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Judicial Commission of New South Wales 
 

Position Description 
 

Position: SENIOR RESEARCH OFFICER (Legal) 
 
Division: Research & Sentencing 
 
Supervisor: Managing Lawyer, Research & Sentencing 
 
Position Description approved by: …………………………………………. 
 
Date Position Description approved:          ......../......../........ 
 
1. PURPOSE OF POSITION 
 
The purpose of the position of Senior Research Officer is to prepare material to a standard 
suitable for publication on the Judicial Information Research System (JIRS); provide judicial 
officers with timely and accurate research and support services; and to design, conduct and 
publish high quality research on sentencing and other areas of the criminal law for judicial 
officers, government departments and the community. 
 
 
2. ORGANISATIONAL RELATIONSHIPS 
 
(i) Position title of principal supervisor: 

Managing Lawyer, Research & Sentencing 
Other supervisor: Director, Research and Sentencing 
 

(ii) Position titles that also report to the supervisor identified in (i) above 
Principal Research Officer, Principal Research Officer (Statistics), Research 
Officer (Statistics), Research Assistant 
 

(iii) Title of positions which report to this position: 
Nil 

 
 
3. ORGANISATIONAL CONTEXT 
 
The Judicial Commission of New South Wales is an independent statutory corporation 
established under the Judicial Officers Act 1986. The Commission’s principal functions are 
to: 
 
 organise and supervise an appropriate scheme for the continuing education and 

training of judicial officers 
 assist the courts to achieve consistency in imposing sentences, and 
 examine complaints against judicial officers.  

 
The Research & Sentencing Division’s strategic objectives are to:  
 
 assist the courts to achieve consistency of approach in sentencing  
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 ensure the courts have timely and relevant information on sentences imposed by 
courts, and   

 undertake research on issues relevant to sentencing.  
 

These strategies are principally achieved by the Research Division maintaining and 
updating the statistical and legal information available on the Judicial Information 
Research System (JIRS), the publication of Bench Books including the Sentencing Bench 
Book, the Criminal Trial Courts Bench Book, the Local Court Bench Book and also by 
producing original research on aspects of sentencing and criminal procedure. 
 
4. NATURE AND SCOPE OF POSITION 
 
A. WORK PERFORMED 
 
The Senior Research Officer functions are as follows:- 
 
• prepare case summaries, Recent Law and Announcement items in accordance with the 

research guides for publication on JIRS; 
• review, prepare draft material and conduct legal research in relation to legal issues 

addressed in the Bench Books, including the Sentencing Bench Book, Criminal Trial 
Courts Bench Book, and Local Court Bench Book as required by the Managing Lawyer 
and Director of the Division; 

• prepare and review summaries for the Judicial Officers Bulletin as required and assist in 
the preparation and review of the accompanying Recent Law Flyer; 

• oversee the audit of data for the Land and Environment Court sentencing database 
including monitoring the timeliness and accuracy of the data entered by Court staff, 
critically reviewing statute files and the sentencing variables used in the database; 

• update the Judicial Commission Court of Criminal Appeal database and the standard 
non-parole period appeals table on JIRS within set time frames; 

• design, write and generally assist with research papers where necessary; 
• write/contribute to articles concerning trends in sentencing patterns or current legal 

issues suitable for publication by the Commission; 
• provide information to the Commission on aspects of sentencing and other areas of 

criminal law; 
• supervise or otherwise assist more junior members of the Research Division and 

review some of their work; and  
• provide input to the further development of JIRS.  
 
B. CHALLENGES AND PROBLEM SOLVING 
 
Major challenges faced by the position include: 
 
• Keeping abreast of changes in criminal law, both case law and legislation, and 

maintaining a basic knowledge of statistical methods commonly used in criminal justice 
research  

• Producing accurate legal material in a timely manner 
• Auditing and reviewing data accurately and in a timely fashion. 

 
C. DECISION MAKING 
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The Senior Research Officer works autonomously and as part of a team and must be able 
to prioritise work according to the urgency of tasks. The Senior Research Officer is 
required to show initiative in their areas of responsibility (outlined in the work performed 
above), to make day to day decisions which improve the manner that their work is 
produced and which ensure that JIRS is up to date and its content legally accurate. The 
Senior Research Officer is required to proactively raise relevant legal issues for discussion 
with the Managing Lawyer and others within the Research Division, and also provide legal 
guidance to more junior members of the Research Division.  
 
D. COMMUNICATION 
 
The Research & Sentencing Division operates as a team. The Senior Research Officer has 
regular and routine contact with staff of the Division and all other areas of the Commission 
for the purpose of sharing information and seeking advice on both a formal and informal 
basis.  
 
Major external contacts are with judicial officers and officers of public sector justice agencies 
including the Department of Justice, the Commonwealth and State Offices of the Director of 
Public Prosecutions, Legal Aid NSW, Public Defenders, Police, Bureau of Crime Statistics 
and Research and the Sentencing Council. 
 
The Senior Research Officer requires high level written and oral communication skills to 
perform effectively in the role. 
 
E. POSITION DIMENSIONS 
 
The position has no budget responsibilities or financial delegations. 
 
F. KEY ACCOUNTABILITIES 
 
See “work performed” section above. 

 
5. KNOWLEDGE AND SKILLS 
 
 Tertiary qualifications in law and no less than four (4) years’ experience in the practice 

of criminal law 
 Extensive knowledge of criminal law including sentencing law, evidence law and 

criminal procedure 
 High level oral and written communication skills 
 Demonstrated ability to produce legal text to a standard suitable for publication 
 Experience with legal research databases and standard office applications 
 Ability to work in a small team, as an active and contributing member, and also 

autonomously 
 Supervisory skills 
 


