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Duty Statement 
 

As directed by the Managing Solicitor of the Civil Law Service, the Solicitor will 
undertake the following duties: 
 

1. Deliver high quality legal information, education, advice, advocacy and 
legal task assistance and representation to members of the community, 
with a priority focus on assisting vulnerable and/or disadvantaged 
people, in civil law matters.  

 
2. Ensure compliance with the Legal Aid Act, the Legal Profession Act, 

the Legal Aid guidelines, and all legislation, subordinate legislation and 
professional standards applicable to the conduct of the legal practice. 

 

3. Liaise and network with relevant organisations and individuals to 
ensure high levels of collaboration with relevant agencies and minimise 
duplication of legal services 

 
4. Identify wider policy issues arising from the work of the Civil Law 

Practice and help develop strategies to advocate to relevant agencies 
in relation to those issues. 
 

5. Ensure the planning and delivery of legal services is conducted in a 
culturally appropriate and responsive manner. 

 
6. Participate in community legal education, law reform and policy 

initiatives as relevant. 
 

7. Travel to regional and remote areas as required. 
 

8. Attend internal NTLAC meetings and meetings with external agencies 
on behalf of the Civil Law Practice of NTLAC as required. 
 

9. Maintain and improve professional standards by: 
 

a. Keeping up to date with developments in relevant areas of legal 
practice. 
 

b. Participating in professional development activities in relevant 
areas of legal practice and comply with Continuing Professional 
Development. 
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10. Maintain effective file and diary management systems, administrative 
systems and procedures and quality assurance procedures. 

 

Selection Criteria 
 

Essential 
 

1. Admission or eligibility for admission as a Barrister and Solicitor of the 
Supreme Court of the Northern Territory of Australia.  

 
2. A minimum of 2 years post-admission experience in legal practice, with 

at least 1 year in relevant civil law. 
 

3. High level initiative including the ability to work as part of a team with 
minimal supervision in undertaking tasks and addressing challenges.  

 
4. Ability to deliver high quality legal advice, community legal education 

and legal assistance, in a range of civil law matters and undertake 
related advocacy, policy and law reform work.  
 

5. A knowledge of and commitment to Commission values and an 
understanding of Northern Territory justice issues 

 
6. Excellent oral and written communication skills, including the ability to 

communicate with people from diverse backgrounds. 
 

7. Experience in the use of interpreters to provide legal advice and 
representation. 
 

8. Good understanding of the organisation and management of legal 
practice well developed time management skills and the ability to 
manage client matters and meet deadlines. 

 
9. Current ‘C’ NT driver’s license.  

 

Desirable 
 

10. Post admission experience in legal practice of 2 or more years in 
relevant civil law. 
 

11. Familiarity with legal issues impacting on people living in rural, remote 
and regional areas of the Northern Territory, including people living in 
rural, remote indigenous communities. 

 

12. An understanding of specific legal issues affecting people experiencing 
mental health issues. 
 

13. An understanding of specific legal issues affecting people with 
disability, including the National Disability Insurance Scheme. 
 

Further information 
 

All NTLAC employees subject to the Chief Health Officer Directions 
No.55 of 2021 are required to provide evidence of two doses of an 
approved COVID 19 vaccination, unless they can provide a medical 
exemption. 


