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Position Description
LGBTIQA+ Project Co-ordinator (Identified Position)
_____________________________________________________________________
Position	Project Co-ordinator, Part Time (21 hours p/w SCHADS 5.1 $51.00 p/h)
Purpose	The key focus of this role is to deliver the LGBTIQA+ Peer Support Project ensuring accessible, safe, and inclusive peer support opportunities for LGBTIQA+ people with disabilities.
Reports to	Engagement Manager, Project Steering Committee
Based	Women with Disabilities ACT located at the Pearce Community Centre, Pearce, ACT 2.  Remote available 
Identified	All applicants must personally identify as a member of the LGBTIQA+ community and as a person with disability. This position is open to all gender identities.
____________________________________________________________________
The Organisation
Women With Disabilities ACT (WWDACT) is a systemic advocacy and peer support organisation for women, girls, non-binary people with disabilities in the ACT and region. WWDACT follows a human rights philosophy, based on the Convention on the Rights of Persons with Disabilities (CRPD) and the Convention on the Elimination of Discrimination against Women (CEDAW). WWDACT is a Disabled People’s Organisation (DPO), governed by women with disabilities, and its proposals and recommendations to government are consistent with Article 4(3), and Article 29 of CRPD. 
Inclusive Rainbow Voices (IRV) is an organisation by and for LGBTIQA+ people with disability, working towards equity & justice for our communities. We focus on advocacy, peer support, education, research and movement building. 

About the ‘LGBTIQA+ Peer Support Project’
The LGBTIQA+ Peer Support Project is a new project jointly run by WWDACT and IRV and funded by the ACT Government through the Peer Supports for a LGBTIQA+ People with Disability Program. The program will take place over 3 years, ending in June 2028 and be will be delivered in two key stages, a codesign stage and a delivery stage.
WWDACT and IRV have an established collaborative partnership and both organisations will support the project through the Project Steering Committee. 
The objectives of the LGBTIQA+ Peer Support Program are to:
· Increase the sense of belonging and social connection for LGBTIQA+ people with disability.
· Strengthen representation and self-advocacy of LGBTIQA+ people with disability.
· Improve the social and emotional wellbeing of LGBTIQA+ people with disability.



The Project Co-ordinator will be supported by the Project Steering Committee who will provide strategic support, networks, and linkages to the national LGBTIQA+ disability space, ensuring the project is well-connected, informed by lived experience, and aligned with broader advocacy and sector priorities. The Project Co-ordinator will be supported by the Project Steering Committee who will provide strategic support, networks, and linkages to the national LGBTIQA+ disability space, ensuring the project is well-connected, informed by lived experience, and aligned with broader advocacy and sector priorities.
The Duties
Under the broad direction of the Engagement Manager and Project Steering Committee, undertake the following:
Project initiation (first 8months of the project)
1. Co-Design & Stakeholder Mapping
· Lead consultation and co-design activities, including but not limited to designing and distributing surveys, facilitating meetings with the LGBTIQA+ and disability community, and gathering informal participant feedback with support from the Project Steering Committee.
· Research and evaluate previous initiatives in the ACT to engage the LGBTIQA+ disability community, identifying best practices, lessons learned, and gaps to inform future project activities.
· Conduct stakeholder mapping and relationship management to strengthen connections with existing community organisations, government, and community stakeholders.
· Work with the LGBTIQA+ disability community to ensure diverse voices are included and centred in project activities.
Ongoing Duties (8months+)
2. Event and Activity Management
· Be responsible for planning and organising events as determined during co-design such as crafternoons, coffee catchups, film screenings, self-advocacy, skill building workshops and more, while maintaining a strong consideration of various accessibility needs. 
· Conduct event administration, including venue booking, responding to enquiries, organising accessible equipment, preparing materials, and managing ticketing platforms.
· Lead and facilitate activities during community engagement events, providing a comfortable and safe space for participants to form new friendships and build community connections.
· Collaborate with relevant WWDACT staff to effectively promote the program’s initiatives and activities.
· Collaborate with the WWDACT Engagement Team to ensure all event attendees are appropriately supported.
3. Reporting & Project Governance
· Support the smooth running of the Project Steering Committee through preparing agendas, minutes, and other governance documents.



· Deliver regularly on program performance and emerging issues to the Project Steering Committee. 
· Support the Project Steering Committee with grant reporting, including progress updates, acquittals, and evaluation summaries in line with funding requirements.
· Record and escalate participant concerns and systemic issues raised at events to the Project Steering Committee and/or Engagement Manager.
4. Stakeholder Management
· Maintain and strengthen relationships with key stakeholders such as LGBTIQA+, disability and other organisations to support and enhance the program’s impact.
· Undertake outreach activities to broaden networks, increase awareness of the Project, and foster collaboration opportunities.
· If the opportunity arises, present on the project at community events and conferences to build trust and visibility.
5. Evaluation & Feedback
· Collect and analyse ongoing participant feedback, providing insights and recommendations to improve program effectiveness and participant satisfaction. 
6. Other Duties
· Perform other duties as needed to support the organisation’s objectives and goals.
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