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Nawarddeken Academy Limited Job Description

	Position:
	Senior Teacher, Nawarddeken Academy, Full Time

	Reporting to:

	Executive Officer (EO)

	Supervising:
	Nawarddeken Academy Classroom Teachers and other staff

	Starting:
	Term 1, 2021 (Negotiable)

	Location:
	Based at Kabulwarnamyo Outstation with regular visits to Manmoyi and Mamardawerre.

	Remuneration:
	A generous salary is negotiable and will be dependent upon on skills, experience and relevant award classification.

	Salary Sacrificing:
	NAL is a registered Public Benevolent Institution with the Australian Charities and Not for profit Commission and as such is able to offer the maximum salary sacrificing allowable. This may be applied for by employee should they wish to access this.

	Remote Allowances
	Remote Incentive Allowance and Remote Retention Payment.

	Study Leave:
	Study leave accrues in accordance with the NT Teacher and Educator EBA unless otherwise stipulated in the employment contract.

	Annual leave:

	6 weeks Annual Leave and 6 weeks Stand Down.

	Sick/Personal leave:
	15 Days per annum.

	Superannuation:
	In accordance with the Superannuation Legislation, currently 9.5% of base salary.

	Travel:
	Designated location for leave is Darwin. Travel to and from Kabulwarnamyo is included within work hours. Travel beyond Darwin for non-work purposes is at the employee’s expense. All travel must be approved by the CEO before being undertaken.

	Accommodation:
	Base: a well serviced safari tent at Kabulwarnamyo rent-free. A variety of visitor accommodation at Manmoyi and Mamardawerre Outstations.

	Communication:
	Subsidised Internet and Phone.

	Freight:
	Subsidised freight with fortnightly food delivery from Jabiru Foodland.


Key Responsibilities
This position is responsible for the ongoing management and further development of the Nawarddeken Academy – an independently registered Indigenous school in remote western Arnhem Land. The Academy is currently registered to teach students from Transition to Year 7 at Kabulwarnamyo, however, the school also enrols and delivers education for older students providing a post primary or middle school curriculum.
In 2021, it is expected the Nawarddeken Academy will expand to facilitate the provision of education at Manmoyi and Mamadawerre. This position will involve regular travel to these communities to assist in the coordination of the establishment of the two new schools and support the classroom teachers employed at the respective sites. 
The position also involves supporting an Early Learning cohort at Kabulwarnamyo. 

The Senior Teacher is expected to be proactive in their approach to all aspects of this position and must demonstrate significant initiative in delivering education in a complex remote context. The teaching and learning environment often necessitates the development and implementation of unique, creative and flexible strategies to ensure effective program delivery. This is a challenging position and all assigned tasks must be carried out with a high level of excellence.
This position has the following core duties with other duties as assigned by the EO and CEO as required.
Nawarddeken Academy Management 
The Senior Teacher will be responsible for overseeing and implementing the day-to-day running of the Nawarddeken Academy under the company’s policies, procedures and management arrangements. This includes:
Staff Management

With the support of the Executive Officer, the Senior Teacher is responsible for the management and support of current Nawarddeken Academy employees in achieving their assigned tasks. This will include mentoring, guidance, provision of staff meetings, arrangement of professional development opportunities and general support as required.

Classroom Teaching Support

The Senior Teacher will support employees in the delivery of education, assessment and reporting as required. Including, but not limited to, taking lessons, excursions and providing release time.
The Senior Teacher will also be responsible for supporting the delivery of the Early Learning Program at Kabulwarnamyo and developing plans for similar programs to be established at Manmoyi and Mamadawerre.
It is expected that the Senior Teacher will provide a minimum of 18 hours and a maximum of 23hrs and 40min per week of face-to-face teaching each week during normal school weeks across the 3 sites.

Curriculum Development and Lesson Planning

The Senior Teacher will support the classroom teachers in the development and implementation of the curriculum through appropriate teaching, learning and assessment program design. This will include proactively developing relationships with the Indigenous Language and Culture Committee (ILCC), parents and other community members to include them in these activities.

The Senior Teacher will engage fortnightly with the Indigenous Language and Culture Committee and other Warddeken staff to ensure that opportunities to include other company activities and staff in the development and delivery of education are synchronised and utilised. The Senior Teacher will be responsible for ensuring that ILCC meetings inform the development of Indigenous Language and Cultural (ILC) resources, the Kunwarddewardde Seasonal Calendar and the Nawarddeken Academy Curriculum. 
Administration and Reporting
With the assistance of the Executive Officer, the Senior Teacher will be responsible for coordinating and implementing where appropriate the administration and reporting required by the department of education. Many students who attend the Nawarddeken Academy also attend the Gunbalanya and Maningrida Schools. In the interests of providing continuity in education this will require regular liaison with Gunbalanya and Maningrida School staff.

