
 

 
 

CHIEF EXECUTIVE OFFICER 
 

Three year contract with potential for extension 
 

Job Description 

Women’s Health Matters (WHM) is an independent, non-partisan think tank that works to 
improve the health and wellbeing of women in the ACT and surrounding region, especially those 
experiencing disadvantage and vulnerability. 

WHM’s core business is evidence-based social research, policy development, advocacy and 
health promotion. We identify current and emerging health and wellbeing issues impacting all 
women in the ACT and surrounding region and develop evidence-based solutions to close the 
gaps. 

WHM is the voice for women’s health and wellbeing in the ACT. Our local research, evidence 
and data (informed by women for women) is used by decision makers to be more responsive to 
the needs of women and to improve the health and wellbeing of women in the ACT. 

Our guidance supports ACT women to make informed health and wellbeing choices and to 
understand how to access appropriate gender-sensitive services and information in the ACT. 

 
Position overview  
 
Working within the provisions of the WHM Constitution and under the strategic guidance of the 
WHM Board, the CEO is responsible for building and driving a small and dedicated team to 
achieve the purpose of improving the health and wellbeing of women in the ACT.  Key to this 
role is representing the interests of WHM, and women of the ACT across a broad range of 
stakeholders.  
 
The CEO has responsibility to oversee all operational aspects of WHM, while also maintaining a 
strong focus on future strategy and innovation to strengthen and build ongoing sustainability of 
WHM. 
 
Salary as negotiated.  As an endorsed not-for-profit DGR organisation, the taxation laws provide 
tax concessions to WHM, including an exemption from Fringe Benefits Tax that enables salary 
sacrifice provisions. 
 
The CEO will:  
 
• Develop and maintain external relationships and partnerships with key stakeholders in the 

community, government and non-government organisations, to ensure that WHM 



 

contributes as the leading provider of information on women’s health and wellbeing 
needs in the ACT. This includes:  

o advocating directly with relevant Ministers, ACT Directorates and Canberra 
Health Services to influence changes in policy and delivery based on WHM 
evidence and data  

o participating in key forums and groups to influence and inform improved 
responses for ACT women, for example the Domestic Violence Prevention 
Council, Women in Custody Ministerial Reference Group, Ministerial Advisory 

o  Council on Ageing, Family Safety Hub, Capital Health Network  
o highlighting the need for system-wide, gender-sensitive approaches to 

legislation, policy, data and service delivery  
• Manage the development of policy positions and associated advocacy activities through 

WHM research and initiatives, and through collaboration and partnerships with other 
organisations. Current and upcoming project areas include:  

o Responses in the ACT to sexual assault  
o Family Safety Innovation Hub – appropriate responses for ACT women 

experiencing domestic and family violence  
o Health & wellbeing experiences of multicultural women  
o Women and the safe use of public spaces in the ACT  
o Women with disabilities' experience of health services in the ACT  
o Justice reinvestment and restorative justice in the ACT  
o The views of ACT women about the services & responses for parents in the ACT  
o Women and their experiences of housing & homelessness  

• Identify and drive innovative strategies to enhance the relevance and sustainability of 
WHM, including, but not limited to, identifying and developing appropriate funding 
streams and expanding services provided. 

• Ensure that WHM operations and staff are lead and managed in accordance with the 
WHM Constitution and policies, and relevant legislative and contractual requirements, 
this includes:  

o cultivating a positive and safe working environment 
o promoting independence and autonomy, while nurturing growth of staff 
o leading recruitment processes  
o conducting performance appraisals  
o supporting professional development of team members 

• Support the WHM Board to carry out its governance responsibilities and provide the 
Board with timely, accurate, appropriate and adequate information and advice on 
strategic issues and opportunities relating to furthering WHM’s purpose.  

 

Selection Criteria 

Essential Criteria 

 
1. Proven strategic focus to inspire a sense of purpose and direction, and grow and strengthen 

an organisation’s operations and sustainability. 
 



 

2. Proven ability to build, lead and develop a small team of highly qualified staff, including 
motivating and respecting individuals and building a culture of innovation and 
empowerment. 
 

3. Proven ability to build and maintain key relationships and leverage networks to promote, 
advocate and influence for specific outcomes. 
 

4. Exceptional verbal and written communication skills, with experience in clear and impactful 
communication with senior audiences. 
 

5. A commitment to the mission, values and vision of WHM which includes working within a 
feminist framework and a social determinants model of health.  
 

Highly Desirable Criteria 

1. Experience in the community for-purpose sector. 
 

2. Experience in working with and influencing across government. 
 

3. Background in women’s health promotion and/or gender-based policy development. 
 

 

 
 


