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POSITION DESCRIPTION 
 

POSITION TITLE: Senior Conservation Officer 

POSITION NO: 101819  

DIVISION: Sustainable Infrastructure and Services  

DEPARTMENT: Sustainable Environment 

SECTION: Land & Biodiversity 

STATUS: Full Time 

CLASSIFICATION: Band 4 

OCCUPANT: Vacant 

LOCATION: 
Maffra St or Sunbury Depots – and various locations across the 
municipality 

DATE: April 2021 

 

POSITION OBJECTIVES: 

• To undertake programmed works as a member of the Conservation Team, to achieve efficient and 
effective revegetation, regeneration, restoration and ecologically sensitive development and 
maintenance of designated conservation areas. 

• Support the Conservation Team Leaders in the implementation, supervision, and monitoring of 
programmed works.  

• Provide technical support in the creation and development of site management and operational 
plans. 

• Support the Conservation Team Leaders in the mentoring, training and development of 
Conservation Team members and Trainees 

• Provide operational support, technical advice and direction to field staff and contractors. 

 

KEY RESPONSIBILITIES AND DUTIES: 

1. In collaboration with the Conservation Team, assist in the implementation of the 
scheduled works program: 

• Assist in developing annual works programs and bimonthly programs for conservation sites. 

• Assist in developing revegetation plans for conservation sites. 

• Organise labour, equipment and materials required to implement scheduled works programs. 

• Maintain records of works carried out on site. 

• Operate a range of horticultural equipment including knapsack sprayers, rigs, brush cutter, 
chainsaw, and hand tools. 

• Liaise with Conservation team members, Sustainable Environment and Parks staff and other 
internal and external agencies as required.  
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2. In collaboration with the Conservation Team Leaders, carry out a range of specialised 
conservation management tasks: 

• Identify a wide range of indigenous plants and weeds of the municipality and their specific 
management. 

• Conduct chemical, mechanical and manual control of weeds. 

• Participate in prescribed burn programs. 

• Implement revegetation plans including, laying out of plants with attention to plant 
requirements, community structure and landscape design. 

• Monitor, collect, prepare and store seed of indigenous plants.  
 

3. Provide support to the Conservation Team: 

• Ensure that the team works in a safe and responsible manner in compliance with Council’s 
Workplace Health and Safety policies and legislative requirements ensuring personal and 
public safety. 

• Promote open communication, problem solving and innovation within the team. 

• In conjunction with the Conservation Team Leaders and Coordinator Land & Biodiversity, assist 
in the implementation of ongoing productivity improvements and job redesign. 

• Contribute to identifying conflict and morale problems within and between teams and work 
towards resolving them. 

• Support the Conservation Team Leaders in identifying, developing, and undertaking training 
activities for Conservation staff and trainees.  

 

4. Improvement of service, reviewing work practices, procedures, and purchase of 
equipment: 

• Gather data for performance indicators to ensure the effective monitoring of the service. 

• Actively participate in meetings to improve the service, suggesting innovative ideas and taking 
part in the selection of plant items. 

• Undertake training as required and participate in industry forums and seminars to ensure 
industry Best Practice standards are adopted and adhered to. 

• Ensure proper training and instruction is given to personnel allowing them to complete jobs 
safely and without risks to health and safety. 

• Conduct effective induction of all employees, followed by ongoing training to develop and 
maintain a high level of Workplace Health and Safety (WHS) awareness.  

• Ensure that WHS issues are recorded and discussed with Conservation Team Leaders and 
Coordinator Land & Biodiversity.  
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ORGANISATIONAL CONTEXT 
 
VISION 
Hume City Council will be recognised as a leader in achieving social, environmental, and economic 
outcomes with a common goal of connecting our proud community and celebrating the diversity of 
Hume. 
 
MISSION 
To enhance the social, economic, and environmental prosperity of our community through vision, 
leadership, excellence and inclusion. 
 
