
ASSIGNMENT DETAILS

PARTNER ORGANISATION OVERVIEW

Fundraiser officer

Mongolia

This assignment has been negotiated in good faith with the Partner Organisation, and the information contained was correct at 

the time of acceptance of the request. However, while we take responsibility for matters under our direct control, all assignments 

and arrangements are subject to change. This assignment may be amended or withdrawn to reflect changes in circumstances.

Assignment title Fundraiser officer

Start date

Time commitment
(Remote volunteers only)

Full time (25 hours per week or more)

3/05/2021

Australian   

Organisation
N/A  

Save the Children (SC) is a worldwide, non-religious, non-financial, non-political and independent children’s rights organization, 

established in the United Kingdom in 1919. From emergency relief to long-term development, Save the Children protects and promotes 

children’s rights in over 120 countries. SC saves children’s lives, fights for their rights, and helps them fulfill their potential. Save the 

Children works to build a responsible society where children’s voices are heard, their contribution is enabled and significance is 

attached to their opinions in making decisions relevant to their lives. Its global ambitions for 2030 for all children to survive, learn and 

be protected are aligned with the UN’s Sustainable Development Goals.  

Save the Children has operated in Mongolia since 1994 with the assistance of Save the Children, United Kingdom between 1994-2009, 

and Save the Children, Japan since 2009. The organisation has 48 staff members. It implements projects in 5 thematic areas: Child 

Protection, Child Rights Governance, Education, Child Poverty, Health, and provides emergency relief when necessary.   Save the 

Children works with existing government Ministries and national and international agencies, civil society, children and communities to 

support the development in health, education and protection that will ensure the implementation of the rights of Mongolian children. 

The current programs have a particular focus on inclusive education for children with disabilities and children from minority ethnic and 

language groups, and on school-based youth entrepreneurship in 7 provinces and peri-urban districts of Ulaanbaatar.   

Mission: A world in which every child attains the right to survival, protection, development and participation.                                                                                                                                                     

Vision: To inspire breakthroughs in the way the world treats children, and to achieve immediate and lasting change in their lives.                                                                         

Partner Organisation Save the Children Japan, Mongolia office

Location Ulaanbaatar, Mongolia 

Website of Partner Organisation
www.savethechildren.mn  

Type of assignment Remote

Duration of assignment 12 weeks

Australian Volunteers Program | Assignment Description



ASSIGNMENT DETAILS

Duties and responsibilities of the volunteer

Provide support to program management and cross cutting of programs in project development

Support to proofreading and editing documents and help with writing letters, emails etc to funders

Selection criteria

Assist with development of grant projects and budget proposals, and in the process train local team in proposal writing.

Assignment overview

Assignment objectives

Identify potential donor partners for the organisation and mentor local staff in researching and finding compatible donors

The organization is realigning to support target communities in the 'new normal' during and after the COVID19 pandemic. In addition, 

the financial crisis caused by COVID 19 is likely to cause funding difficulties to the organization. This is especially true for self-funded 

organizations. New sources of support are needed to build up  and secure the fund for project implementation for child protection, 

education and health. Due to COVID pandeminc, schooling was severely disrupted over last 2 years, leaving children behind. A dynamic 

person is needed, with skills to proactively explore opportunities to secure funding and mentor SCJM colleagues to maintain these 

relationship through donor compliance and find new opportunities. The role holder will work on new business and proposal 

development by seeking funding opportunities for both development and humanitarian contexts, as well as support for and 

strengthening capacities in Country Office.

To include all people directly affected by the volunteer assignment in the Partner Organisation and community, using strategies that 

promote: gender equality; inclusion of youth; inclusion of people with a disability; child protection and safeguarding; inclusion of 

marginalised groups.

Enhance staff capacity in designing new programs for the organisation by researching potential grant organizations and developing 

quality project proposals

Strengthen the donor base and donor portfolio

Degree in Project management, Organisational development, Development studies or related field

Demonstrated experience in proposal writing and development, implementation of development projects, especially with donors 

related to humanitarian/ development organizations
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Desirable skills, language and experience

Hours and days of work From Monday through Friday between 9am and 6pm

Mentoring and facilitation skills

Excellent time management skills

Demonstrated experience in proposal writing and development, implementation of development projects, especially with donors 

related to humanitarian/ development organizations

Good knowledge and experience in fundraising techniques

Excellent communication and interpersonal skills and ability to work cross culturally with patience using remote technology

NALeave

Line Manager Education Program manager

Staff Supervision N/A

LIVING AS A VOLUNTEER

Professional indemnity insurance No - This assignment is not deemed to require professional indemnity insurance

The volunteer should consult the partner organisation about the need for professional indemnity 

insurance for the role prior to departure. Where required and/or considered essential to hold 

this insurance, please discuss this with the Volunteer Services Manager in Melbourne prior to 

departure.  

(Required for all volunteers who are 

acting as a medical, allied health or legal 

professional whilst on assignment.)

Language support is provided during the in-country orientation period. Most often, additional 

resources for further development later in the assignment will be available if required. 

Country profile

https://www.australianvolunteers.com/countries/mongolia

Learn more about the host country location by reading the country profile. We encourage 

candidates to research the specific location of this assignment as it will be discussed and 

addressed with a recruitment officer during the interview process. 

We actively support and encourage people of all backgrounds and abilities to volunteer internationally, and aim to make the program 

as accessible and inclusive as possible. The program has a dedicated Indigenous Programs Coordinator to support Aboriginal and/or 

Torres Strait Islander volunteers, who can be contacted at indigenouspathways@australianvolunteers.com. Access and inclusion plans 

are available for volunteers with disabilities, to ensure their assignments and living and working arrangements are made more 

accessible.

Working relationships NA

HOW TO APPLY

All applications must be submitted online through the Australian Volunteers Program website. If you have not already done so, you will 

need to register on our website prior to applying. For more information about how to apply, please visit:

https://www.australianvolunteers.com/volunteering/how-it-works

The Australian Volunteers Program supports volunteers from preparing to go on assignment through to returning home. For a 

https://www.australianvolunteers.com/volunteering/lifestyle-and-support/ full breakdown of support provided, please visit:

$30 per week 

Living allowance

Accommodation allowance NA

Language support
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Due to security, cultural, legal or visa restrictions associated with this location, we ask that applicants disclose: 

  • If they want their same-sex partner to accompany them on assignment. 

  • If they want their partner, to whom they are not legally married, to accompany them on assignment. 

  • If they want their child(ren) to accompany them on assignment.

  • If they have a criminal conviction where a criminal conviction may be relevant to the inherent requirements of the assignment. 

(Delete any that do not apply)

We actively support and encourage people of all backgrounds and abilities to volunteer internationally, and aim to make the program 

as accessible and inclusive as possible. The program has a dedicated Indigenous Programs Coordinator to support Aboriginal and/or 

Torres Strait Islander volunteers, who can be contacted at indigenouspathways@australianvolunteers.com. Access and inclusion plans 

are available for volunteers with disabilities, to ensure their assignments and living and working arrangements are made more 

accessible.

Personal circumstances
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