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L2R –
GENERAL MANAGER
JOB TITLE:
General Manager

PRIMARY LOCATION:
L2R’s HQ located at the Footscray Community
Arts Centre – 45 Moreland Street, Footscray

REPORTING TO:
CEO/Artistic Director

POSITION TYPE:
Part-time (0.4FTE). 12-month contract with
a three-month probation period, with potential
for renewal.

AWARD:
Social, Community, Home Care and Disability
Services Industry Award 2010.
Level 4. Pay point 1

REMUNERATION:
$67,000- $71,000 pro rata + superannuation. Range
commensurate with qualifications and experience

APPLICATIONS DUE:
Monday 16th November, 2020

HOW TO APPLY:
Applicants must follow the Application Process
outlined below.
First Nations People, and People of Colour, are
strongly encouraged to apply for this position.
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L2R DANCE
45 Moreland Road
Footscray VIC 3004, Australia
+(61) 417 101 514
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SUMMARY OF POSITION:
L2R Dance seeks a vibrant, experienced and
motivated General Manager with effective time
management skills to work collaboratively with
our CEO to take the organisation through to
the next stage of its development as a young
and innovative dance organisation based in
Melbourne’s western suburbs.
The General Manager will work closely with L2R’s
CEO/Artistic Director and Board, to implement
the Strategic Plan 2020-2025 with a focus on two
strategic focus areas:
1. Hustle - building organisational capacity
2. Legends - Strengthening our organisation’s
leadership and cultivating more pathways into
the arts.
The Prospective candidate should be experienced
in arts and/or community sector management
and have a solid understanding of the funding
landscape. You will be required to work
strategically to identify new funding partners
with a focus on government relations. Excellent
communication skills, a track record in successful
grant-writing, acquittal and monitoring and
evaluation is essential.
You will also be required to work collaboratively
with L2R’s team of three part-time staff members
as we continue to develop new strategies
and processes of effectively working with
the community and a wide range of diverse
stakeholders.
We are thrilled at the opportunity to expand the
L2R team and work with a new and energetic
individual who is passionate about community
development and the arts. The General Manager
will no doubt be a legend who is invested in L2R’s
vision and mission and eager to support L2R in
its next steps of strategy and development, while
creating meaningful social change and inspiring
artistic outputs through the power of dance.
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KEY OBJECTIVES OF THE ROLE:
HUSTLE - BUILDING ORGANISATIONAL CAPACITY
• In consultation with the L2R Board of Directors and
CEO/Artistic Director facilitate, create, implement and
drive the organisation’s annual and five-year Strategic
Plan 2020-2025.
• In consultation with the L2R Board of Directors
and CEO/Artistic Director develop and manage
comprehensive HR policies and procedures.
• In collaboration with the CEO/Artistic Director create,
facilitate and drive the organisation’s monitoring and
evaluation framework.
• In collaboration with the CEO/Artistic Director, develop
and adhere to annual and project budgets.
• Leverage new strategic partnerships including
government, philanthropy and arts industry.

• Manage upkeep & maintenance of CRM and all
databases and registers.
• Oversee and negotiate all artistic and production
personnel contracts as required.
• Contribute to a dynamic culture of safe working,
collaboration and inspiration.

LEGENDS -STRENGTHENING OUR ORGANISATION’S
LEADERSHIP AND CULTIVATING MORE PATHWAYS
INTO THE ARTS.
• Leverage existing and establish new creative arts
partnerships and relations to cultivate more pathways
into the arts and expand on creative opportunities or
L2R members.

• Maintain and expand L2R’s private sector and
philanthropic income streams with a view to building
long-term relationships

• Together with the CEO/Artistic Director assist with
the development and growth of L2R’s creative program
to support and profile our dynamic emerging and
professional artistic team.

• Author and acquit funding submissions to Government
agencies, philanthropic trusts and foundations.

• Continue to build L2R’s profile and strong presence
within the arts, youth and community sectors.

• Effectively oversee high quality and timely preparation
of funding body deliverables, governance and statutory
requirements.

• In collaboration with the Community Development and
Events Coordinator develop and implement marketing
and publicity plans for L2R and its artistic outputs.

KEY SELECTION CRITERIA (ESSENTIAL)
• Experience and understanding of working with
marginalised cultures and communities, particularly in
relation to arts, and a commitment to furthering L2R’s
mission in line with our organisational values.
• Experience in a similar position within an arts
organisation, community sector and/or a tertiary
qualification in Arts management.
• Demonstrated experience in fundraising and
stakeholder management including, developing
relationships with Trusts, Foundations, Private Ancillary
Funds, Governments and Councils.
• Demonstrated success with Government, Trusts and
Foundations grant programs including, managing
pipelines, writing effective submissions and proposals,
and completing reports.

