
 

POSITION DESCRIPTION Systems & Evaluation Officer 

Location  Canberra or remote 

Reports to  Lead, Knowledge Translation 

Employment Type / 

Hours  

Full time (37.5 hrs/week) or Part time (30 hrs/week) 

 Flexible hours and conditions available  

Organisational Background  

ARACY catalyses change by bringing people and knowledge together for the benefit of children and young 
people in Australia. We believe that all children and young people in Australia should have every opportunity 
to thrive. To thrive, children and young people need to be valued, loved and safe, their basic material needs 
met, they need to be healthy, learning, participating in family, community and decision making, and have a 
positive sense of their identity and culture. 

Position Purpose  

To develop, lead and advise on contemporary performance measurement and impact evaluation practices 
across a range of projects and programs relating to the wellbeing of children and young people.    

Key Responsibilities  

▪ Manage safety and evaluation projects in line with ARACY’s strategic priorities. 

▪ Develop and implement Theories of Change, monitoring and evaluation plans and process guides 

▪ Apply contemporary performance measurement and impact evaluation practices to a range of internal 

and external projects. 

▪ Collate, integrate, analyse, and present safety and evaluation data from a wide variety of sources using 

data analysis tools and strategies 

▪ Assist with translation of evaluation into practice and strategies for improvement  

 Experience / Knowledge Required  

▪ Experience in applying contemporary performance measurement and impact evaluation practices and 

tools 

▪ Understanding of systems theory  

▪ Project management experience 

▪ Relevant Bachelor’s degree or equivalent with relevant experience 

▪ Membership of the Australian Evaluation Society highly regarded 

Competencies 

Writing Understands written information; writes with clarity; writes in an engaging style.  

Critical 
Thinking 

Categorises information; analyses information; critically evaluates; makes rational judgements.  



 

 

Planning & 
Organising 

Sets objectives; plans ahead; uses time efficiently; manages resources; maintains documentation. 

Delivering 
Results 

Puts customers first; works to high quality standards; works systematically; attends to multiple tasks; 
stays focussed; performs repetitive tasks; shows commitment to the organisation. 

Role Model Our Organisational Values 

▪ Connectedness: We build genuine partnerships and acknowledge that true collaboration involves 

giving something up for the greater good.  

▪ Equity: We are committed to helping build a society that understands and respects fairness and 

equity, and values children not only as future adult contributors but for their own place and voice in 

society.  

▪ Inclusion: We value the breadth and depth of all people and ideas regardless of ethnicity, religion, 

age, political affiliation, gender, sexuality or other characteristics. Integrity: We are non-partisan. We 

advocate for and with children and young people. We present the evidence even when it challenges 

common understanding. We manage the resources available to us honestly and responsibly. 

▪ Collaboration: we value working with others to build capacity and achieve actionable outcomes. 

General Conditions  

All ARACY staff are required to:  
▪ Have the lawful right to work in Australia  

▪ Be able to obtain a Working With Vulnerable People registration (or the relevant state equivalent)  

▪ Behave at all times in accordance with the organisation’s policies and procedures  


