[image: ]Self Advocacy Group Projects Manager  


Position Description

Background
The Self Advocacy Resource Unit (SARU) was established in 2008 to facilitate the growth and sustainability of the self-advocacy movement in Victoria. Under the auspices of AMIDA (Action for More Independence & Dignity in Accommodation), SARU has successfully operated for 17 years supporting and resourcing self advocacy groups for people with intellectual disability, acquired brain injury and complex communication access needs. 
 
AMIDA is an advocacy organisation dedicated to improving the lives of people with a disability. AMIDA advocates around the NDIS and housing rights and is engaged in systemic advocacy, self-advocacy support, individual and family advocacy. AMIDA is funded by the State Government via DFFH and the Office for Disability.

The Role
This is a leadership role that is responsible for managing self advocacy group projects where AMIDA is the lead agency. This includes managing, training and supporting staff, ensure projects are well managed to achieve their goals, that reporting to funding bodies is timely, the next phase of projects is identified and that on-going and sustainable funding is identified. 

The role is responsible to ensure the development and provision of resources training, support and assistance to funded self advocacy projects for people with intellectual disability, acquired brain injury and complex communication access needs. 

A key characteristic of the role is to incorporate the lived experience of people with a disability and lead self advocacy projects to be responsive to the needs of self advocacy group that are unincorporated and unable to undertake projects in their own right.

Reporting & Governance
The Self Advocacy Group Projects Manager has significant delegated authority to make decisions about their work in line with project plans, the SARU strategic plan and directions set by the SARU Management Group and SARU Coordinator. The SARU Management Group was established by the SARB (Self Advocacy Re-Born) consortium. AMIDA is the lead organisation in the SARB consortium with representatives from AMIDA and consortium partners, Reinforce, and Brain Injury Matters on the management group. 

This position reports to the SARU Coordinator as their line manager. The Self Advocacy Group Projects Manager may be asked to act up for the SARU Coordinator in their absence for leave.

The position as required seeks advice on key issues from the SARU Management Group and regularly reports to the Management Group on their work and any key issues that arise. 

The position will liaise with and seek advice from the AMIDA Manager on human resource issues.

Remuneration
This is a permanent part time position of 4 days per week. Renumeration is as per the Social and Community Services SCHCADS award, Level 6, plus 12% superannuation. AMIDA also has a Conditions of Employment policy which includes some above award conditions.

Location
The SARU office is on the first floor Ross House, 247 Flinders Lane, Melbourne. Travel is required for offsite meetings and other appointments. Some limited working from home time can be negotiated. 

Key Responsibilities

Oversight

· Ensure that the lived experience of people with a disability is incorporated into all aspects of self advocacy projects, including in employment practices, co-design & project planning, implementation and evaluation

· Oversee all self advocacy group projects the organisation is supporting, including via auspice arrangements and provide advice and direction to Project Coordinators and workers as needed

· Be aware of and address the challenges and opportunities of funded projects to ensure they meet their objectives

· Look for opportunities to extend self advocacy group project work in line with group goals and SARU’s and AMIDA’s aims and objectives

· Ensure self advocacy group projects have in place evaluation frameworks and that timely and impact orientated evaluations are undertaken of projects


Staff management

· Responsible for the recruitment of staff engaged on self advocacy group projects

· Ensure the key staff they manage have work plans that align with funding activity work plans and guidelines and SARU’s strategic plan and values

· Ensure that lived experience workers are well supported and receive suitable training opportunities

· Meet regularly with staff they directly manage to review progress, provide support & advice, ensure staff development and to problem solve

· Support and mentor staff who manage other staff to be effective managers

· Ensure that staff absences due to illness and leave are effectively managed so that projects continue to meet objectives

· Induct new project staff into their roles and the organisation, undertake and/or support probation reviews to ensure a positive induction process and undertake and/or support performance reviews with staff as a way of providing feedback and support

· Currently the Building Stronger Foundation Projects Coordinator and the Aust. Disability Strategy and ILC AD Hoc project workers report to the Self Advocacy Group Project Manager

· Develop collaborative and inclusive work practices that comply with SARU and AMIDA values and policies, and with the Victorian Disability standards, the Disability Act and the Victorian Charter of Human Rights and Responsibilities.

Reporting

· Develop or assist in development of Activity Work Plans for self advocacy group projects

· Review activities and create and submit reports as required by funding agreements or oversee this process

· Be a contact person for projects and liaise with funders as required

Funding & finances

· Assist the SARU Coordinator, (with support from AMIDA), to develop budgets for self advocacy group projects

· Have oversight over self advocacy group project budgets and spending

· Stay up to date with funding opportunities and write or assist in developing funding applications for work consistent with group goals and in collaboration with the lead agency

Governance

· To report and be responsive to the SARU Management Group and to assist the management group to fulfil their role and responsibilities in self advocacy project delivery

· Ensure all funding body reporting for projects is undertaken in a timely fashion and is of the appropriate quality.

· Contribute to regular staff meetings ensuring that effective and accessible communication around SARU’s projects takes place

· Work with the lead agency to ensure projects are compliant with funding contracts

· Support the independence and capacity building of self advocacy groups engaged in projects and identify opportunities to strengthen group governance arrangements in line with funding obligations and individual group goals

· Identify and manage risks to group independence and disability leadership that arise from delivering funded projects through a lead agency structure


Key selection criteria

· Demonstrated effective staff management experience including staff training, development and mentoring

· Demonstrated effective project management and experience including submission writing, project planning, implementation and evaluation

· Strong collaboration & communication skills, a demonstrated ability to build an inclusive workplace and to develop a team that works well together to achieve outcomes.

· Demonstrated budget management experience including developing budgets and reporting on progress

· Demonstrated management of funding body requirements in project establishment, delivery and reporting

· Experience working in the self advocacy or disability advocacy sector and demonstrated ability to connect to and resource people with an intellectual disability, an acquired brain injury and complex communication access needs

· Demonstrated understanding of the range of accessible communication formats

· Knowledge and experience implementing inclusive and participatory decision making and practices 

· [bookmark: _GoBack]Demonstrated skills and esxperience in designing, delivering and managing training and information forums for people with intellectual disability, acquired brain injury and complex communication access needs


AMIDA is an equal opportunity employer and encourages people with a disability to apply. 
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