• Effective organisational and time management skills
including, the ability to strategically plan
• Demonstrated experience in implementing monitoring
and evaluation frameworks
• Excellent written and communication skills and highly
developed computer literacy including proficiency with
Microsoft office programs in particular Microsoft Excel.
• Demonstrated Experience in financial and budget
management including XERO or similar financial/
accounting software experience
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KEY SELECTION CRITERIA
(DESIRABLE)
• Marketing and communications experience and a solid
understanding of social media and e-marketing
• A connection to Melbourne’s west

PERSONAL ATTRIBUTES
In addition to the above criteria applicants for the
General Manager role are expected to be self- disciplined,
motivated, innovative and culturally aware.

APPLICATION PROCESS
1. If, after reading through this document and visiting
our website, you have further questions about the role,
please call Jacinda Richards, CEO on +(61) 417 101 514
or email jacinda@l2r.org.au
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2. Your application must consist of a one-page
covering letter about why you’d be perfect for the role,
a statement of no more than two pages addressing
the key selection criteria outlining relevant skills and
experience, a brief up-to-date CV, and the names and
contact details of three professional referees – emailed
as a single PDF with your name and the position title
as the document’s name. Please keep in mind that if
you don’t address the selection criteria or follow
the application process, we won’t be able to assess
your application.
3. Applications by email only should be sent to
jacinda@l2r.org.au by Monday 16th November, 2020.
4. After the close of applications on Monday 16th
November, 2020, shortlisting will quickly take place,
and to be fair to all applicants, no late applications will
be accepted.
5. While all applications will be acknowledged by email,
only shortlisted applicants will be contacted personally,
and we appreciate your patience in not contacting us
during this time.
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ABOUT L2R:
L2R Dance is a well-established, not-for-profit
organisation and registered charity based in Footscray,
delivering dance programs across Melbourne’s West.
We are dedicated to providing free dance programs, arts
leadership opportunities and employment pathways for
children and young people experiencing disadvantage.
We achieve this by harnessing the power of hip-hop
to strengthen our community through belonging,
wellbeing and leadership in the Arts.
L2R makes dance accessible to children and young
people who can’t access regular dance schools and
activities due to social and financial barriers. L2R’s
purpose is to advance culture through arts and cultural
activities, contributing to the nation’s vibrant cultural
life. Participants gather to perform, develop and
socialise. L2R draws from this history of hip-hop culture
with its aims to empower and critique social issues that
affect young people in Melbourne’s West.
Our mission is to inspire positive vibes through one
language, Dance!
Our vision is a more inclusive world where people’s
lives are enriched through access to the arts.
In 2009, Jacinda established L2R Dance (L2R) in the
multicultural melting pot of Melbourne’s Western
suburbs. Starting from humble beginnings, L2R was
born out of dance classes Jacinda ran at the Western
English Language School (WELS) in Braybrook,
Melbourne’s West. The classes gave young people
a fun and social aspect to their learning, offering
opportunities to make friends and connect in a safe
and supportive environment. The organisation is
now based at Footscray Community Arts Centre, the
largest independent creative precinct in Melbourne’s
West. Over the last decade, L2R has formed strong
intergenerational relationships and watched
participants follow their educational pursuits from
primary school right through to university, empowering
and inspiring them to give back to their local
communities.
L2R’s support for young people and their social welfare
extends well beyond the dance studio. Through a
collaborative work model L2R works with organisations
to support young people with education, employment
pathways, social welfare concerns and other recreational
activities such as sports, music and camps.

L2R works with over 130 young dancers that represent
over 29 different cultural and language groups,
11 emerging Artists, 6 Lead Artists, professional
guest artists, and creatives. Each year we partner with
multiple local councils, schools, community service
organisations and presentation partners to deliver
approximately 600 free dance workshops and creative
projects. Through our fee for service we are proud to
use dance as a platform to unite community and spread
good vibes at some of Melbourne’s biggest events and
cultural celebrations. 100% of the revenue from our
fee-for-service performances go back into our unique
charity that provides opportunities for young people
to participate in dance and creative arts activities.
L2R is led by Jacinda Richards (CEO) and her
passionate team of part time emerging creative talent,
Hëna Memishi (Events and Programs Coordinator)
and Efren Pamilican (Youth Arts Coordinator) who work
fiercely to amplify young people’s voices through the
power of dance.

LINKS TO SUPPORTING DOCUMENTS VIA
L2R DANCE WEBSITE:
Strategic Plan 2020
https://www.l2r.org.au/our-strategic-plan
Annual Report
https://www.l2r.org.au/annual-reports