Our Hume Values & Guiding Behaviours: 
 
Respect 
 
I will:  

• Actively listen and communicate openly with others 

• Value individual differences and the contribution of 
others  

• Treat people fairly and ensure others do the same 
 

 
Customer Focus 
 
I will: 

• Take responsibility for delivering services and solutions in a timely manner 

• Respond to internal and external customers professionally and respectfully 

• Engage with, listen, and seek to understand the needs and expectations of the customer/resident 
 
Collaboration 
 
I will: 

• Support and assist others by sharing information, knowledge and resources 

• Cooperate with others and set and achieve common goals 

• Actively participate and contribute to the team 
 
Innovation 
 
I will: 

• Explore and act on better ways of doing things 

• Be open minded and encourage new ideas from others 

• Actively learn and develop to improve the work I do for the organisation 
 
 
ENVIRONMENTAL SUSTAINABILITY 
Hume City Council has a strong and enduring commitment to environmental sustainability and prides 
itself on its leadership on a range of environmental issues. Council’s Sustainable Environment 
Department leads Council activities in this area, however all Council departments have a direct 
responsibility for implementing environmental sustainability actions across all Council operations and 
services to the community.    
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Council’s Live Green Work Green employee behaviour change program encourages staff participation 
in reducing the environmental impact of Council operations. Staff are encouraged to join the 
environmental leadership team, the Green Team, which guides action in this area.  
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STATEMENT OF COMMITMENT TO CHILD SAFE STANDARDS 

Hume City Council is a child safe organisation with zero tolerance for child abuse. Council adheres to 
the Victorian Child Safe Standards and related legislation and Council acknowledges the cultural safety, 
participation and empowerment of all children, especially children from Aboriginal and Torres Strait 
Islander, or culturally and/or linguistically diverse backgrounds and those with a disability. As such, all 
staff must ensure that their behaviours and actions are consistent with these standards. 
 

SERVICE PLANNING & CONTINIOUS IMPROVEMENT 

It is a requirement of the Service Performance Principles of the Local Government Act 2020 for 
Councils to continuously improve service delivery and service performance. Managers and 
Coordinators are responsible for undertaking service planning and continuous improvement in their 
area/s of responsibility and ensuring implementation of service plan actions in accordance with 
Council’s Service Planning Framework. 
 
ASSET MANAGEMENT 
Staff are responsible for undertaking Asset Management functions in accordance with Council’s Asset 
Management Policy to ensure Council assets continue to be appropriately managed and maintained. 

 
RISK MANAGEMENT 
Contribute to a positive risk management culture by complying with the Risk Management Policy, 
assisting with the implementation of the Risk Management Strategy and reporting risk management 
concerns and improvements to their supervisors and/or managers. 
 
Demonstrate Council's commitment to implementing best practice risk management processes. 
 
WORK HEALTH & SAFETY (WHS) 
Employees are required to participate in the WHS process by: 

• Following established safe working instructions, procedures and policies. 

• Taking reasonable care for their own Work Health and Safety and that of others.  

• Seeking assistance when unsure of practices, procedures and policies to perform a task. 

• Reporting all incidents, injuries, near misses, damage to property and hazards as soon as 
practicable to their supervisor and the WHS Team. 

• Actively participating and contributing to inspections, audits, team meetings and training.  

• Ensure that relevant WHS legislation is complied with. 
 

 
POLICE CHECK: 
The incumbent must have and maintain a current Police Check  
 

 
 YES  NO 

WORKING WITH CHILDREN CHECK: 
The incumbent must have and maintain a current Working with Children Check 
 

 
 YES  NO 

PRE-EMPLOYMENT MEDICAL CHECK 
The incumbent must undergo a Pre-Employment Medical Check 
Medical  
(including fitness for work and functional capacity assessments, muscular-skeletal 
screening and drug & alcohol test) 
 

Audio Test 
 
 
 
 

 
 
 

 YES  NO 
 
 

 YES  NO 
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OTHER DUTIES 
Responsibilities and duties included in this position description are subject to the Multi-skilling 
provisions of the Hume City Council Enterprise Agreement as varied from time to time 
 

ORGANISATIONAL RELATIONSHIPS: 

Reports to: Conservation Team Leader  

(East or West depending on operational requirements). 

