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1. Community Radio Station Manager Role
The Station:

· Orange Community Broadcasters Ltd., FM107.5, has operated a community radio licence to broadcast from the beautiful city of Orange in the Central West of NSW since 1998.
· The FM107.5 broadcast footprint covers the Orange, Cabonne and Blayney Local Government Areas and reaches tens of thousands of listeners daily.
· The station is a not-for-profit company limited by guarantee, and a charity, managed by a Board of Directors and supported by members and presenters. 
· The station has recently received funding to upgrade the majority of its studio equipment and will soon have state-of-the-art digital radio studios to match its recently upgraded broadcast facility.
· For over 20 years the station has broadcast in a wide variety of languages to help people from diverse backgrounds and cultures feel welcome in our region.
· Volunteers, members, sponsors and listeners help shape the sound of the station and provide an independent voice for the whole of the community.

The Role:
· This is a full-time, permanent role, working 38 hours a week. 
· Some weekend and evening work will be required. 
· The successful applicant must have the ability to obtain a Working With Children Check.

About You:
· Previous experience in the broadcasting industry, preferably in community broadcasting with a demonstrated understanding of the role the community sector plays in the Australian media landscape. 
· Proven track record of raising advertising/sponsorship revenue at community and/or commercial media level.
· Demonstrated ability to meet strategic plan milestones and budget goals.
· High-level editorial judgement skills and the ability to contribute to a broad spectrum of community program planning.
· Experience in management of the presentation and production of local radio programs, preferably with strong on-air presentation skills.  
· Technical knowledge of broadcasting systems.
· Proven ability to lead and work effectively with a team of volunteers. 

To discuss this opportunity, please call:
Indi Wood | Station Manager | Mobile: 0421 154 426
Application Closing Date: 11pm, 19th August 2025.
Interviews to be held in the week commencing 25th August 2025.


2. How to Apply
· Send your application to: sm@fm1075.com.au with the subject heading Station Manager Position Application.
· Applications Close August 19 2025 at 11 PM.
· Your application should consist of:
a) Your CV providing your contact details, education, qualifications and employment history, and including two referees who can be contacted if you are the preferred applicant following interview.
b) A cover letter addressing each of the Selection Criteria. 


3. Position Description - Station Manager 

THE ORGANISATION:
Orange Community Broadcasters Ltd. (OCB), FM107.5, operates a community radio licence to broadcast across Orange, Cabonne and Blayney Local Government Areas and surrounding parts of the Central West of NSW. The studios are located upstairs above the Senior Citizens’ Hub in Orange and the transmitter is on Mount Canobolas just outside Orange.

OCB is a not-for-profit company limited by guarantee and a charity, managed by a Board of Directors and supported by members and presenters. Our volunteers, members, sponsors and listeners help shape the sound of the region and provide an independent voice for the whole of the community. 

PURPOSE OF THE ROLE
[bookmark: _Hlk157424050]The purpose of the Station Manager role is to manage operations and growth of the station and collaborate with the Board to achieve the strategic plan and to build the capacity of FM107.5 to ensure the long-term sustainability of the radio station, including the ongoing funding of this role. 

To achieve this objective, the manager will be required to acquire sponsorship income, donations, gifts and grants.

Salary Package/Benefits:
Minimum $35 per hour (depending on experience and qualifications of applicant) + 12% superannuation.

Hours/Days:
Minimum 38 hours per week. Some weekend and evening work is required for events, volunteer support and meetings. Flexible to work additional hours to deliver projects funded by grants.

Radio Production:
· Supporting diverse programming for the local community including delivering a program of Outside Broadcasts.

· Identifying opportunities to deliver new programming.

· Supporting volunteers in their journey of growth in radio production.

Grants and other Fundraising
· Identify new grant opportunities and submit applications.

· Manage projects, budgets and acquittals.

· Ensure compliance with grant requirements.

· Develop and implement fundraising initiatives.

Sponsorship:
· Source new sponsors and manage sponsorship relationships.

· Oversee and coordinate the production of sponsorship announcements.

· Ensure the timely delivery of sponsorship commitments.

· Ensure sponsorship invoices and payment are attended to promptly.

Community Engagement:
· Grow station membership.

· Build and maintain relationships with key community stakeholders and groups across the Central West of NSW.

· Coordinate events and community outreach activities.

Volunteers:
· Support volunteers.

· Source and deliver structured training programs.

· Facilitate volunteer involvement in station operations.

Station Governance, Compliance, and Policies:
· Ensure governance and financial compliance as a charity.

· Help develop and maintain compliance with station policies.

· Address complaints and breaches.

· [bookmark: page2]Maintain compliance with legal and regulatory requirements including the licence conditions.

· Identify gaps and risks and draft policies for Board approval.

· Ensuring compliance with the broadcast licence and relevant legislation.

· Ensure a safe and healthy workplace for all.


Station Communications:
· Manage social media and the website and prepare regular newsletters to distribute to members.

· Prepare monthly reports to present to board meetings.

· Promote the station to the community through different media channels.

Station Facilities and Broadcast Equipment:
· Reporting/coordinating maintenance requirements for facilities and equipment. 

· Develop and maintain the faults register.

· Update the Technology Replacement Plan.

Additional Terms of Employment
· Must have a driver’s licence.

· Able to work after normal business hours including Weekends and Public Holidays.

· Must have a Working with Children Check.


4. Station Manager Role Selection Criteria 

Applicants are expected to address the following selection criteria when applying for this position:

Essential Selection Criteria

1. Previous experience in the broadcasting sector. 

2. Knowledge and understanding of the guiding principles of community broadcasting, the Broadcasting Services Act Codes and associated Codes of Practice for community radio. 

3. Demonstrated ability to meet strategic plan milestones and budget goals. 

4. Proven track record of raising advertising/sponsorship revenue and funding at community and/or commercial media level.

5. Experience in reporting to a Board or Management Committee.

6. Proven ability to lead and work effectively with a team of volunteers. 

7. High level written and communication skills for a target audience.

8. High editorial judgement skills and ability to contribute to a broad spectrum of community program planning. 

9. Ability to manage radio programming schedules, on a daily basis.

10. Experience in producing and presenting community-based programs with strong on-air presentation skills.  

11. Technical knowledge of community broadcasting systems.

12. Working With Children Check.


Desirable Selection Criteria

1. Ability to set up and manage outside broadcasts.

2. Ability to manage website, podcasts and social media platforms.

3. Experience in community engagement.
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