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	THE GREENS NSW

	Position title
	Social Media and Content Producer

	Salary
	Between $40 - $55/hr depending on skills and employment type

	Location
	Office of Jenny Leong, 383 King St Newtown

	Position status
	Casual or freelancer: 21-28 hours per week, flexible days/times to be agreed

	Commencing
	ASAP



	About the Greens NSW
	The Greens Party movement is based on the four pillars of: social equity and economic justice; ecological sustainability; grassroots democracy; and peace, nonviolence and disarmament. Greens parties across the world share these same principles and values.

	About Jenny Leong
	Jenny Leong is the Greens Member for Newtown, and holds the portfolios of multiculturalism, housing and homelessness, renters, womens’ rights, LGBTIQ+, human rights and climate change.



	Key responsibilities
	We are looking for a digitally savvy, creative and politically engaged person to join our Newtown team to manage our social media and create content.

Our small team is passionate, dedicated, experienced and high intensity. We are committed to serving the good people of the Newtown electorate as well as campaigning for significant social and environmental change.

Your core responsibilities in this role will be creating content and managing social media to effectively communicate our work - locally in the electorate of Newtown as well as across our portfolios of multiculturalism, housing, renters and homelessness, womens’ rights, LGBTIQ+, human rights and climate change.

While this role is one that requires specific skills and experience - as well as a passion for social, economic and environmental justice - you don’t need to be someone who has already worked in politics or has a political pedigree to apply. We are actively encouraging people of culturally diverse backgrounds and women who are interested in this position to put an application in, even if you don’t think you meet every single bit of the selection criteria. We are committed to addressing the lack of diversity in politics.

Responsibilities

The social media and content producer will be responsible for: 
1. Creating timely and engaging content to communicate our local electorate, parliamentary and campaign work. Responsibilities will include:
a) Designing graphics for online and print
b) Copywriting for social media and emails
c) Working with our Newtown team to write scripts, film and edit video content.

2) Managing and monitoring our social media channels with the goals of building engagement and our online reach. Work will include:
a) Scheduling content
b) Giving timely responses to community messages and comments
c) Engaging with online community groups on our behalf
d) Ensuring the accessibility of all posts.

1. Assisting with the creation and monitoring of advertisements across digital channels. 
1. Updating and monitor our websites to ensure our work is communicated effectively and accessible to the public.
1. Assisting in the management of photos, videos and digital creative assets.
1. Identifying new digital opportunities that align with our priorities.




	Essential requirements
	Essential:
1. Commitment to the principles of the Greens and understanding of the current political landscape
2. Excellent written, oral communication and interpersonal skills
3. The ability to work as part of a team and manage competing priorities under tight deadlines in a dynamic environment
4. Demonstrated online communications and campaigning skills including content creation and social media administration
5. Graphic design skills. Skills in the Adobe Creative Suite or equivalent software will be highly regarded
6. Ability to give and receive feedback in a creative context. 
7. Capacity to comprehend and clearly communicate complex issues, think strategically and adapt to changing circumstances. 
8. Skills in word processing and email.

Desirable:
1. Video production/editing or photography skills
2. Nationbuilder and database skills
3. Experience in activism or community organisations related to our work.




	Key relationships
	Jenny Leong
	Direct report

	
	Newtown Electorate Office team 
	Work collaboratively and inclusively by participating in meetings to share information, innovation, and best practice.



	Work Health & Safety
	You must take all reasonable care for yourself and others and comply with any reasonable instructions, policies and procedures relating to work health safety and wellbeing.
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