
Position Description
Fundraising Manager

Important information

Job title Fundraising Manager

Reports to Head of Fundraising

Description Beyond Zero Emissions (BZE) has been recognised as one of
the most effective organisations in Australia at persuading
governments to enact policies that tackle the climate crisis.
As an independent think tank, our success depends upon a
strong and sustainable fundraising program. This new role
reflects recent growth in BZE’s fundraising program and
commitment to engaging closely with our supporters.
Working alongside the Head of Fundraising, the Fundraising
Manager will make a significant contribution to BZE’s
organisational impact by delivering our appeals, regular giving
and individual giving activities. If you are passionate about
climate action, or if you want to get involved in Australia’s
climate movement at this critical moment, we encourage you
to apply for this role.

FTE 12 month contract at 0.6-0.8 FTE (negotiable)

Salary Pro rata at $70k-$80k FTE (excluding superannuation)

Areas of responsibility

Fundraising appeal management
At present this includes the following tasks:

‐ Delivery of 2-3 annual fundraising appeals, including concept development and
campaign management, alongside Head of Fundraising

‐ Development of appeal communications plans, including content development,
copywriting, brief writing and supplier management

‐ Stakeholder engagement
‐ Donor care and appeal administration
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Regular giving management
At present this includes the following tasks:

‐ Delivery of regular giving fundraising strategy, alongside Head of Fundraising.
‐ Donor engagement plan and execution (for new and existing donors)
‐ Regular donor acquisition, via existing supporter base and by converting new

supporters
‐ Supplier management
‐ Donor care and program administration

Individual giving management
At present this includes the following tasks:

‐ Delivery of an individual giving strategy, alongside Head of Fundraising
‐ Execution of supporter acquisition and engagement tactics
‐ Provide fundraising support for proactive BZE activities (eg report and program

launches) and reactive opportunities.
‐ Donor care, including stewardship of donors towards higher rates of giving, and

program administration

Reporting and insights development
At present this includes the following tasks:

‐ Development of monthly fundraising reports across each programmatic area
‐ Development of post-campaign reports and recommendations
‐ Data analysis to inform insight development
‐ Identification of mid-tier donor and high-value donor prospects

Skills and experience

This role will require you to demonstrate the following key skills and experience:
1. 3+ years digital fundraising and/or digital marketing experience, ideally in a similar

role in the not-for-profit sector (other experience will be considered)
2. Demonstrated experience managing major appeals, individual giving and regular

giving programs
3. Engaging and persuasive communication skills, particularly via written

communications
4. Demonstrated experience using CRM systems to make evidence-informed decisions
5. Demonstrated experience meeting and exceeding fundraising targets, at a

campaign/project or program level
6. Strong time management and organisational skills
7. Understanding of, or interest in, climate science and Australia’s transition towards a

low-carbon economy (desirable)
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Qualifications

‐ Highly regarded: demonstrated fundraising experience
‐ Desirable: degree qualifications in communications, marketing or business

administration
‐ Extra points for: CFRE qualification

Who is Beyond Zero Emissions?

Beyond Zero Emissions (BZE) is an independent think tank focussed on climate solutions
that also deliver economic benefits to Australia. Our vision is for a prosperous,
zero-emissions Australia. This means we spend a lot of time thinking about how Australia
shifts from a carbon-intensive economy to a very low emitting (or green) economy in a way
that maintains or improves our standard of living.

We’re different to your average think tank or research institute:
‐ We’re powered by hundreds of expert volunteers from industry, business and local

communities who work alongside our paid staff
‐ We exclusively focus on opportunities and we are relentlessly positive
‐ We’ve developed good working relationships across the political spectrum
‐ We produce research for the real world and have staff working on-the-ground in

regional communities around the country

Beyond Zero Emissions has been independently assessed as one of the most effective
organisations in Australia at developing policies that accelerate climate action.

Working at BZE: a great career choice

People love working and volunteering at Beyond Zero Emissions, with the opportunity to be
part of creating solutions for a prosperous zero-emissions Australia. We have been
recognised locally and internationally, winning prestigious awards for our smart solutions to
high emissions challenges.

We are invested in creating a policy environment that incentivises the strongest action on
climate. Beyond Zero Emissions is unique in our access to industry stakeholders,
innovators, and communities across Australia, who help us to profile the benefits of
real-world climate solutions. Our unique volunteer model has attracted thousands of the
brightest minds to work with us.

We are committed to supporting our staff to do their best work and develop their
professional skills and networks, and we practice what we preach in the way we run our
organisation.
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Employee benefits

● An exciting and supportive work environment to help bring out your best
● We’re a focused and friendly team and we celebrate each other’s achievements
● You get to work alongside Australia’s best thinkers and doers as part of our

award-winning volunteer program and network of collaborators
● Flexible work arrangements to help balance your work and life
● Performance reviews, feedback and access to our Continuing Professional

Development Program to support your professional growth
● Regular informal learning opportunities, including joining our Discussion Groups and

Lunch and Learn presentations, as well as an All Staff meeting weekly
● 3 days of Professional Development Leave each year, with access to a formal

mentoring program
● 2 days of volunteer leave per year, including advice and support to find a volunteer

opportunity that suits your interests and builds your understanding of volunteering
● 5 weeks of annual leave, including confirmed time off between Christmas and the

New Year
● Access to a confidential Employee Assistance Program
● We’ve had lots of practice working remotely, so you can join us from just about

anywhere and contribute to our team!
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