
 

 

POSITION DESCRIPTION 
 

Events and Projects Lead 
 

Job Title Events and Projects Lead Status Fixed-term contract (12 months) with 
possibility to extend 

Location Location negotiable (Canberra, 
Sydney or Melbourne preferred) 

Hours 38 hours per week 

Reporting 
to 

CEO Salary $85-$95,000 plus superannuation 

Remuneration: Salary range of $85,000 - $95,000 plus 10% superannuation. This contract will be 

for 12 months and may be extended subject to funding. 

Hours: Full time (38 hours per week) or other arrangements by negotiation. The position may 

require travel to other states and territories, including occasional overnight. 

Location: This position’s location is negotiable, with a preference for Canberra, Melbourne or 

Sydney. ALCA does not currently have an office, and so working from home and/or from a 

Member organisation’s office or other premise will be agreed. 

 
About ALCA 

ALCA was formed in 2011 and is a membership-based network that brings together the 
Australian state-level land trusts and other major organisations working in land conservation and 
restoration. These organisations individually and collectively contribute to the achievement of 
local, national and international biodiversity conservation goals on private land. With private land 
playing an increasingly important role in the achievement of nature conservation in Australia, 
ALCA has a significant stake in, and can significantly contribute to, the delivery of conservation 
outcomes on private land. See www.alca.org.au  
Since its inception, ALCA has represented and profiled its constituency in a number of ways by 

way of: providing policy advice and submissions on a range of issues such as climate, taxation, 

biodiversity and other land and water sector strategies and plans; providing fora for emerging 

issues such as conservation impact investment; undertaking research and project based 

initiatives; and, since 2014, convening an increasingly popular and well attended annual national 

private land conservation conference. 

 

Position Purpose Statement 

The Events and Projects Lead is a dynamic and rewarding role working to build the capacity and 

capability of the sector to develop, deliver and communicate conservation and restoration 

programs that meet the challenges our natural and cultural environment faces.  

This position will be responsible for delivering ALCA’s annual Private Land Conservation 

Conference and other side events that might be developed to support and continue conference 

outcomes and engagements.  



 

 

The position will be responsible for the program management and delivery of a range of career 

pathway developments focused on career entry frameworks and middle management leadership 

training.  In addition, working collaboratively with ALCA staff, Members, collaborators and 

supporters, this position will be responsible for designing, building and maintaining new 

programs that support this strategic priority area. 

This position is an excellent opportunity for a highly organised, self-motivated individual, ideally 

with learning and development experience or background. The ideal candidate is someone with a 

strong project management background, who loves working across multiple projects and meeting 

deadlines. You will be flexible to changing needs and requirements within a growing and dynamic 

organisation. You have exceptional communication and interpersonal skills. You are innovative 

with a creative mindset, with the ability to problem-solve and adapt. 

Key Responsibilities 

• Primary responsibility for managing the successful delivery of ALCA’s annual private land 

conservation conference, supported by a professional conference organiser, other ALCA staff 

and Members. 

• Program management of grant funded Future Leaders program that will design and develop 

a pilot Conservation Leadership training program and a sector specific Intern Framework and 

support platform. 

• Work collaboratively with ALCA staff, team members, stakeholders and supporters to design 

and develop new programs that drive enhanced sector networking, capability and capacity 

• Build and maintain strategic relationships across Members and collaborators, supporters and 

key stakeholders to build sector wide capability and capacity, including through the 

development and delivery of new activities and engagements. 

• Support Member servicing through the delivery of identified member service programs. 

• Other responsibilities as required. 

Selection Criteria 

You must demonstrate:  

• Experience and understanding of the private land conservation NGO/Not-for profit sector 

and a motivation to protect nature and culture to achieve a healthy and resilient Australia 

• Significant project management experience, including milestones, M&E and budget 

management.  

• Experience in managing events (face to face and/or online), including demonstrated ability to 

design and develop engaging events for purpose. 

• Competencies and personal attributes: highly organised, self-motivated, collaborative with 

strong engagement skills, agility.  

• Tertiary qualification in a relevant field including learning and development is desirable.  

We actively encourage Aboriginal and Torres Strait Islander people, people from Culturally and 
Linguistically Diverse backgrounds, LGBTIQA+ people, people with disability and others who have 
diverse experiences of our world to apply for this opportunity. 


