
 

Australian Dental Health Foundation 
 

Foundation overview 

The mission of the Australian Dental Health Foundation (ADHF) is to address the inequality between 
those Australians who can access the dental care they need, and those who can’t. We want better 
access to quality dental care for all Australians regardless of their financial, geographical or social 
situation. 

Access to quality dental care and the basics of oral hygiene is an important building block in the health 
of the nation. It’s our goal to ensure the continued improvement of oral health through the support 
of dentists, the dental profession, dental industry and the community. 

Our goals 

1. Actively develop relationships with agencies, corporations and government to facilitate the timely 
and efficient delivery of oral care to deserving Australians.  

2. Actively recruit, support and recognise dental volunteers in the delivery of oral health care through 
initiatives such as Adopt a Patient, Dental Rescue Day and Rebuilding Smiles® programs. 

3. Build a capital base to enable the Foundation to provide sustainable funding for future projects 
and openly recognise those who contribute.  

4. Develop programs to encourage Indigenous and Torres Strait Islander students to participate in 
dental hygiene and oral health therapy education. 

5. Support community based oral care projects by awarding Community Grants, in partnership with 
industry supporters.  

 
 
ADHF State Coordinator  

Department:  Corporate Services 
Reports to:  National Coordinator 

Role purpose: 

This role is responsible for the coordination of volunteer dental programs administered by the 
Australian Dental Health Foundation. The State Coordinator works within a team of State-based 
Coordinators to deliver a suite of programs that are fit for purpose and deliver on the strategic aims 
of the Foundation.  
 
ADHF Programs include; 
 
1. Adopt a Patient 
2. Dental Rescue Days; and 
3. Rebuilding Smiles® 



 

Key responsibilities:  

Reporting and meetings: 
 
→ Coordinate and attend regular State Committee meetings, including minute taking 
→ Attendance at regular State Coordinator meetings  
→ Prepare quarterly statistical reports on program activities in the state 
 
Process and Quality: 
 
→ Work under the direction of the State Committee and the National Coordinator to coordinate 

volunteer dental programs  
→ Act as the point of contact for volunteer dentists and dental practices  
→ Act as the point of contact for charities and not for profit organisations referring patients to the 

programs  
→ Assist in recruitment of volunteer dental professionals and practices 
→ Ensure program delivery is consistent with national guidelines 
→ Maintain a Waiting List and Program Volunteer/Referring Organisation databases 
→ Input treatment data into Practice Management software 
→ Provide input into continually improving operational procedures 
→ Undertake development and training as agreed for career and personal development  

 
Marketing and Social Media: 
 
→ Provide regular updates for social media channels  
→ Liaise with the Program Coordinator on the production of marketing material  

 
Essential skills and knowledge: 
 
→ Exceptional administration skills   
→ Excellent time management and organisational skills 
→ Flexible ‘can do’ attitude 
→ The ability to work with minimal supervision  
→ Proactive, innovative and an enthusiastic team player 
→ Ability to meet tight timeframes and manage a challenging workload in a professional and 

dynamic manner 
→ Highly developed computer literacy skills (Microsoft 365) and experience with practice 

management software 

 
Qualifications and Experience: 
 
Experience in the dental profession or a background in managing programs of work within the not-
for-profit sector is an advantage. 

 
 
 
 
 
 



 

 
Key stakeholders: 

Internal: 

National and State Coordinators 
State Committee Chair and Committee members 
Advisory Board 

External: 

Dental professionals 
Charities and NFP organisations 
Sponsors and supporters of the Foundation 
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