
 

 

 

POSITION 

DESCRIPTION 
 

Position: Junior Lawyer x 2 positions 

Reports To: Executive Director 

Duration: 12 Months Fixed Term 

Hours: Full Time 

Location: Springvale (Head Office) or Narre Warren 

Classification: SCHCADS Award 

 

Background 
Since its inception, the philosophy of SMLS has always been the provision of accessible and 

comprehensive legal information and assistance as well as community legal education to 

disadvantaged members of the community about their rights and responsibilities.   

SMLS aims to empower and support members of the community to understand and make use of 

the law and the legal system to protect their rights and to increase their awareness of their legal 

responsibilities.  In doing so, SMSL builds community capacity to engage meaningfully within the 

justice system.   

Our Mission 
Working with vulnerable and disadvantaged community members, Springvale Monash Legal 

Service contributes to a fair and just society by: 

 Advising on legal rights and responsibilities; 

 Advocating for systemic change; 

 Collaborating with stakeholders; & 

 Educating law students as future advocates 

Our Vision 
Shaping a fairer future for our community through accessibility and engagement 

Position Objective 
The Junior Lawyer will provide clients with information, advice and legal assistance primarily 

with their family violence issues although broader opportunities may be available at the time of 

interview.  This is great opportunity for a graduate or junior lawyer to learn, develop and gain 

hands-on experience working with clients who present with family violence legal problems 

however SMLS employs an approach to build skills in multiple practice areas.  SMLS is a well-

established and highly regarded service, and this role will suit someone who has an interest 

in family violence and a strong desire to work within the community legal sector. 

 



 

 

Responsibilities and Duties 

Advocacy & Casework  Provide legal information, advice, representation and 

casework services to clients  

 Provide assistance to clients at outreach locations as 

required  

 Refer clients to other relevant services and community 

resources where appropriate  

 Maintain appropriate file management system  

 Build and retain important relationships with SMLS 

staff, students, volunteers, and other stakeholders  

 

Relationships  Undertake appropriate community development work and 

law reform work as required; 

 Network with appropriate organisations relevant to the 

operation including the Federation of Community Legal 

Centres, Victoria Legal Aid, other community legal 

centres, Courts, the Department of Justice and the Law 

Institute; 

 Participate in the development of policy in areas relevant 

to the position. 

 

General Administration  Attendance at or monitoring of regular staff meetings; 

 Participate in annual planning and strategic development; 

 General administrative duties as required e.g., client 

database, client correspondence, telephone etc. 

 

Organisational 

Responsibilities 

 Ensure SMLS complies with its obligations under 

applicable funding agreements and the Uniform Legal 

Profession Act; 

 Support the achievement of SMLS’s Strategic Plan; 

 Support, engage and participate in SMLS’s Buddy 

Program as required by the Managing Lawyer (Clinical 

Program) 

 Travel to SMLS’s outreach services as requested 

 Involvement in relevant community networks, including 

meetings with service providers and other working groups 

or as requested by the Executive Director. 

 

Skills, Knowledge and 

Qualification 

Requirements 

 Be admitted as a lawyer of the Supreme Court of Victoria;  

 Have recent case law experience;  

 Have an interest in assisting clients family violence legal 

problems  

 An interest in working in the Community Legal Sector 

 Exceptional time management skills and demonstrated 

ability to prioritise tasks in an under-resourced 

environment. 

 


