
 
 

 

 

ROLE DESCRIPTION 
 

 

ROLE: Editor - Psychotherapy & Counselling Today 

REPORTS TO: Research Committee Chair 

HONORARIUM:  $5,000 per edition  

CONTRACT: Consultancy Agreement for initial term of 1 year with extension after satisfactory review 
 

 

PACFA MISSION 

The Psychotherapy and Counselling Federation of Australia (PACFA) is the leading peak body for the 

counselling and psychotherapy profession in Australia and a professional association for 

practitioners, educators, students and related professionals.  

As a health promotion charity, PACFA promotes research in counselling and psychotherapy in order 

to develop the practice of counselling and psychotherapy. PACFA’s professional journal, 

Psychotherapy and Counselling Today contributes to the research base for counselling and 

psychotherapy in Australia. 

ABOUT PSYCHOTHERAPY AND COUNSELLING TODAY 

Psychotherapy and Counselling Today provides PACFA members and a broader reading audience 

with stimulating and informative reading on psychotherapy and counselling in Australia. The 

publication is of value to practitioners, educators, researchers and students to support ongoing 

professional learning. 

The Editor of the journal will oversee editing of the journal to ensure that it is positioned as the 

leading, high quality publication on psychotherapy and counselling practice in Australia. The journal 

is currently published once a year but PACFA has the goal to move towards publishing two editions a 

year in the future, in February and August. 

KEY RESPONSIBILITIES 

EDITORIAL TASKS 

1. Solicit material for publication by proactively promoting Psychotherapy and Counselling Today  

to potential authors as a quality journal 

2. Manage the quality of submissions by ensuring articles meet the journal’s mission, scope and 

publishing criteria 

3. Copy edit accepted articles and liaise with authors to finalise articles for publication 



 

4. Liaise with the PACJA Editor in relation to peer-reviewed articles from Psychotherapy & 

Counselling Journal of Australia to be reproduced in Psychotherapy & Counselling Today 

5. Seek advice from the PACFA Research Committee on editorial decisions (when required) relating 

to the content and focus of Psychotherapy & Counselling Today 

6. Ensure timely and professional communication with potential and submitting authors 

7. Manage communications about the journal in collaboration with the PACFA Office including via 

the PACFA website and eNews 

8. Continually improve the quality and scope of journal’s content 

PRODUCTION OF Psychotherapy and Counselling Today   

1. Liaise with PACFA staff to ensure the journal is ready for publication according to agreed 

timelines. 

2. Work to target publication dates of February and August each year. 

ACKNOWLEDGEMENT OF SERVICE  

The role of Editor of Psychotherapy and Counselling Today is a highly skilled and important role 

within PACFA. PACFA will therefore acknowledge the contribution of the Editor to PACFA’s mission, 

following publication of each edition, in the following ways:  

1. Acknowledgement of the Editor’s contribution will be printed in PACFA eNews and PACFA 

Facebook page following publication.  

2. The PACFA website will provide biographical details of the Editor.  

3. The Editor will receive an honorarium of $5,000 per edition to undertake the role, payable on a 

consultancy basis, monthly quarterly in arrears on receipt of an invoice to PACFA. 

4. PACFA will reimburse the Editor for direct expenses incurred in fulfilling the role of Editor, for 

example photocopying for the purposes of proofreading or postage. 

SELECTION CRITERIA 

The following criteria will be considered in selecting the Editor of Psychotherapy and Counselling 

Today : 

Mandatory: 

1. Strong professional writing and editing skills evidenced in relevant quality publications  

2. Practice experience in the counselling and psychotherapy profession 

3. A track record of collegial team work with successful outcomes 

Desirable: 

4. Experience as an editor of a journal in counselling and psychotherapy, or related field 

5. A higher degree in counselling, psychotherapy or a related field 


