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Position Description – Content Creator / Designer
	Position Title:
	Content Creator / Designer 

	Business Unit:
	Marketing and Communications 

	Location:
	Remote

	Report to:
	Marketing & Communications Manager 

	Date document prepared:
	10 December 2021

	Role Status:
	Part time 12-month contract (22.5 hr week)



About AND
The Australian Network on Disability (AND) is a national, for-purpose organisation with members from the private, public and third sectors. We support our members to build understanding and capability to welcome customers and employees with disability. We facilitate connections that build knowledge and expertise, and we provide tools and resources that measure organisations’ progress. Members of the Network have a powerful role in contributing to an accessible and inclusive Australia where people with disability are valued as economic and social contributors.
[bookmark: _Hlk518657860]AND has an affirmative action employment strategy for people with disability and makes adjustments to accommodate individuals in the recruitment, selection and employment processes.
About the role

The Content Creator / Designer will support the Marketing and Communications team as well as the wider organisation by creating engaging content for all channels.  This role is responsible for writing, creating, designing, and producing the content for materials such as marketing, presentations, and training.  

Tasks include - 
· Work with the marketing team to design and produce engaging content relevant for the audience and medium.
· Design reports, PowerPoints and graphics that are on brand. 
· Tell our members’ stories through different mediums (written, film, etc) with end-to-end responsibility including, writing, filming, and editing. 
· Writing content for our member and student / jobseeker communications including emails, flyers, and newsletter. 	Comment by Corene Strauss: If they are going to write then it is essential they have excellent communications skills.
· Design icons and infographics to tell our story.
· Work across multiple projects at the same time, managing deadlines and optimising based on learnings.
· Ensuring that all content is on brand and accessible.  

Key deliverables of the role
· Strong creative and conceptual skills with the ability to understand how assets can be activated across multiple channels. 
· The ability to convert a strategy or concept into an engaging execution.
· Design and produce relevant and engaging communications across different channels (reports, website, social media, e-learns etc). 
· Produce different mediums to tell our story - film, copy, images, illustrations, infographics etc 
· All communications to be accessible.

Qualifications and capabilities 
· Extensive experience with the Adobe Creative Suite, InDesign, Illustrator and Photoshop. 
· Thorough knowledge of digital/animation and video design software such as Adobe Animate, AfterEffects, XD and Premier Pro.
· Qualification in graphic design (Or 3 years’ experience).
· Between 1 - 3 years industry experience in a similar role.
· Deadline driven with the ability to juggle between multiple jobs.
· Ability to build accessible communications (or willingness to learn).
· Excellent written and verbal communications skills

Desirable
· Photography and film skills.
· Experience with Websites, including setting up hosting, subdomains, HTML coding.
· WordPress experience, including using a page builder to make edits to a website, installing on servers, updating & installing themes and plugins.
Behavioural skills
· Outstanding organisational skills 
· Highly proactive 
· Confident and willing to take initiative 
· Highly efficient and adaptable 
· Creative and critical thinking
· Strong attention to detail and creating error free work
· Ability to work with confidential and sensitive information
· Demonstrates an interest in and commitment to inclusion of people with disability 
Safety
· Understand and comply with AND’s policies and procedures  
· Actively support, promote and demonstrate commitment to Work Health and Safety
· Report any hazards identified
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