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[bookmark: _heading=h.gjdgxs]Chief Executive Officer – Sydney Community Foundation

Office: The Bonython, 52 Victoria Street, Paddington NSW 2021

Position Description – March 2022

DATE: Applications Close 31 March 2022

	ORGANISATION
The Chief Executive Officer (CEO) of the Sydney Community Foundation and its two key initiatives Sydney Women’s Fund and Be Kind Sydney is a strategic executive leadership role that aims to build philanthropy, advocacy and funding for communities in need across Greater Sydney. Our vision is a community where people give together to make Sydney a kinder, safer and more inclusive city.
Established in 2004, Sydney’s only independent community foundation with a local geographic focus, has raised more than $10 million for innovative, grassroots charities who design and run projects that support vulnerable people in the Greater Sydney area.  SCF projects recognise the barriers faced by those struggling in our city, alleviating poverty and suffering by encouraging the strengths of the individual in their journey to independence. Supporting people one-by-one, we build stronger communities. 
The well-established successful Sydney Women’s Fund and Be Kind Sydney are our two key initiatives changing lives for women, girls and their communities in Sydney. 


	FOCUS OF ROLE
The CEO is an experienced general manager and an inspiring leader, with a business mindset who can lead strategic and operational management and create a vision for the Foundation’s success. 

The CEO has ultimate responsibility for the performance of the organisation and will take action to enhance SCF’s financial sustainability while keeping the organisation’s purpose in perspective. 
This is a fantastic role for a dynamic & community focused leader who has high level fundraising, marketing and stakeholder management skills.  


	POSITION
	4-5 days, flexible working available in terms of hours and location.

	SALARY 
	· $175,000 plus super ONO
· Not-for-profit salary packaging 


	KEY RESPONSIBILITIES


	Strategy and Growth 

	· Develop and progress the SCF strategy, working with the Board and the Board Chair in particular.
· Drive growth and meet financial targets for our Appeals to increase our impact as a leading community foundation in Australia. 
· Enhance the profile of SCF, Sydney Women’s Fund and Be Kind and its work across the philanthropic sector, business, community and NSW government.


	Delivery of key programs
	· Deliver Women’s Work Financial Wellbeing program into schools, corporations and community organisations.
· Produce and leverage the findings of the Portrait of Women in Sydney research every 2-3 years to entice more community action, policy change and investment to women and families in the areas that need it.
· Deliver the Inspiring Giving Annual booklet for fundraising.
· Deliver the signature annual Saluting Sydney Women fundraising lunch.
· Leverage other fund-raising events, around key events eg. International Women’s Day and World Kindness Day to promote Sydney Women’s Fund, Be Kind Sydney.
· Leverage SCF sub fund events including Impact 100 and the annual Maybanke Lecture by KWOOP.
· Deliver the Be Kind Sydney Appeal and Day of Giving.
· Administer and grow sub funds under management.


	Stakeholder
Engagement
	· Build and maintain relationships with key partners, donors, charity partners, sponsors and other stakeholders. 

· Take a policy leadership role in influencing and advocating for greater investment in community foundations.


	Leadership and Governance 

	· Build and maintain a high-performance team of 3-5 people with high levels of collaboration and shared learning. 
· Manage expert consultants to deliver projects as required.
· Ensure good governance and adherence to regulatory guidelines and corporate policies to maintain compliance and sound business ethics. 
· Ensure all employee life cycle processes, systems and records are compliant with industrial and legislative requirements. 

	Finance and Operations
	· Work with the SCF Finance Manager to ensure the responsible management of SCF investments, timely distribution of funds to charity partners, due diligence and regular reporting to the board, sub funds, donors and partners.
· Ensure the quality and timing requirements associated with financial and non-financial performance reporting is achieved with respect to strategy, business planning, financial management and any other sustainability or compliance issues. 
· Achievement of the operating budget, cash flow budget and capital budget while always maintaining a value-for-money perspective. 
· Oversee all operations and business activities to ensure they produce the desired results and are consistent with the overall strategy and purpose. 

	
REQUIREMENTS FOR THE ROLE

	Key Skills and Attributes 

	· A self-starter, skilled at establishing and executing a plan to deliver results. 
· Demonstrated ability to liaise and effectively collaborate with Board members, donors and high-profile external stakeholders. 
· Track record of successful fundraising.
· Skilled at relationship development and management, and able to build engagement across a diverse set of stakeholder groups.
· Strong executive presence, credibility and judgement. 

	Contact 
	To discuss this role further please contact:
Sophie McCarthy, Chair of the Sydney Community Foundation chair@sydneycommunityfoundation.org.au or call 0409 987571
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