
Climate-KIC Australia  

Lead - Adaptation and Resilience Projects  

Position Description 

 

Reports to:  Director of Operations  

Contract: 1 year 

Salary: $ 90,000 (FTE) (inc. 10% superannuation) 

Location: Sydney (negotiable) 

 

Purpose of the Role  

Climate-KIC Australia is looking for a person with a passion for addressing the challenge of changing 
future natural hazards. The Lead - Adaptation and Resilience Projects will manage delivery of key 
adaptation and resilience projects and innovation processes for Climate-KIC Australia. This will 
include managing the process of co-design of climate change information with a wide range of end-
users and supporting the Resilience Valuation Initiative to explore innovative resilience valuation 
methodologies.  These initiatives build the capacity of industry and government to make informed 
decisions which consider their climate risks. This position will engage, among others, stakeholders 
from government, insurance sector, finance sector, technology providers and research to co-design 
outputs which have relevance for Australia and internationally.  

This role requires strategic and systems thinking - a key challenge will be to frame questions, 
structure conversations and assist the facilitation of co-design workshops in a way that uncovers 
new insights and drives the project forward. Their responsibilities will include working 
collaboratively to set deadlines, assign responsibilities, establish and support project governance, 
develop project outputs, monitor and summarise progress of projects, and prepare reports for 
senior management, project funders and other key stakeholders regarding status, outcomes and 
learnings of the project. 

The transformation to resilient societies is a strategic priority area for Climate-KIC and the role will 
connect with others across the organisation - both in Australia and our European sister organisation 
EIT Climate- KIC. 

About Climate-KIC Australia 

We are a registered not-for-profit with DGR status working to drive systemic innovation to address 
climate change.  We offer a national workplace with opportunities for travel and strong links to our 
European sister organisation EIT Climate-KIC.  Climate-KIC Australia offers a flexible work 
environment.  Our work involves engaging with high profile stakeholders, diverse range of tasks, 
with space to be creative and bring new ideas.  

Key Responsibilities  

• Assist in the definition of project scope and objectives, involving all relevant stakeholders 
and ensuring technical feasibility  

• Support design and delivery of project workshops, consultation and co-design processes, 
including synthesising and summarising outputs and capturing insights 

• Maintain professional and positive relationships with funders, partners, third 
partiers/vendors and all stakeholders 

• Provide secretariat support to high level cross-sectoral reference groups and collaborations 
and their associated working groups 



• Support development of project plans, and create and maintain comprehensive project 
documentation to monitor and track progress 

• Coordinate and track internal resources, and third parties/vendors to ensure that projects 
are delivered on-time, within scope, within budget and to a high quality 

• Perform risk management to minimize project risks, and report and escalate to management 
as needed 

• Perform other related duties as assigned 

Key Working Relationships  

• Reports to the relevant Director 
• Project funders and partners 
• Key stakeholders from the Climate-KIC Community  

Personal Specification  

• Relevant academic or business degree and qualifications 
• Minimum 5 years working experience in co-design, stakeholder engagement, project 

management, or other relevant work area 
• Experience in climate change adaptation, disaster risk reduction and/or resilience 

assessment, planning and implementation preferred 
• Experience supporting the design and delivery of stakeholder engagement and co-design 

processes, facilitation capability and ability to distil and synthesise outputs from 
consultation and workshop processes  

• Experience and ability to work collaboratively and creatively with teams in diverse 
geographies and sectors 

• Excellent written and verbal communication skills, including ability to translate technical and 
scientific information for non-technical audiences 

• Excellent partner and funder-facing and internal communication skills 
• Solid organizational skills including attention to detail and multitasking skills 
• Strong working knowledge of Microsoft Office and online collaboration platforms (Miro, 

Mentimeter etc) 

Qualities 

• is committed to the mission of Climate-KIC Australia 
• and lives the Climate-KIC Australia values which are: connected, collaborative and openly 

innovating, nimble, demand-driven, for the long term 
• Right to work in Australia 

How to apply 

Please send your CV and cover letter to info@climate-kic.org.au with email subject “Adaptation and 
Resilience Job” by Tuesday 11th of January 2022.  

Your cover letter should be no more than 2 pages long and should describe your experience, 
knowledge, capabilities and skills relevant to the role and responsibilities and personal 
characteristics as listed above, and a focus on: 

• Experience in climate change adaptation, disaster risk reduction and/or resilience 
assessment, planning and implementation preferred 

• Experience supporting the design and delivery of stakeholder engagement and co-design 
processes, facilitation capability and ability to distil and synthesise outputs from 
consultation and workshop processes  



• Experience and ability to work collaboratively and creatively with teams in diverse 
geographies and sectors 


