
 
 

Resource Coordinator Position 
 
Selection Criteria 
 
 
Essential: 
 

1. Demonstrated ability to apply cooperative principles to the facilitation 
and coordination of daily activities within a diverse workplace. 

2. Demonstrated high-level communication skills (verbal and written) 
including: interpersonal, negotiation and conflict resolution, consensus 
decision making and consultative skills. 

3. A proven ability to coordinate and support workers in a manner that 
fosters innovation, enhances individual and collective performance and 
supports participative decision-making. 

4. Demonstrated high-level administrative and planning and project 
management skills, as well as the ability to develop, implement and 
review systems which ensure the smooth and accountable operation of 
the business and cooperative. 

5. An ability to work with, and be accountable to, a Board of Management. 
6. An ability to understand and implement WH & S legislation and 

procedures as they pertain to the workplace.  
7. An ability to keep abreast of internal and external reporting and 

governance responsibilities.  This includes: Resource Rules, Resource 
Lease, Resource Enterprise Agreement and also external industry and 
employment standards. 

8. Ability to produce an annual report for ACNC, members and Resource 
stakeholders. 

 
Desirable: 
 

9. Excellent customer service skills 
10. Experience/skills in budget, finance, HR, asset and risk management. 
11. Retail and waste management industry experience (especially in reuse 

and recycling) and /or retail experience and skills  
12. Awareness and engagement in environmental and social issues. 


