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Position Description 

Chief Financial Officer 

Wellington | September 2021 
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POSITION TITLE 

Chief Financial Officer 
Wellington Aboriginal Corporation Health Service 

 

LOCATION 

Wellington, NSW 

 

POSITION DESCRIPTION 

This position is responsible for the operational management of all financial services, 

administration and associated support services to ensure the achievement of the WACHS’s 

strategic plan. The key objectives of the role include to: 

i. ensure the sound financial performance of the organisation by supporting each 
business unit with financial budgets, robust management accounting and reporting and 
capability development; 

ii. ensure the organisations taxation and legal obligations are met in accordance with our 
regulatory and statutory requirements; 

iii. ensure sound decisions are made across the organisation the in relation to capital and 
operational expenditure; 

iv. monitor and ensure continuous improvement across each business unit;  

v. manage the delivery of administrative, finance and other business services to the 
organisation; and 

vi. manage external contractors who provide business services to the organisation. 
 

The Chief Financial Officer reports directly to WACHS Chief Executive Officer. 

 

KEY RESPONSIBILITIES OF THIS ROLE 
 

Key Result Area Major Activities Performance Measures: 

1. Shared Services • Manage the shared services function, 
including but not limited to Administrative 
Services, Asset Management, and 
auditing to ensure that a high calibre of 
professional services is provided to 
support the company achieve the 
strategic plan. 

• Identify opportunities for improvement 
and additional expertise required to 
ensure the company is able to achieve 
the strategic objectives. 

• Superior quality 
professional services 
are provided to the 
organisation 

• Feedback from the 
SMT on services 
provided 
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Key Result Area Major Activities Performance Measures: 

• Other duties as consistent with the 
position where required. 

2. Leadership and 

People 

Management 

 

• Working in consultation with the senior 
management team (SMT) to build 
capability and ensure effective financial 
management across the organisation. 

• Ensure that all employees are complying 
with relevant WH&S legislation and that 
any issues are identified and resolved 
appropriately. 

• Manage a team of up to six (6) 
bookkeepers 

• Actively contribute to the WACHS SMT 
and provide information and reporting as 
required. 

• Actively manage and support 
relationships with funding bodies 

• HR metrics data, such 
as retention, 
unexplained absences 
are within KPI limits. 

• Performance plans 
and learning and 
development plans are 
in place for all team 
members. 

3. Budgetary and 
Financial 
Management 

 

 

• In consultation with the CEO and SMT 
prepare and execute the annual 
organisational and departmental budgets 
to ensure achievement of strategic 
objectives whilst maintaining effective 
cost controls. 

• Manage the operational budget for the 
Corporate Services to ensure expenditure 
is controlled and monitored. 

• Manage the organisation’s financial 
performance and support the Chief 
Executive Officer and managers in 
financial decision making ensuring 
financial targets are implemented and 
meet. 

• Manage the monthly and annual financial 
and management accounting processes 
to ensure the accurate and timely 
reporting of the company’s financial 
position.   

• Monitor financial delegations and financial 
approvals to ensure that approval limits 
are exercised appropriately. 

• Seek and apply for relevant funding 
opportunities. 

• Achievement of 
budget requirements 
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Key Result Area Major Activities Performance Measures: 

4. Strategic Plan 

and Direction 

 

• Collaborate with the CEO and SMT to 
develop and implement the WACHS 
Strategic Plan. 

• Develop and implement Finance Strategic 
Plans to ensure the achievement of the 
organisation’s strategic direction and 
goals. 

• Quality of Strategic 
Plans 

• Achievement of 
Strategic Objectives 

 

5. Compliance • Comply with all relevant legislation and 
regulatory standards. 

• Ensure compliance with all organisational 
policies and procedure and legislative 
requirements. 

• Ensure client and community 
confidentiality is maintained. 

• Nil compliance issues. 

6. Reports and 

Statistics 

• Provide management, statistical and 
other reports to meet organisational, 
stakeholder and statutory requirements 
including analysis, reporting of results and 
supporting recommendations. 

• Ensuring accuracy and timeliness for the 
submission of funding acquittals and 
reporting 

• Accuracy and 
timeliness of 
qualitative reports 

• Accuracy and 
timeliness of 
statistical reports 

 

7. Systems, Policy 

and Procedure 

Development 

• Develop Business Services policies and 
procedures to ensure that the functions 
are demonstrating consistent practices 
nationally and is inline with strategic 
objectives. 

• Comply with and promote EEO across the 
organisation. 

• Development of 
systems to provide 
consistent and high 
standards of 
compliance with 
policies and best 
practice 

 

 

SKILLS AND EXPERIENCE REQUIRED 

• Qualification in Business, Management, Commerce, Accounting or related discipline 

• Extensive experience in managing a medium to large multi-faceted finance or 
accounting environment. 

• Knowledge of relevant legislation and other statutory requirements. 

• Sound experience in applying for and managing government funding 

• Demonstrated ability to engage & work effectively with Aboriginal people and 
communities. 

• Demonstrated ability to lead and develop a team 
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• High level interpersonal and written communication skills. 

• Analysis and problems solving skills. 

• Ability to build relationships with all levels of the organisation. 

• High level of computer literacy; sound working knowledge of Microsoft Office software 

• Working with Children and Criminal Record check clearances and a current NSW 
Drivers Licence 

 

WHO WE ARE 

Wellington Aboriginal Corporation Health Service (WACHS) aims to empower targeted 

Aboriginal and Torres Strait Islander people to take control of their individual, family and 

community health and wellbeing needs through the community-controlled model. Our main 

services are located in Wellington, Dubbo, Moree, Western Sydney, Penrith, Nepean Blue 

Mountains, and we provide outreach services to other towns and communities through our 

regional programs    

We are an Aboriginal Community Controlled Health Service offering  Primary Health Care 

Services and an Integrated Care program, as well as a number of specialist clinical staff and 

AHW’s, a Specialist Programs Unit incorporating Social & Emotional Wellbeing, Child & Family 

Support, Drug & Alcohol, Aboriginal Family Health, Aboriginal Local Support, a Healthy for Life 

(H4L) Program, Maternal & Child Health Worker, Aboriginal Health Workers, Youth Health 

Worker and Dietitian targeting Maternal & Child Health and Chronic Diseases, regional 

programs including Australian Nurse Family Partnership Program, Aboriginal Children’s 

Therapy Team, Tackling Indigenous Smoking Program. Our staff are supported by an 

Executive Management Team located across our service areas. 

 

www.wachs.net.au 

 

 

http://www.wachs.net.au/

