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	Position Title
	Digital Content Developer and Communications Advisor

	Division
	Office of the Victorian Information Commissioner, Operations

	Classification/Grade
	VPS Grade 3

	Employment Status
	Fixed Term – 12 Months - Full Time 

	Position Reports To
	Senior Manager, Communications and Education

	Location 
	34/121 Exhibition Street, Melbourne 

	Position Contact
	Ms Simone Martin
Senior Manager, Communications and Education 
03 8684 7585



	Family Name
	

	Given Name
	



	Question 1: What has attracted you to apply for this position? (please limit your response to 250 words)

	












	Question 2: Describe your experience in developing content for diverse audiences and channels. (please limit your response to 250 words)

	










	Question 2: Please give an example of a time where you were asked to develop digital content through collaboration with subject matter experts on a topic which you had no prior experience in.  Tell us how you went about tackling the task.Using examples from your experience, what do you think are the most important factors to consider when planning a stakeholder event or facilitating training for external agency staff. (please limit your response to 250 words)

	













	DECLARATION

|_| I acknowledge that employment in the Office of the Victorian Information Commissioner may be subject to employment screening. This position requires baseline security clearance which includes but is not limited to:
· Identity proofing (in accordance with the National Identity Proofing Guidelines)
· Resume checks 
· Character references (including employment references checking for a minimum of five years consecutive years prior to the application, confirmation on dates of employment and positions held)
· Police records checks (national criminal record check – including name and fingerprints as required)
· Where appropriate, directorship search via ASIC. 
All appointments to the office are also subject to periodic rescreening as required, across the lifecycle of the engagement.
The position description is indicative of the initial expectation of the role and subject to changes to OVIC’s goals and priorities, activities or focus of the job.
Travel may be required for this role. An Australian drivers licence is required for this position, due to the potential need to drive a Victorian Government Fleet Car.
|_| I also acknowledge that employment in the Office of the Victorian Information Commissioner may be subject to completion of a probationary period to the Office’s satisfaction.
|_| I confirm that I am an Australian citizen (in reference to citizenship requirements surrounding a security clearance).
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