
 

Leader - Position Description 

 

Employer: Humanitarian Advisory Group 

Location: Melbourne  

Work type: Full time (12-month contract) with the possibility of extension 

Classification/s: Humanitarian policy and research 

Level: Leader 

Applications close: 27 June 2021 

Salary range: AUD 70,000 – 95,000 plus super  

 

Short description: Bring your values to work! We have a new full-time opportunity to shape 

and lead our localisation portfolio. We need you drive quality and think outside the box to bring 

fresh thinking to the sector. We need someone who can lead on projects and business 

initiatives to support our growing social enterprise.  

 

 

Who we are:  

Humanitarian Advisory Group (HAG) is looking to grow our team as we continue to challenge 

the status quo on what humanitarian aid looks like. We provide a unique space for thinking, 

research, technical advice, evaluations and training that can positively contribute to excellence 

in humanitarian practice.  

 

Why work with us? 

• As a social enterprise, we have adopted a business model that invests in knowledge-

building, collaboration and contribution to our region.  

• We believe in creating value for our clients and contributing value to the humanitarian 

sector as it changes and develops.  

• We treasure the culture at HAG, so we are looking for people who will help us continue 

to live our values, whilst also bring fresh ideas and perspectives, keeping the 

humanitarian sector on its toes.   

• We pride ourselves for being ridiculously flexible and supporting our staff to achieve 

the best outcomes possible. You will be working 5 days a week (4 days remotely with 

1 day a week spent with the rest of the team in our Melbourne CBD office 

 

The role: 

Our leaders drive the project work of the organisation and play an important representational 

role. We trust our leaders to manage multiple projects and engage directly with clients on the 

technical and relationship aspects of projects. Leaders work effectively within project teams. 

They provide guidance and mentorship to researchers and interns, as well as being able to 

seek the input and advice as required from Directors and Executives. 

 

What we are looking for 

We are looking for a dynamic team player with demonstrated experience in practitioner-based 

research to support our portfolio of work looking at local leadership and power dynamics within 

the aid sector. The role will require an understanding of localisation as an approach to 

fundamentally improving humanitarian action and an interest in understanding people and 

power dynamics within the sector.  

https://humanitarianadvisorygroup.org/
https://humanitarianadvisorygroup.org/how-we-do-it/being-a-social-enterprise/


 

 

Our ideal future team member will have demonstrated:  

- understanding of the humanitarian and development landscape, with an interest (and 

preferably research experience) in locally-led response, decolonising aid, and power 

inequalities within the sector 

- understanding and application of practitioner-oriented research 

- ability to write with clarity and passion 

- ability to work flexibly  

- ability to work collaboratively within the team and with our partners 

- ability to work effectively and independently, in a fast-paced environment, and to 

manage multiple concurrent projects 

- ability to travel both domestically and internationally (once travel is permitted) 

- experience in working in humanitarian or development contexts outside of Australia 

(will be an asset). 

 

Key Responsibilities 

Reporting to an Executive, the key responsibilities for this role will be as follows: 

 

Research and writing 

Support HAG’s localisation research portfolio including work under the new phase of our 

strategic research program, Humanitarian Horizons, including: 

- Overseeing project management, quality control and client interface 

- Developing research tools and methodologies  

- Leading primary data collection and analysis  

- Coordinating with partners and consultants 

- Report writing for different audiences. 

 

Technical advice  

Support organisations to turn good practice into better practice by:  

- Facilitating strategy development  

- Providing monitoring and evaluation support to client projects  

- Leading policy review and development  

 

Facilitation and Training  

Support organisations to learn from the past and plan for future responses by: 

- Facilitating training, workshops, meetings and reflection events with a broad range of 

stakeholders  

- Supporting development of facilitation guides and resources 

 

Business Development and Relationship Management 

Contribute to the growth and sustainability of HAG by: 

- Coordinating and provide input into proposals   

- Actively seeking out new funding opportunities  

- Contributing to organisational development our social purpose commitments.  

- Developing and maintaining strong relationships with current and prospective partners, 

clients and national consultants 

 

https://humanitarianadvisorygroup.org/humanitarian-horizons/localised-humanitarian-action/
https://humanitarianadvisorygroup.org/humanitarian-horizons/


 

How to apply for this job  

If you want to join us, we are looking for people to be based in Melbourne, who value working 

flexibly, and enjoy a fast-paced work setting which includes travel. 

 

We would like to hear from you by 27 June 2021. To apply, please send us a cover letter 

that describes how your values align with ours and a 2-page CV to 

info@humanitarianadvisorygroup.org  

 

HAG encourages people who are Aboriginal and Torres Strait Islander, are from a non-English 

speaking background, LGBTIQ+ or have a disability to apply. Please let us know if any special 

assistance is required during the application process (including barriers to uploading or 

emailing your CV and cover letter)  

 

Please visit our website for further information about our work 

www.humanitarianadvisorygroup.org.au  

 

For any questions on the role, please reach out to Kelly Nichols through 

info@humanitarianadvisorygroup.org.  

mailto:info@humanitarianadvisorygroup.org
http://www.humanitarianadvisorygroup.org.au/
mailto:info@humanitarianadvisorygroup.org

