions of the Long Service Benefits Portability Act 2018:
· 3 persons nominated by one or more organisations of employers to represent the interests of employers for a covered industry
· 3 persons nominated by one or more organisations of employees to represent the interests of employees for a covered industry
· A Chair and Deputy Chair who do not represent the interests of employers or employees but in the Minister’s opinion, have the necessary skills, qualifications and experience to be members of the Governing Board; 
· The registrar (non-voting, ex officio).

Collectively the members must have the skills or experience in relation to the following:
i. legal practice; 
ii. finance or accounting; 
iii. public administration or governance.
The governance framework
Legislative context
The PLSA Governing Board is regulated by relevant sections of the:
· Long Service Benefits Portability Act 2018: Part 5 of the Act outlines the objectives, functions, powers and conditions of the PLSA Governing Board;
· Public Administration Act 2004: sets out the expected standards of conduct across the public sector;
· Financial Management Act 1994: the basis for financial management and reporting requirements for public bodies in Victoria.
There is also a range of whole-of-government laws that the PLSA Governing Board must comply with, which include laws that focus on:
· Accountability and transparency such as the Freedom of Information Act 1982, the Ombudsman Act 1973; and the Protected Disclosure Act 2012.
· Human rights such as the Charter of Human Rights and Responsibilities Act 2006, the Disability Act 2006 and the Equal Opportunity Act 2010.
· Privacy or good administration such as the Privacy and Data Protection Act 2014 and the Public Records Act 1973.
There is also a range of other Victorian and Commonwealth law and regulations that may affect the entity and must be complied with, for example, occupational health and safety laws.
In addition to the above, PLSA Governing Board members perform their role must conduct themselves in a manner that is consistent with:
· common law directors’ duties;
· the public sector values of responsiveness, integrity, impartiality, accountability, respect, leadership and human rights (as set out by section 7 of the Public Administration Act 2004);
· The duties of directors as set out under section 79 of the Public Administration Act 2004; and
· the Director’s Code of Conduct, which requires board members of all public entities to:
(iv) Act with honesty and integrity;
(v) Act in good faith in the best interests of the public entity;
(vi) Act fairly and impartially;
(vii) Use information appropriately;
(viii) Use their position appropriately;
(ix) Act in a financially responsible manner;
(x) Exercise due care, diligence and skill;
(xi) Comply with the establishing legislation.
(xii) Demonstrate leadership and stewardship.
The Director’s Code of Conduct and guidance notes is available at vpsc.vic.gov.au/resources/code-of-conduct-for-directors. 
Please note, the Government and its representatives cannot advise candidates on their personal liabilities and responsibilities, which are often complex. Individuals should seek independent legal advice and obtain more detailed information from other sources. More information regarding the roles and responsibilities of a public entity board member can be found by visiting vpsc.vic.gov.au/governance/board-obligations/.
Key Selection Criteria 
Applicants for the role will be shortlisted on the basis of high-level skills, experience and knowledge in relation to 
· Deep knowledge of one or more of the covered sectors;
· Demonstrated ability to work collaboratively to represent the needs and interests of employees for one of the covered sectors;
· Demonstrated accountability, integrity and honesty;
· Demonstrated leadership, strategic thinking and planning;
· Previous experience as a board member;
· Knowledge of industrial relations instruments at the Federal and State level;
· Demonstrated experience in one or more of the following areas - legal practice, finance or accounting, public administration or governance.
Desirable skills and attributes
· Experience within the financial services sector;
· Experience in the administration of funds and investments, risk management, stakeholder management, community engagement.
Information about relevant Government policies
The Victorian Government’s Appointment and Remuneration Guidelines outline relevant policies in relation to board and committee membership which includes the following:
Representation of women
Government policy requires that no less than 50 per cent of all new appointments to paid Victorian Government boards are women.
Encouraging Diversity
The Victorian Government is committed to ensuring that government boards and committees reflect the rich diversity of the Victorian community.
We encourage applications from people of all ages, Aboriginal people, people with disability, people from culturally and linguistically diverse backgrounds and from lesbian, gay, bisexual, trans, gender diverse and intersex people, and people who live in rural or regional areas. Should you require any adjustments, we are happy to provide them upon request.
Reappointment
It is preferred that candidates being considered for reappointment undergo the same selection process as candidates who have not served on the board.
Multiple boards
An individual should not hold more than three board positions at any one time.
How to apply
Applicants can apply online via the Get on Board website at vacancies.publicboards.vic.gov.au (under ‘Search Current Vacancies’) and complete the following steps: 
· register an account on the Get On Board website prior to applying online. Once you have registered an account with Get on Board, please click the apply online button on the vacancy page;
· download and read this position description as well as the ‘Information for Applicants’ document before applying;
· upload a current curriculum vitae with their application; 
· complete the questionnaire to outline their relevant skills, experience and knowledge in relation to the key selection criteria.
If shortlisted, all applicants will be required to undertake probity checks.
For more information, please contact Kate Bugeja, Director – Fair Work, Industrial Relations Victoria at kate.bugeja@dtf.vic.gov.au
Applications must be submitted via the Join a Public Board website by 11.59pm on 10 December 2025. 
To be considered for appointment as an ordinary Board member, applicants must include a letter from an appropriate organisation of employees supporting their nomination. An applicant is not required to be an officer or employee of the organisation making the nomination. 
Further information
A number of resources are available which may assist applicants in understanding the requirements of the role of a board member and the public sector environment.
· The Victorian Public Sector Commission’s website provides further governance and policy information for candidates and public sector board members at www.vpsc.vic.gov.au.
· The Appointment and Remuneration Guidelines outline the standard processes and principles for appointing and remunerating board members of non-departmental entities in Victoria at www.dpc.vic.gov.au/index.php/policies/governance/appointment-and-remuneration-guidelines.
Board directors working together under the guidance of the Chairperson, make strategic and operational decisions in the best interests of the entity. Board directors are expected to actively contribute to board decisions, applying their specialist skills and experience.
In fulfilling their duties, board directors must follow strict behaviour requirements and demonstrate integrity at all times. They must avoid actual and perceived conflicts of interest in the completion of their duties and comply with disclosure requirements.
Specific behaviours of board directors are mandated in the interests of accountability and transparency. Section 79 of the Public Administration Act 2004 sets out the minimum requirements for the behaviour of a board director.
The Government and its representatives cannot advise candidates on their personal liabilities and responsibilities which are often complex. Individuals should seek independent legal advice and obtain more detailed information from other sources. More information can be found at vpsc.vic.gov.au/.
Privacy and Probity
The Department of Treasury and Finance affirms that the collection and handling of applications and personal information will be consistent with the requirements of the Privacy and Data Protection Act 2014.
To receive this document in an accessible format, please contact the Recruitment Team on 7017 3337, using the National Relay Service 13 36 77 if required (for more information visit www.relayservice.gov.au).
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