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Position Description
Title: Voice at the Table Project Worker

Reporting to: Self Advocacy Practice Development Coordinator

[bookmark: _GoBack]Salary: SCHACDS Level 5 or 6 depending on experience. Above award conditions and salary packaging available.

Hours: 22.8 hrs (3 days) time limited until 30 June 2026.

Location: Ross House, 247 Flinders Lane. Melbourne. 

Employer: Action for More Independence and Dignity in Accommodation (AMIDA). AMIDA is the lead agency of a consortium that manages the Self Advocacy Resource Unit (SARU).
Purpose of the Project
Voice at the Table (VATT) was started by the Self Advocacy Training Unit (SARU) in 2016. SARU recognised that people with Intellectual Disability and Acquired Brain Injury (cognitive disability) were being excluding from important conversations and decision-making processes. This was in part due to a lack of awareness about the access needs of people with cognitive disability. 
The aim of Voice at the Table is to build the capacity and confidence of people with cognitive disability to participate in important decision making processes, for example, being on boards, working groups and community consultations. Co-design and inclusive practice are the overarching project principles.
Purpose of the Position

The purpose of the Voice at the Table Project Worker is to increase the skills and confidence of people with a cognitive disabilities to speak up about the things that are important to them and support them to gain the skills needed to take up representative or civic participation opportunities. This will be achieved by delivering Voice at the Table training and sharing opportunities with people who have cognitive disability.


Responsibility 1

To support and supervise a team of up to 3 VATT Trainers with disability, including cognitive disability. This includes guiding their ongoing skill development in training and group facilitation. It will be vital to confidently lead the implementation of inclusive practices and nurture an inclusive work environment. 
Standard of work

The person in this role will facilitate a one day a week in person VATT training team session. It is expected that the position will also conduct regular one on one supervision sessions with VATT trainers. These sessions are an opportunity to check in about how each trainer is going in their role, develop a plan to increase their skills and knowledge and address any issues of concern. A high standard of work will result in VATT trainers reporting increased skills and that they feel both supported and included in the workplace. 

Responsibility 2

To organise the successful co-delivery of VATT training to people with cognitive disability. Tasks include editing and expanding training content, training promotion, participant recruitment, modifying delivery to facilitate participants access needs and organising and ensuring the successful delivery of training session. Ensuring that the team is supported and well prepared to deliver each training session and seeking evaluation from participants is crucial.   

Standard of work

A high standard of work should result in successfully run and well attended training sessions. This includes delivering training to at least 25 people with cognitive disabilities. Success will also be shown by an increase in the knowledge and confidence of how to speak up by training attendees.




Responsibility 3 

To support future pathways for the VATT graduates post training to continue to building their advocacy skills and increase their participation within the community. This could include linking people to opportunities to be on advisory committees, boards and consultation groups. Supporting people with cognitive disability to share resources that support organisations to be inclusive of people with cognitive disability is also part of this responsibility.

Standard of work

A high standard of work will result in the organisations having continued engagement with past VATT graduates. This will be demonstrated by achieving good engagement levels with this community and their successful participation in shared opportunities. Success will also be shown by establishing positive connections to groups and organisations who are seeking people with cognitive disability to be part of community activities such as advisory groups and committees. 

Responsibility 4
Operate as an effective part of the SARU team. This includes working from an up-to-date monthly workplan, attending staff meetings, keeping up to date with and following all relevant organisational policies and procedures, documenting work, maintaining digital records, and undertaking training and skill development sessions as required. Taking part in SARU, and self advocacy events and contributing to the running of the SARU when required is also part of this responsibility. Additionally, it includes assisting with project planning, data collection, participant surveys, and the and lodgement of performance and data reports to the funder and SARU management group.

Standard of work
Staff must work with a high level of transparency and accountability, while also having a reasonable degree of autonomy in their role. Staff need to understand and apply organisational policies and procedures to their work and self advocacy group activities, be able to independently use Microsoft Word and PowerPoint, confidently store all work on the Google Drive, confidently use a variety of digital platforms and operate as a highly effective member of the SARU team. Collaborating with all other staff and communicating with all team members, including the Project Coordinator, about work undertaken is an important part of this role. 



Relationships

The Voice at the Table Training Coordinator will supervise a team of VATT trainers. The position will report to the Self Advocacy Practice Development Coordinator. Working alongside staff at the SARU and AMIDA is an important part of this position.

Key Selection Criteria

1. Knowledge of the human rights and social models of disability. 
2. Experience working with people with Intellectual Disability and Acquired Brain Injury
3. Demonstrated experience developing and delivering training. This includes an understanding of how to create and facilitate dynamic training where attendees are active participants in the learning process.
4. Experience leading a small team.
5. Demonstrated understanding of the support and resourcing needs of disability led training.
6. Demonstrated understanding that all training attendees are experts by experience and bring valuable knowledge to contribute. 
7. Ability to adapt training materials to meet the needs of learners with cognitive disability, including the proven ability to create accessible resources including Plain and Easy English documents
8. Demonstrated strong written and verbal communication skills. Being an active listener, paying attention to and understanding nonverbal signals, expressing yourself clearly, adapting communication to different situations.
9. The ability to support others to develop the core skills required to be a competent trainer.   
10. Competent using multiple technology platforms including Microsoft Office suite, online information storage systems, online meeting tools, multiple social media applications and demonstrated capacity to develop other digital skills

Relevant knowledge 

· Understanding of the issues and barriers faced by people with disability in the community
· Understanding of relevant legislation
· Understanding of reasonable adjustments
· Knowledge of the self advocacy sector 

Relevant experience 

· Demonstrated training and group facilitation skills
· Experience working with diverse stakeholders
· Experience using inclusive work practices
· Experience using co-design and co-development practices
· Experience implementing inclusive and accessible workplace practices for employees with disability
· Staff management and supervision experience


Relevant skills 

· Excellent organisation skills. Including being able to independently develop and managing one’s own work load in a way that clearly aligns with project goals
· The ability to collect and store accurate and relevant project data
· Ability to follow organisational policies and procedures
· Demonstrated skills in cultural competency relevant for diverse intersectional cohorts

Essential qualities

· Proven ability to use initiative and organise work efficiently, and prioritise to meet goals within deadlines
· Ability to reflect on work and actively seek feedback on performance. An openness to learning and continuously improving in one’s own work. 
· The ability to manage workplace stress and to take part in debriefing as necessary. Professional external debriefing will be available if required.
· Personal maturity and the ability to maintain healthy workplace boundaries
· Personal integrity and an understanding of confidentiality and privacy and their application in the workplace
· An understanding of the value of continuous improvement and evaluation as an essential tool for measuring outcomes and demonstrating effectiveness of a project 
· A well developed understanding of conflict of interest and the reliable ability to recognise and report actual, perceived and potential conflicts of interest as they arise
· Applying creative approaches to problem solving


Requirements

· A minimum of 3 COVID-19 vaccinations
· An Australian police check and an international police check if required

Desired
·    Qualifications in community development, disability, social work or community health
·    Qualifications in training or adult education

AMIDA is an equal opportunity employer and encourages people with a disability to apply.
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