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Position description 

The organisation  
 
BirdLife Australia is a science-based grass roots bird conservation charity with over 145,000 supporters 
and volunteers. We are a diverse organisation with offices in three states, as well as branches, special 
interest groups, observatories and reserves, working across the nation.   
 
BirdLife Australia is governed by an elected Board of Directors which meets quarterly, and day-to-day 
operations are managed by the Chief Executive Officer.  
 
BirdLife Australia currently employs over 60 staff, who are dedicated to conservation and research 
programs. The organisation is very lean and relies on a small core team of management and 
administrative staff. Working well as a team is an essential element of our organisation.  
 
A significant part of BirdLife Australia’s work is done by volunteers who work collaboratively with staff 
to achieve our goals. It is important that all staff understand and appreciate the contribution made by 
the organisation’s volunteers, and are mindful of the varying skills, interests and motivations they 
bring.  
 
BirdLife Australia acknowledges the important role Traditional Owners throughout Australia have 
played, and continue to play, caring for Country. We acknowledge their continuing connection to land, 
sea and community and pay respect to Traditional Owners and their cultures, and to their Elders both 
past and present. BirdLife Australia endeavours to facilitate the further engagement of Indigenous 
Australians in the research and conservation of our native birds.  
 

The role 

Wetland Bird Program Coordinator will seek to improve conservation outcomes for Australian birds 
by assisting with the development and coordination of BirdLife Australia’s Wetland bird program and 
Conservation Action Plan (CAP).  
 

Status 

The Wetland Bird Program Coordinator role is a full time (1 FTE) position offered on a 1-year 
contract (extension subject to funding / availability). A continuation to the contract after three years 
would be offered subject to acceptable performance and available funding.  
 

Location 

The position is based in the National Office, Melbourne. Alternative locations will be considered 
based on strategic merit.  
 

Reporting 

This position reports to the Wetland Bird Program Manager and the Head of Science & Research.  
 

Staff reporting 

None  
 

Remuneration / Job Level 

Level 3 subject to experience and expertise  
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Key relationships 

Internal:  

Program Leaders- Wetland birds, Coastal birds; Head of Research; BirdLife Australia’s Research and 
Conservation Committee. Conservation team in general Engagement / Development / 
Communications. 
 
External:  

All stakeholders who partner in program development and delivery; e.g. Universities, NGOs, 
Government research and management agencies including environmental water holders, NRM 
bodies, Local Government, community groups, Indigenous Australians (including Traditional Owners 
and representative groups); business, agriculture and industry; experts and the general public.  
 

Travel requirements 

Some travel within Australia will be required.  
 

Duties  

Improve conservation outcomes for wetland birds by implementing, directing and leveraging 
capacity and resources to develop and deliver BirdLife Australia’s Wetland Bird Program including:  
 

• Developing and implementing BirdLife Australia’s Wetland Bird Program in line with and BirdLife 
Australia’s Conservation Strategy;  

• Assisting development of Recovery Plans for Australian Painted Snipe and Australasian Bittern 

• Input into development of a Wetland Bird Program monitoring program. 

• Developing a Wetland Birds Conservation Action Plan 

• Assist with the identification and development of priority projects, actions and partnerships for 
addressing the needs of wetland birds in the Australia; 

• Seeking funding, including preparation of grant applications and funding pitches, and 
development of relationships with key funders, to develop the capacity, scale and reach of the 
Wetland Bird Program;  

• Measuring and evaluating the success of Wetland bird program implementation for learning and 
adaptation to benefit the Wetland birds Program;  

• Assisting the Wetland birds Program Manager to manage contractual milestones to ensure 
externally-funded projects deliver milestones on time and within budget, and to ensure all 
reporting obligations are met;  

• Assisting with the delivery of externally-funded projects that address objectives identified in the 
Recovery Plans for Australian Painted Snipe and Australasian Bittern;  

• Collaborating with BirdLife Australia’s branches, groups, observatories, affiliates, government 
agencies, NRMs, Indigenous groups, local government and other relevant stakeholders to 
implement the Wetland Bird Program;  

• Ensuring the Wetland Bird Program maintains an active, supported and engaged volunteer base 
who contribute to shorebird monitoring and delivery of on-ground conservation and education 
actions. This includes communicating the program objectives at targeted workshops or events to 
engage new volunteers, supporters or Wetland Bird Program partners;  

• Assisting with the development of Wetland Bird Program -specific data exports, reporting 
functionality and data management in Birdata for program evaluation purposes;  

