
 
 

Position description 
 

Position title: Registered Integrated Primary Health Service (IPHS) Community Nurse 

Job No: 25531 

Classification:  Registered Nurse Grade 3A 

Award: 
Nurses and Midwives (Victorian Public Health Sector) (Single Interest Employers) 
Enterprise Agreement 2016-2020 

Hours: 76 hours per fortnight (with an ADO every 4 weeks) Part Time Negotiable 

Position tenure: Permanent  

Remuneration 
benefits: 

-           9.5% Superannuation 
-           Salary Packaging (including novated leasing) 
-           Access to discounted private health insurance 

Work unit / 
location: 

Central IPHS – Morwell or Traralgon 
West IPHS - Churchill, Moe or Warragul 

Reports to: Manager Integrated Primary Health Service Central or West 

Program: Manager Integrated Primary Health Service Central or West 

Contact person: 
Nicole McFarlane Manager Integrated Primary Health Service Central or Karen 
Pettifer Manager Integrated Primary Health Service West on 1800 242 696 

Application 
closing date:  

Sunday 27 September 2020 

 
Why choose this role at Latrobe Community Health Service? 
 
At Latrobe Community Health Service you’ll be part of a positive and passionate workplace. 
 
We’re dedicated to providing you with career opportunities through work that is rewarding and 
meaningful within the community. 
 
We respect your professional abilities and trust in your work ethic. We provide a high degree of 
autonomy in deciding how you do your job, manage your workload and make decisions about 
clients. 
 
Your role will include a wide variety of responsibilities and continual challenges to resolve. Your 
capabilities will be pushed and developed, providing stimulation, professional learning and personal 
growth. 
 
You can learn more about Latrobe Community Health Service at www.lchs.com.au/careers 
 
 
 
 
 

http://www.lchs.com.au/
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Scope of role 

The Registered IPHS Community Nurse will provide direct nursing care and assessment to clients 
in their homes and in nominated clinics. The Registered IPHS Community Nurse shall provide 
direct care to clients and their caregivers including an initial assessment, implement care 
planning, coordinate and plan ongoing nursing care. The outcomes of assessment influence 
service delivery for clients and their caregivers.  This will influence the coordination of care, and 
plan appropriate ongoing nursing care in partnership with other services within Latrobe 
Community Health Service. 

  
The role, depending on caseload may include wound care, medication supervision and 
administration, palliative care, catheter care, drain management, PICC and Port care, syringe 
driver loading, as well as providing health education, health promotion, assisting clients with goal 
achievement, care planning and care coordination within the Latrobe catchment area.  
 
Staff shall work effectively as a member of an interdisciplinary team, and actively participate in 
influencing service delivery outcomes for clients and their caregivers. The Registered Nurse will 
be assigned to a primary site, however, may be asked to assist at other sites as required.   
 
The Registered IPHS Community Nurse will participate in a seven day roster with morning and 
afternoon shifts and will also participate in an on-call roster after-hours for registered palliative 
care clients. 
  
Key Responsibilities: 

1. To conduct nursing assessment, planning, evaluation and screening for clients and 
families/carers to ensure best practice is maintained.  

2. To provide nursing care and support to meet the needs of the client and their 
families/carers during all phases of care. 

3. To effectively and efficiently manage own workload to include both direct and indirect 
activities 

4. Utilise culturally appropriate invention strategies for culturally and Linguistically Diverse 
clients (CALD). 

5. To participate as a member and team mentor of a multidisciplinary team to work 
effectively as part of an interdisciplinary team 

 

Key objectives, duties and responsibilities 

To conduct nursing assessment, planning, evaluation and screening for clients and 
families/carers to ensure best practice is maintained; 
 
