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Position Description
Job title: Positive Powerful Parents (PPP) Group Worker
Reporting to: PPP Project Coordinator
Salary: SCHACDS Level 5
Above award conditions and salary packaging available.
Hours: 15.2 hours (2 days) per week part-time until 30 June 2026. Work days must be Wednesday and Friday.
Location: PPP Office in Ross House, 247 Flinders Lane in Melbourne.
Monthly travel to Gippsland will be required. 
This is not a work from home position.

Employer: Action for More Independence and Dignity in Accommodation (AMIDA). 
Purpose of the position
The purpose of the Positive Powerful Parents Group Worker is to strengthen the PPP, support monthly Friday Friendship meetings online, in Melbourne and in Gippsland.  Support and supervision to a Positive Powerful Parents Peer Worker is an important part of this role.
About the Self Advocacy Resource Unit 
Since 2008, the Self Advocacy Resource Unit (SARU) has been facilitating the growth and sustainability of self advocacy across Victoria. SARU supports and resources self advocacy groups for people with intellectual disability, acquired brain injury and complex communication needs.  Groups range from small, place based groups advocating around local issues, to state-wide groups advocating for a wide range of systemic changes. Peer support, capacity building, disability leadership, grass-roots activism, and systemic and cultural change are all important aspects of group self advocacy.

About Positive Powerful Parents (PPP)
PPP is a self advocacy group run by and for Parents with Intellectual Disability. PPP was started in 2012 by a parent with intellectual disability. The group continues to be led by a committee of management made up of parents with intellectual disability.
PPP believe that parents with intellectual disability have their own unique way of parenting and with the right supports in place, most parents should be able to keep their children at home with them. PPP believe parents with intellectual disability have the right to access any supports they need. PPP also believe that when parents with intellectual disability become involved with child protection, they need to have plans in place to get the chance to be kept together.
Responsibilities and Duties
Responsibility 1
Support the monthly PPP Friday Friendship Group meetings in Melbourne and Gippsland and build rapport with all members. Support the monthly National Online Parent Group meetings. This includes support to create accessible meeting agendas, minutes and ensuring all PPP meetings are run, led and controlled by group members. It also includes following up on suggestions and actions requested by the group.
Standard of work
It is expected that PPP group members report a high level of satisfaction with group meetings, and report that they run, lead and control the group, and actions are followed up in a timely manner in line with group expectations. All meeting documents are produced in Easy English and provided to group members in agreed timeframes. People with disability report an increase in their self advocacy knowledge and skills, their confidence to speak up, their knowledge of human rights and connection to peers and community. 



Responsibility 2
Support PPP Peer Worker to run three half day training session on Safe Story Sharing & Running Safe Groups. This includes coordinating all aspects of the training from promotion, booking a venue, taking registrations, organise catering, providing tech support during the training and doing data collection. Supporting the Peer Worker to prepare and feel confident delivering and evaluating the training is an important part of this responsibility.
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The Peer Worker will report an increased level of confidence in their capacity to deliver training. People attending training will express an increased awareness of their rights. There will be a measurable strengthening of the sustainability of PPP Self Advocacy Group’s training activities. 
Responsibility 3
Provide support, supervision and management to the PPP Peer Worker, including making reasonable adjustments to the role as required. This includes working alongside the PPP Peer Worker, ensuring they have an accessible, up to date, co-developed workplan each week and providing ongoing support and on the job training. It also means supporting the PPP Peer Worker to increase their skills in inclusive practice, use of technology to support and promote self advocacy, building and maintaining professional relationships with a wide variety of people, leadership and communication skills. All staff management must be in accordance with AMIDA policy’s. 
Standard of work
All staff management must be in line with AMIDA’s policies and procedures. It is expected that the PPP Peer Worker reports feeling confident in their role and builds their capacity to work independently. The PPP Peer Worker will have an up-to-date, accessible workplan that has been co-developed weekly or fortnightly by the PPP Group Worker and PPP Peer Worker. A high standard of work should result in a progressive, measurable increase in the skills and capacity of the PPP Peer Worker and a reported good working relationship by both parties.


Responsibility 4
Promote PPP membership to parents with intellectual disability and stakeholders. This includes maintaining relationships with all parents currently connected to PPP and continuing to build the membership of PPP’s Parents Rights Network through community outreach, both online and in person. It also includes continuing to build relationships with PPP’s partner organisations in Victoria, New South Wales and Queensland. Using Facebook as a connection tool is an essential part of this role.
Standard of work
A data base of members will be maintained and kept up to date, as will a data base of network organisations. Regular contact with members and network organisations through email, PPP social media updates and meetings is expected. A high standard of work will result in an increase in membership of PPP’s Parents Rights Network, an increase in attendance of Friday Friendship Group meetings and strong relationships with partner organisations.
Responsibility 5
Operate as an effective part of the SARU team. This includes working from an up-to-date monthly workplan, attending staff meetings, keeping up to date with and following all relevant organisational policies and procedures, documenting work, maintaining digital records, collecting data, undertaking training and skill development sessions as required, taking part in self advocacy events and contributing to the SARU. Attendance at SARU’s monthly community of practice meetings is encouraged.
Standard of work
Staff must work with a high level of transparency and accountability, while also having a reasonable degree of autonomy in their role. Staff need to understand and apply organisational policies and procedures to their work and self advocacy group activities, be able to independently use Microsoft Word and PowerPoint, confidently store all work on the Google Drive, confidently use a variety of digital platforms and operate as an effective member of the SARU team. Collaborating with all other staff and communicating with all team members, including the Project Coordinator, about work undertaken is an important part of this role. 
Relationships
The PPP Group Worker reports to the PPP Project Coordinator and has one person reporting to them, a PPP Peer Worker. Regular communication with members of PPP is an important part of this role.
Key Selection Criteria
· Knowledge of and commitment to the human rights and social models of disability 
· Understanding of the issues and barriers faced by parents with disability
· Experience working with people with intellectual disability, including being confident and relaxed building rapport with people with intellectual disability
· Experience in staff or volunteer management 
· Ability to create accessible resources in Easy English
· Demonstrated strong verbal communication skills and the ability to work effectively as a member of a team
· Competent using multiple technology platforms including Microsoft Office suite, online information storage systems, online meeting tools, social media applications and capacity to develop other digital skills
· Personal integrity and an understanding of confidentiality and privacy and it’s application in the workplace
· Personal maturity and the ability to maintain healthy workplace boundaries

Relevant Knowledge
· Understanding of group self advocacy 
· Understanding of the issues and barriers faced by people with cognitive disability
· Understanding of relevant legislation
· Knowledge of the principles of supported decision making


Relevant Experience
· Experience working with community groups 
· Community event organisation 
· Experience working with diverse stakeholders
· Experience working with parents who have experienced child removal

Relevant Skills 
· Ability to prepare reports and collect and store accurate and relevant project data
· Accessible meeting planning, documentation and organisation skills
· Ability to follow organisational policies and procedures
Essential Qualities
· A commitment to the human rights of people with a disability
· Proven ability to use initiative and organise work efficiently
· Ability to reflect on work and actively seek feedback  
· The ability to manage workplace stress and to take part in debriefing as necessary. Professional external debriefing will be available if required.
· A well developed understanding of conflict of interest and the reliable ability to recognise and report actual, perceived and potential conflicts of interest as they arise. 
Requirements
· A minimum of 3 COVID-19 vaccinations
· An Australian police check and an international police check if required
· A Victorian Working with Children’s Check
· A Victorian Driver’s License
Desired
· Qualifications in community development, disability, social work or community health
AMIDA is an equal opportunity employer and encourages people with a disability to apply.
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