The Senior Teacher will also work closely with the classroom teachers to facilitate regular engagement with parents and community members to report upon the progress of students and the Academy as a whole.


Education Partnerships

With the assistance of the Executive Officer, the Senior teacher will be responsible for coordinating local partnerships and activities where possible with surrounding outstation and community schools.
With the assistance of the Executive Officer, the Senior Teacher will also be responsible for maintaining existing partnerships, as well as, exploring and establishing new relationships with other appropriate education providers/institutions to support appropriate early childhood, primary and secondary education where possible.


Community Engagement
The Nawarddeken Academy is a community led school. Regular consultation, engagement and reporting to the community and parents is essential. Kabulwarnamyo, Manmoyi and Mamardawerre are very small communities. It is expected that the Senior Teacher develops close relationships with people residing within Warddeken and uses these personal relationships as a means to engage community members in the Academy’s operations.

This will be achieved through formal and informal means of engagement. Regular, informal and incidental discussions with parents and community members are encouraged. The Senior Teacher will be responsible for coordination, preparation and delivery of:

· monthly newsletters and ACNA meetings 

· fortnightly school assemblies, ILC planning meetings and staff meetings

· regular camps, excursions and on country trips

It is an expectation that employees make a concerted effort to learn the local language, Kunwinjku, to the best of their ability. It is not expected this be an onerous task. Rather, it can occur incidentally whilst engaging with community members, students and Assistant Teachers on a daily basis, in class, in meetings, on excursions and within the Kabulwarnamyo community. The EO can provide some advice on the provision of Kunwinjku language learning where required.
Up to 1 hour of release time is provided per week to facilitate dedicated language learning where possible.

Coordination with Warddeken Land Management

The Nawarddeken Academy functions as a project within the broader company – Warddeken Land Management Limited and is dependent upon many of the company’s other functions for its continued operations. The Senior Teacher will work proactively with other Warddeken staff to ensure that the operation of the Academy is at all times synchronised with the broader company activities. This includes maintaining up to date shared calendar, regular discussion with other staff and forward planning of events. 

Academy Development

Presently the Nawarddeken Academy only operates in Kabulwarnamyo. It is intended that the Academy will register an additional 2 independent schools in the near future: one in Manmoyi and one in Mamardawerre. The Senior Teacher will be responsible for collecting and providing any data or documentation as required by the EO for the purposes of Independent School Registration as well as supporting the provision of education at the new sites when required. 
With the support and guidance of the Executive Officer, specialist consultants and skilled contractors, the Senior Teacher will also assist in the coordination and implementation of the following projects: 
· Nawarddeken Academy curriculum and resource development (including digital resources). This is a 2-year project which focuses on finalising a local Indigenous seasonal Calendar which will be used as the epicentre of the broader curriculum map specific to our schools and our region.
· Providing opportunities for parents and carers of young children to access professional learning opportunities on early years child development and the development of ILC resources for early learners.

· Implementing the outcomes and plans of a 2-year Nawarddeken Participatory Evaluation conducted by Batchelor Institute.
Internal Reporting

Nawarddeken Academy is governed by a board of 6 elected Indigenous Directors and up to 5 Recruited Directors. The directors meet at least four times each year and are informed of company business including issues related to the function of the Nawarddeken Academy. The Senior Teacher will liaise with and support the EO with the coordination of these meetings where required.
The Nawarddeken Academy is also informed by the Advisory Committee to the Nawarddeken Academy (ACNA) with the membership including parents/guardians, local community members and Academy staff. This body meets twice a term and has an active role in guiding the Academy and informing the Board. The Senior Teacher will be responsible for convening and minuting ACNA meetings with the support of the EO.
To facilitate reporting to both these bodies the Senior Teacher will assist the EO by providing data and aiding in the preparation of reports. Reporting will include but not be limited to attendance, academic performance, special events, challenges, successes and overall performance of the Academy.

Supporter Relations

The Nawarddeken Academy receives significant funding through the Karrkad Kanjdji Trust (KKT). The continued operation of the Academy is dependent upon the maintenance of positive supporter relationships and clear, transparent reporting to KKT. 

With the assistance and guidance of the EO, the Senior Teacher will be responsible for supporting these activities including; hosting supporter visits, preparing regular donor and KKT reports, authoring regular social media updates and other communication materials and related activities as required.
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