• Working with the Engagement Department and with existing Program Project Officers, 
Coordinators and external stakeholders to mobilise supporters and volunteers to achieve 
Wetland Bird Program objectives;  
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• Working with the Coastal Birds and Research teams to address knowledge gaps identified in the 
Wetland birds Conservation Action Plan, including survey coverage, species specific ecology, 
threatening processes, and habitat requirements and management;  

• Working with key partners and the Communication Department to direct effective media 
coverage of Wetland Bird issues, including representing BirdLife Australia in the media; and  

• Working in partnership with the Conservation and Research teams to prevent extinctions 
through:  
o Undertaking and guiding research to inform conservation decision making and conservation 

actions;  
o Developing and implementing rigorous monitoring programs for adaptive management;  
o Empowering, educating and building capacity of the community;  
o Generating, supporting and guiding volunteer input;  
o Influencing programs and policy;  
o Improving environmental decision making and law; and  
o other effective area-based protection. 
 

Managing alliances and people  

• Contribute to and support a high-performance team  

• Work collaboratively with other staff to ensure conservation is a primary driver in all BirdLife 
Australia’s work.  

• Initiate and maintain effective alliances/relationships with external stakeholders and decision 
makers to deliver the program objectives.  

• Manage stakeholder involvement in the Wetland Bird Program to ensure cohesive, rigorous and 
reputable delivery of the program.  
 

Building one strong organisation  

• Work as part of a team that ensures continuous organisational improvement and takes 
responsibility for creating a positive work environment.  

• Other duties as required by the Wetland Bird Program Manager that are reasonable and within 
the scope of the current position description. 
 

Selection Criteria 

Essential  

• A minimum of an Honours Degree in Conservation Biology, Environmental Science or related 
field with at least two years relevant experience in the environmental sector.  

• Demonstrated knowledge of Wetland birds and the conservation issues facing them.  

• Planning and project management skills, including experience measuring progress against 
objectives, managing issues and overcoming obstacles to ensure Project objectives are met.  

• Demonstrated success in writing grant applications and/or engaging donors to secure funding.  

• Demonstrated experience in managing the implementation of conservation projects.  

• Excellent communications skills, including public speaking and writing for a variety of audiences.  

• Ability to find solutions. Demonstrated influence and negotiation skills to gain agreement and 
progress proposals or projects.  

• Good interpersonal, representational and relationship-building skills.  

• A positive outlook and ability to work collaboratively to achieve shared goals consistent with 
BirdLife Australia’s values.  

• Ability to contribute to a resilient, high performance team that delivers outcomes.  

• Open to innovative ideas and practices, and a desire to strive for continuous improvement in the 
performance of the organisation.  

• High level computer literacy.  
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Desirable  

• Experience in Conservation Action Planning. 

• An affinity with the aims and philosophy of a not-for-profit conservation organisation, 
philanthropy and the environmental sector.  

• A working knowledge of threatened Species Recovery Planning. 

• Knowledge of wetland ecology and the dynamics and sensitivities of the political and cultural 
environments associated with water resources. 

• Experience working with Indigenous communities. 

• Proficiency with Miradi Conservation Management software.  

• Proficiency with Arc GIS.  
 
Workstyle, attributes, and attitudes  

• A high level of professionalism in all work.  

• A strategic thinker and leader.  

• A team player with a highly collaborative style; the flexibility and finesse to ‘manage by 
influence’.  

• Responds positively to feedback and accommodates change, ability to provide constructive 
feedback.  

• Ability to work well with minimum supervision, accepts high-level responsibility for workplan 
delivery. 

• A willingness and capacity to work flexible hours as and when required.  
 

Living our Values  

• Promote and role model appropriate behaviours that support BirdLife Australia’s culture and 
values.  

• Actively demonstrate organisational values.  
 

 

OH&S statement 

Employees and potential employees should be aware that the requirements of the position include, 
but are not limited to: 

• Limited attendance at evening or weekend meetings 

• Possible driving for extended periods  

• Long periods of sedentary desk and computer duties  

• Long periods of telephone use  

• Possible lifting and moving of heavy equipment and objects 

• Overnight and weekend work in the field and at conferences 

• Possible interstate travel 

Passion 

We bring 

people 

together 

around a 

love of 

nature 

Excellence 

Science and 

knowledge is at 

the centre of 

everything we 

do 

Leadership 

We empower 

and inspire 

people to lead 

with courage 

and purpose 

Collaboration 

We embrace 

diversity and work 

in partnership with 

mutual respect 

Integrity 

Our success 

is based on 

experience, 

honesty, 

trust and 

fairness 

Impact 

We think 

globally, 

lead 

nationally 

and act 

locally 

 