1. To provide direct and indirect care to clients and their caregivers, along the care trajectory,  

including assessment, ongoing care planning, implementing and evaluating care  
2. Participate in discharge planning including bereavement of complex clients/families/carers 

to ensure the provision of timely and appropriate services  
3. Support families during bereavement as per procedure 
4. To use the outcomes of assessment to co-ordinate, plan and implement ongoing nursing 

care as per pathways and symptom management plans.  
5. Assess individual nursing needs and the carer’s ability to provide care at home, and report 

concerns in a timely manner. 
6. Evaluate symptom control, setting goals and implementing plans that are client focused. 
7. Contributes to consultancy and education sessions as required including client, families, 
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public, GP’s, and interdisciplinary team members. 
8. Work and liaise collaboratively with interdisciplinary teams to provide services and achieve 

effective outcomes for clients in line with LCHS model of care. 
9. Participate in LCHS client review process, implementing strategies, and reflect on care and 

implement changes from the review. 
10. Screen for clients and families emotional and spiritual needs and refer to appropriate 

services 
 
To provide nursing care and support to meet the needs of the client and their families/carers 
during all phases of care; 
 
1. To use the outcomes of assessment to coordinate and plan appropriate ongoing nursing care 

as per pathways 
2. Participates and contributes to interdisciplinary team meetings 
3. Provide direct and indirect education to client, families and carers on their care journey using 

tools and pathways provided  
4. Provide evidenced based nursing care, support and advice to clients as appropriate using the 

model of care 
5. Liaise with GP’s and medical specialists about appropriate symptom management  
6. Encourage a proactive approach to ensuring that medication is available in the clients home 

for use on an as needs basis 
7. Provide nursing care including clinical review, support and advice to clients as appropriate to 

the model of care. 
8. Be proactive by positively influencing service delivery outcomes for clients and their 

caregivers in a supportive environment. 
 
To effectively and efficiently manage own workload to include both direct and indirect 
activities; 
1. Coordinating care of a case load of clients at all phases of care  
2. Maintain current client records and meet statistical reporting requirements. 
3. Recognise opportunities for development of research and quality initiatives including new 

service programs. 
4. Participate and accept professional responsibility for self and support of students, new staff, 

and those on clinical placements 
5. Be up to date with evidence based clinical practice standards and ensure clinical practice of 

self meets regulatory standards and guidelines.  
6. Maintain yearly online competencies through LCHS and ReHSeN training, along with 

professional development requirements for maintaining AHPRA registration.  
7. Collaborate within an inter-collaborative practice model to form a cohesive healthcare team 

and interact effectively with other team members and departments when dealing with 
complex situations. 

8. Review own work performance, identify personal and professional development needs in 
collaboration with annual APR to identifying learning needs, goals and achievements 
obtained. 

9. Participate in organisational supervision as required. 
 
Utilise culturally appropriate invention strategies for culturally and Linguistically Diverse 
clients (CALD); 
 
1. Demonstrate knowledge of culturally appropriate resources and how to access them, 

including use of interpreting services when required. 
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2. Implement care to client/carer that is culturally diverse, meeting needs of client/carer. 
3. Demonstrate and document awareness of the relationship between culture and health 

beliefs, and the relationship between culture and health seeking behaviours. 
 
To participate as a member of a multidisciplinary team and work effectively as a member of an 
interdisciplinary team; 
 
1. Uphold the standards of confidentiality and privacy as per LCHS procedure. 
2. Participate and contribute to multidisciplinary team meetings. 
3. Participates in reviews of clients providing feedback, guidance and support to achieve best 

outcomes for clients that is evidenced based.  
4. Participate in opportunities to reflect and explore issues and emotions that increase self- 

awareness, including organisational supervision. 
5. Participate in providing support and encouragement of self-care practices within the team. 
 
Professional Responsibilities: 

A core set of responsibilities based on the National Competency Standards for Registered 

Nurses, by which all performance is assessed for Registration in Australia. 

 
1. Keeps informed about current research in nursing and healthcare relevant to client 

load by maintaining own professional knowledge and responding appropriately to 

unsafe or unprofessional practice, fulfilling duty of care by attending training as 

provided by LCHS and seeking  further relevant training  externally.  Integrating  

organisational  policies and procedures  in order to provide effective and professional 

care in a way the  respects the rights and beliefs of all individuals yet maintains 

practice within own scope of practice. 

