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Position Description: Solicitor
Position Details
	Position Title
	Solicitor
	
	Location
	Kununurra

	Employment Basis
	Full time, permanent
	
	Hours
	0830 – 1700

	Reports to
	Principal Solicitor
	
	Manages
	No line management of perm. staff; supervises interns, PLT and volunteers.


Position Objectives
To deliver legal information, advice, advocacy, representation and education services to clients throughout the East Kimberley, from the KCLS office in Kununurra and outreach locations across the region.    
Key Responsibilities
	1 Information, Advice and Case Management 
1.1 Provide legal advice, assistance and representation to clients as part of an integrated, holistic and client-focused service, from KCLS offices and remote outreach locations
1.2 Refer clients to other relevant services and community resources, based on a sound knowledge of and relationships with other service providers and governments
1.3 Provide professional support, mentorship and supervision to other staff as required, including legal interns, pro bono lawyers and others.
1.4 Be a part of our reflective legal community of practice, working closely with the rest of the team to ensure improvement in our service to the community.

	2 Community Legal Education and Law Reform 

2.1 Working with other staff, identify gaps, priorities and emerging needs in community legal information and education, and co-deliver programs and initiatives which respond to those needs.

2.2 Participate in identifying law reform priorities and participate in strategies to address these.

	3 Community Development
3.1 Participate in interagency networks and build/maintain relationships with referring agencies, key organisations, community leaders and local people relevant to the area.  
3.2 Participate in collaborative efforts with other service providers or organisations in delivering information, advocacy and education.

	4 Service Planning and Development
4.1 Assist the Principal Solicitor and the Manager to prepare service delivery plans and other plans and strategies as needed. 
4.2 Assist the Principal Solicitor and the Manager to prepare reports to funding agencies by maintaining statistics and other records as required.
4.3 Participate in organisational development activities and strategies. 

	5 Professional Development 
5.1 Undertake appropriate professional development activities to maintain and enhance the knowledge and skills required to fulfil the responsibilities of the position.


Selection Criteria
	Essential
1. Eligibility to hold an unrestricted practising certificate in Western Australia.

2. Casework and advocacy experience in civil law in at least one of the following areas: tenancy, child protection, family violence, or family law.
3. Critical interpersonal communication skills, including communicating with clients with empathy and reflecting on lawyering practice. 

4. Critical written skills, including the ability to write sophisticated legal concepts in plain language.  Sound organisational skills and ability to manage workload, competing demands, meet deadlines and to work effectively as part of a team.

5. Understanding and commitment to principles of social justice and to working effectively with Indigenous people.

6. Experience in advising and representing people from culturally and linguistically diverse backgrounds and in developing and delivering community education programs.
7. Personal resilience, adaptability and ability to meet the challenges of remote service delivery

	Desirable
8. Experience in a community legal practice setting and/or community-based organisation
9. Current driver’s licence valid for use in WA.