Supervises: Operational Crews, Contractors and Trainees as required 

Internal Contacts: Environment Department, Parks Department, other Hume City Council staff 

External Contacts: Members of the general public, community groups 
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ACCOUNTABILITY AND EXTENT OF AUTHORITY: 
The incumbent is responsible and accountable for: 

• Displaying and promoting Our Hume Values & Guiding Behaviours 

• Maintaining knowledge of and working within Organisation Policies and Procedures including WHS, 
EEO and Code of Conduct. 

• The satisfactory performance of daily work activities and compliance with Council Policy, 
procedures and relevant Legislation. 

• Supervising the day-to-day works of Conservation field staff and assigned contractors, including 
daily risk assessment and work instructions. 

• Providing technical support, direction and advice in the administration of council’s Conservation 
programs. 

• Providing explanations of specific procedures and practices to other field staff employees, 
contractors and trainees undertaking similar or related work. 

• Monitoring and anticipating progress of works, to determine required changes to work plans and 
report such changes to Conservation Team Leaders. 

• Maintaining plant and resources for daily works and operations. 

• Assisting the Coordinator Land & Biodiversity in implementing a site monitoring program for 
conservation sites and Net Gain Reserves. 

• Exercising discretion within standard practices and processes, undertaking and implementing 
quality control measures. 

• Undertaking Fire Warden Duties as part of the prescribed burning program.  

 
JUDGEMENT AND DECISION MAKING: 
The incumbent is accountable for: 

• Guidance of daily operational works of the Conservation Team and contractors. 

• Overseeing specific workplace training or volunteer programs in Conservation reserves. 

• Exercising personal judgement in the performance of tasks and the use of complex equipment, 
utilising skills and procedures learnt through formal and on the job training. 

• Selecting the appropriate work process from a well-defined range of maintenance techniques to 
achieve the best possible outcome. 

• Identifying work practice improvements and assisting in their implementation, with guidance and 
counsel from the Conservation Team Leaders and Coordinator Land & Biodiversity.  

 

SPECIALIST KNOWLEDGE AND SKILLS: 
The following knowledge and skills are required to be utilised: 

• Sound overall knowledge of Council’s operations and services in particular Conservation 
Management.  

• A background in vegetation management, particularly in relation to revegetation, regeneration, 
landscaping, erosion control, soil and site rehabilitation. 

• Knowledge of weed management techniques and sound weed identification skills. 

• Sound native and indigenous plant identification skills, specifically species of the Victorian Volcanic 
Plains. 

• A working knowledge of vegetation communities, species (indigenous and introduced) and the 
impacts of land use management systems. 

• Demonstrated experience in the safe use of a chainsaw and other small plant. 

• Experience and knowledge in the safe use of herbicides for the control of weeds. 

• Ability to undertake site, asset and flora and fauna monitoring using field templates and GPS/GIS 
apparatus. 

• Ability to guide and mentor staff, trainees and volunteers, show initiative, recommend and 
implement work practice efficiency, and adapt to change. 

• Basic understating of the operations of Local Government.  
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MANAGEMENT SKILLS: 
The following management skills are required to be utilised: 

• Ability to carry out instructions and complete works within a given time frame. 

• Ability to arrange necessary equipment and plan to carry out allocated tasks at least one week in 
advance. 

•  Demonstrated knowledge of personnel policies and practices applicable to the work performed and 
supervised employees. 

• Ability to supervise and give clear directions to other team members. 

 
INTERPERSONAL SKILLS: 
The following interpersonal skills are required to be demonstrated: 

• High standard of written and oral communication skills. 

• Ability to work individually and effectively as part of a team. 

