Ethical Jobs Format
Student Engagement Officer - Graduate Groups
University of Melbourne Graduate Student Association
· Full time
ABOUT US
· Based on the University of Melbourne's beautiful Parkville campus, close to public transport, parks, and amenities
· Flexible and inclusive workplace committed to progressive values and life balance
About GSA
The University of Melbourne Graduate Student Association (GSA) is the independent representative organisation for all graduate coursework and research students at the University of Melbourne. GSA is led by an elected Board of 8 graduate students, and on behalf of over 30,000 constituents represents graduate student interests to the University and wider community, provides facilities and services, delivers events and activities to promote graduate student community and academic excellence, and supports 149 affiliated graduate student groups.
As the largest dedicated postgraduate association in Australia, GSA’s vision is for cohesive communities that actively empower graduate students to achieve meaningful holistic outcomes and experiences. Our mission is to enable and build these communities through proactive, responsible representation and advocacy; purposeful, impactful services and support; and strong partnerships with the University of Melbourne and relevant stakeholders and agencies.

PURPOSE OF THE ROLE
The Student Engagement Officer has the responsibility to work with the Manager Student Engagement and execute the operational plan in relation to the Graduate Groups Program annually. The role will assist with the development and evaluation of the plan. The role will have primary responsibility in the team to work with the Communication Team and further develop the Marketing Plan to support the establishment and promotion of all graduate groups.



THE ROLE IS A FULL-TIME POSITION
KEY SELECTION CRITERIA

· Minimum of three years’ experience undertaking community engagement roles
· Experience undertakes planning and evaluation. 
· Experience in events/activities management 
· Excellent knowledge and understanding of operations of clubs, societies and/or incorporated associations.
· Good verbal and written communication skills 
· Knowledge and skills of Microsoft Office Skills with particular focus on Excel skills 
· Organisational and time management skills. 


IN RETURN, WE OFFER
· A competitive salary and benefits, including generous leave entitlements.
· Opportunities for career progression, and comprehensive professional development
· The chance to work in a supportive environment.
SUPPORTING MATERIALS
· Upload the PD 
HOW TO APPLY
Please read the position description and provide a CV, cover letter, and a response to the key selection criteria. Applications not including these documents will not be accepted.
Send your application to jobs@gsa.unimelb.edu.au with the subject line: Student Engagement Officer – Grad Groups or via Ethical Jobs by 2 October 2023 (by close of business 5pm)
For enquiries about the role, please contact jobs@gsa.unimelb.edu.au