 

2. Participating in regular self-evaluation and performance review with the Manager/ 

assistant manager / Coordinator  as appropriate and  practices within an  evidence 

based framework  that   contributes  to  quality  improvement  in   nursing  and  

healthcare  in community nursing. Uses appropriate strategies to manage own 

professional work environment such as reflective practice, mutual   sharing of 

knowledge, role modelling, coaching and mentoring as well as contributing to formal 

and informal professional development opportunities. 

 
3.   Approaches care in an organised and structured way utilising all available resources to 

conduct a systematic and comprehensive assessment.  Using a range  of techniques and 

confirming data  with other  members  of the  health care team  as applicable to  identify 

abnormalities  and  accurately  interpret  and  report  to  ensure  expected  outcomes  

are achieved. Providing comprehensive and effective evidence based care plans in 

consultation with other members of the interdisciplinary members of the healthcare 

team. 

 
4.   Establishes and maintains therapeutic relationships and lines of communication with all 

members of the interdisciplinary team, uses appropriate strategies to effectively 

communicate with individual and groups that facilitates physical, psychosocial and 

spiritual security. Always communicating care in a collaborative manner with all 

members of the team in order to achieve agreed outcomes. 

 



  

Registered IPHS Community Nurse | 5 

 

Selection criteria: 
Applicants must address the selection criteria for consideration. 
 

1. Demonstrated ability to provide a high level of evidence based nursing practice  

2. Demonstrated proficiency in written/oral communication and computing skills. 
3. Demonstrated knowledge of clinical and problem solving processes. 

4. Awareness of, and involvement with, continuous quality Improvements. 

5. Demonstrated keen interest in palliative care and district nursing and demonstrated 

knowledge of current reforms and changes in the community nursing sector 

6. Demonstrated ability to operate within a team environment and multi-disciplinary setting. 

 
Job requirements: 
Applicants must meet the following job requirements: 
 

Mandatory: 
1. A Working With Children Check will be required for this role (must be obtained prior to  

commencement) 
2. Current registration from the Nursing and Midwifery Board of Australia and the Australian 

Heath Practitioner Regulation Agency (AHPRA) as Division 1 Nurse 
3. Must have completed a graduate year, or have minimum of two years’ post graduate 

experience in community or minimum four years acute nursing 
4. Keen interest  in  Palliative  Care  and  willingness  to  undertake regular education related 

to palliative care 
5. Current Victorian Drivers Licence. 
6. Latrobe Community Health Service complies with infectious disease control and 

immunisation requirements under legislation. This position is classified as a Health Care 
Worker A. Evidence of immunisation history must be provided prior to confirmed 
appointment 

 
Desirable: 

7. Post graduate qualifications in relevant field (palliative care) or working towards; 
 
Other requirements:  

8. Latrobe Community Health Service is a child-safe organisation. The successful applicant 
will be required to undergo a satisfactory criminal record check from the Australian 
Federal Police or country of residence. 

9. Prior to appointment, a police record check will be undertaken. This will be updated every 
three years. 

10. Prior to appointment, credentialing documentation must be completed and verified. 
11. Prior to appointment, preferred applicants must disclose full details of any pre-existing 

injuries or disease that might be affected by employment in this position.   
12. This Position Description and Letter of Agreement will be reviewed from time to time in 

keeping with changing requirements. 
 

We are a diverse and inclusive workplace. We encourage applications from Aboriginal and Torres 
Strait Islander people, people from culturally diverse backgrounds and identities, LGBTIQ+ people, 
people with a lived experience of disability and service personnel and their families, to name a 
few. We will make reasonable adjustments when required. 

 
 

Approved (Job title): Executive Director Primary Health  
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Date: 07.09.2020 

 

Incumbent statement  
 
I have read, understand and accept the Position Description and this Position Description 
Attachment 
 
Incumbent’s Name: ______________________________________________ 
 
 
Incumbent’s Signature: ____________________________________________ 
 
Date:        /         /      

 