• Ability to gain cooperation and assistance from members of the public and other employees in the 
performance of well-defined activities. 

• Ability to write reports in relation to the working area as needed. 
 

QUALIFICATIONS AND EXPERIENCE: 
The following qualifications and experience are required for the position: 

• Diploma in Conservation and Land Management or lesser formal qualifications with relevant 
demonstrated experience.   

• Current drivers licence. 

• Current Agricultural Chemical Users course. 

• First Aid Certificate Level 2. 

• Chainsaw Level 1. 

• Experience in related work including:  
o plant identification techniques, including the use of botanical keys and field identification 

references. 
o practical environmental management in the conservation of remnant vegetation, habitat 

creation and maintenance and weed control.  
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TASK ANALYSIS 

In undertaking the inherent requirements of their duties, a person in this position may be expected to 

work in or be exposed to the following conditions or activities as marked.  

 

Condition/Activity Constant Frequent Occasional N/A 
     
Manual handling weights – above 10kgs     
                                         – below 10kgs     
Manual handling frequency     
Repetitive manual work     
Repetitive bending/twisting     
Repetitive kneeling/squatting     
Working with arms above head     
Lifting above shoulder height     
Using hand tools – vibration/powered     
Operating precision machinery     
Close inspection work     
Wearing hearing protection     
Wearing eye protection     
Wearing safety shoes/boots (steel cap) / gum boots     
Wearing other relevant PPE     
Working in dusty conditions     
Working in wet/slippery conditions     
Working with chemicals/solvents/detergents     
Washing hands with soap (hygiene)     
Working at heights     
Working in confined spaces     
Working in chillers (+4 degrees C)     
Performing clerical duties     
Working on a keyboard     
Driving cars and/or trucks     
Other (please specify)     

Other special features (e.g. nature of chemicals, travelling requirements etc):    

• travel from site to site on a regular basis 

• using herbicides 

• carrying spray packs on uneven ground 

• brush cutting on uneven ground 

• using chainsaws 

• fire management 
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VARIATION TO CONDITIONS OF EMPLOYMENT: 

These conditions of employment, your duties and your location may be varied by Council during the 
term of your employment. 

The key responsibilities and duties in this position description are to be undertaken in accordance with 

the General Employee Handbook. 

 

AGREEMENT:  

I hereby accept and agree that by placing my electronic signature in the text box, this shall be 

considered as an original signature for accepting the duties in this position description. I understand 

that key responsibilities and duties in this position description will be undertaken in accordance with 

the Employee Handbook and I agree to abide by the terms and conditions stipulated therein. 

Name (Please print): 

 

Signature: Date: 

 

SELECTION CRITERIA: 
 
Selection will be based on the following selection criteria; however, reference will also be made to other 
listed skills, knowledge and attributes as required in the position description: 

 

1. Diploma in Conservation and Land Management or lesser formal qualifications with 
relevant demonstrated experience.  

2. Demonstrated ability and experience in supervising and mentoring staff. 

3. Demonstrated ability to document works records and maintain field collected data.  

4. Good working knowledge of the flora and fauna of the Victorian Volcanic Plains. 

5. Experience in practical environmental management in the conservation of remnant 
vegetation, habitat creation and maintenance, and weed control. 

6. Basic knowledge of Equal Employment Opportunity and Workplace Health & Safety 
policies and procedures and the ability to ensure adherence to policies and procedures by 
staff. 

7. Basic understanding of the Occupational Health and Safety Act 2004, Occupational Health 
and Safety Regulations 2007, Codes of Practice / Compliance Codes AS4801 and QA 
Systems. 

8. Demonstrated ability to plan and organise work and achieve realistic timeframes and 
objectives. 

9. Working knowledge in the application of a variety of computer software applications 
including Microsoft Excel, Microsoft Word, Microsoft Outlook and Arc GIS. 

10. Current Victorian Driver’s Licence.  

 

 

 
 


