
 

 

 
Strategic Partnerships Manager 

Position Description 
 

Responsible to: Narrative Director 

Responsible for: Nil 

Location: CERES Main Site 

Grade: EM5A 

Salary: $82,537 per annum plus superannuation (pro-rata for part time) 

Status: Two year contract, full-time or part-time 

Hours: Up to 38 hours per week  

 
 
About CERES  
 

CERES – Centre for Education and Research in Environmental Strategies, is an award winning, not-

for-profit, sustainability centre located on 4.5 hectares on the Merri Creek in East Brunswick, 

Melbourne. Established in 1982, CERES Environment Park is a not-for-profit incorporated 

association, which runs extensive environmental education programs, urban agriculture projects, 

green technology demonstrations and a number of social enterprises including a market, grocery, 

café, community kitchen, organic online supermarket and a permaculture and bushfood nursery.  

 

CERES is a registered charity and a registered environmental organisation. In 2017, CERES also 

established a community sub-fund, which is managed and administered by Inner North Community 

Foundation. 

 

CERES turns over approximately $15 million per year and employs around 250 people (100 FTE). 

Approximately 95% of our income is generated through trading within our social enterprises and 

about 5% through grants and donations. CERES has approximately 1100 members, a strong profile 

as a community-led environmental organisation, and a large range of partners and supporters. 

 
Our Vision 
 

Our vision is for everyone to fall in love with the Earth again. 

CERES is a place for community-based learning and action. Through this, we create better ways of 

living together in five areas: environmental, social, economic, cultural and spiritual. You can read 

more about CERES, our educational programs and other social enterprises on our website: 

www.ceres.org.au. 

 
 
 
 

http://www.ceres.org.au/


 

 

Position Purpose 
 

Reporting to the Narrative Director, the Strategic Partnerships Manager will oversee the 

development and management of strategic relationships that support CERES to meet its goals.  

 

This is a new position, leading the delivery of fundraising revenue, diversifying our donor base and 

increasing strategic partnerships in order to  further raise CERES’s profile and deliver in-kind support 

to the organisation.  

 

The person in this position will have access to support through the senior management team and 

CEO. They will be able to draw on and grow the relevant assets of the organisation, which include: a 

strong brand known for community leadership and innovation; a high degree of community, 

government and philanthropic goodwill; an existing portfolio of mutually beneficial partnerships; a 

strong social media presence; a physical site which attracts around half a million visitors per year; 

and a diverse and skilled membership. 

 
Key Responsibilities  
 

● Helping grow CERES’s reach and influence, through establishing and/or stewarding key 

strategic relationships that advance our mission; 

● Identifying, initiating and managing key strategic partnerships with philanthropic 

foundations, significant donors, educational and research organisations, and values-

compatible businesses; 

● Contributing to strategy development and operational planning to implement CERES’s 

approach to strategic partnerships and fundraising; 

● Establishing systems, records and processes to identify, track, manage and grow strategic 

relationships; 

● Coordinating campaigns to increase philanthropic support including: 

● Major Gifts; 

● Bequests and Legacies; 

● Appeals; and 

● Regular Giving 

● Engaging and supporting staff across different functions of CERES to help prioritise and meet 

project-based funding needs; 

● Supporting reporting on the impact and outcomes of strategic projects and partnerships. 

 

Workplace Health, Safety & Wellbeing 
CERES is committed to providing a safe working environment, and enhancing the well-being of the 

CERES community. Staff and volunteers are responsible for each other's safety and wellbeing, 

including their own. They actively participate in WHS&W consultation processes, comply with safe 

work instructions or procedures, and identify and report hazards, incidents and 'near misses'.  
  



 

 

 

Key Performance Indicators 
The overarching goal of this role is to increase CERES’s impacts by growing and/or consolidating: the 

types and amount of our philanthropic funding; mutually beneficial partnerships with organisations 

across sectors; and supporter awareness of and commitment to CERES’s work and mission. 

 

Indicators will be agreed with the appointed candidate and will include targets related to increase 

Philanthropic funding as a percentage of turnover, increased value of donations and establishment 

of new mutually beneficial partnerships. 
 
Key Selection Criteria 

1. Enthusiasm for CERES’s core goals of realising a more just and sustainable future 

2. A bachelor’s degree or equivalent in fundraising, communications, marketing,  or a related 

area or equivalent workplace experience 

3. At least three years’ experience in a successful fundraising or strategic partnerships role 

4. Demonstrated ability to achieve fundraising goals and deliver outcomes 

5. Excellent stakeholder engagement and relationship management skills including the ability 

to create and foster networks  

6. Strong written and verbal communication skills, with experience in producing compelling 

cases for support, grants, tenders, trust and foundation applications 

7. Demonstrated ability to work effectively both in small teams and organisation-wide. 

8. Strong organisational skills and demonstrated ability to show initiative and self-direction 

9. Sound technical skills, including familiarity with using customer relations management 

programs or similar tools, for planning and project management 

10. Experience in donor communications and stewardship is desirable. 

 

To be successful in this role 
• You are passionate about CERES, Fundraising and are eager to share that passion with 

others 

• You have the proven ability to develop personal and corporate relationships with internal 

and external stakeholders 

• You have a demonstrated ability to lead, manage and work effectively in a changing 

environment 

• You are a strategic, creative and practical thinker and planner 

• You have outstanding written and verbal communication skills 

• You are an adaptable and pragmatic problem solver 

• You have strong people skills and are approachable, empathetic and a good listener 

• You have the highest levels of personal integrity and ethical behaviour 

• You work well under pressure 

• You have excellent time management skills and can make decisions quickly 



 

 

• You are an excellent and effective negotiator 

• You have a high financial and business acumen 

 


