
 

Position Description – Executive Director  

About CAHA 

Founded in 2010, the Climate and Health Alliance is a coalition of health care stakeholders who work 
together to see the threat to human health from climate change and ecological degradation addressed 
through prompt policy action. The membership of CAHA includes organisations and individuals from 
across the health sector, with organisations representing health care professionals from medicine, 
nursing and midwifery, public health, allied health, social work and psychology, as well as health care 
service providers, research and academic institutions, and health consumers. CAHA has a positive 
international reputation, referred to in the international medical journal The Lancet as an organisation 
health professionals and nations should look to for “inspiration and achievement”. 

The goal of CAHA’s work is to reorientate Australia’s climate and health policies and behaviours 
towards promotion and protection of human health and well-being through advocacy, campaigns, 
education, and communications, supported by research. CAHA’s projects and campaigns seek to 
mobilise the health sector to educate policymakers and the public about the health risks from climate 
change and fossil fuels and to promote the health benefits of reducing greenhouse gas emissions and 
adopting low carbon operations.  

CAHA has a strong record on effective evidence based advocacy, with an impressive suite of 
publications, including short films, which it uses to inform, inspire and create change in pursuit of a 
healthy, ecologically sustainable society.  

CAHA coordinates the Pacific region (Australia and New Zealand) of the Global Green and Healthy 
Hospitals network, an innovative global network of over 28,000 hospitals and health services working 
together to reduce emissions and their environmental footprint, and improve public health. 

Responsibilities 

The Executive Director will be responsible for the development and implementation of the 
organisation’s strategic vision, plan and goals, and management of CAHA’s operations. This includes 
managing CAHA’s advocacy campaigns and sustainable healthcare programs. This will involve 
working with CAHA’s national and international partners and collaborators. 

The Executive Director will report to CAHA’s Board (Committee of Management) and maintain high-
level relationships with CAHA members, campaign partners, donors, supporters and other 
stakeholders. 

The Executive Director has principal responsibility for executing the strategic and operational 
objectives of the Climate and Health Alliance. 



Core projects and campaigns of the Climate and Health Alliance in 2018-19 involve coordinating the 
health sector led campaign, "Our Climate, Our Health", and the expansion of the network of Green 
and Healthy Hospitals in the Pacific region (Australia and New Zealand). 

This will include: 

▪ Developing and implementing the organisation’s strategic plan (with the support of the Board); 
▪ Implementing, monitoring and evaluating organisational initiatives; and developing new projects 

and initiatives in collaboration and in consultation with the Board, Alliance members and partners; 
▪ Providing information, timely advice and reporting to the Board, as required to ensure effective 

governance of CAHA; 
▪ Maintaining and further developing strong and positive relationships with campaign partners, 

Alliance members, Expert Advisory Committee, external stakeholders, staff, and allies; 
▪ Expanding the membership of CAHA; 
▪ Delivering effective fundraising initiatives in order to secure funds to support CAHA’s core 

operations; 
▪ Developing and maintaining a positive and visible public profile for the organisation, through 

shaping media and communications, sharing with the President the role of principal spokesperson 
for CAHA  

▪ Contributing to the development of strong professional networks with, for instance, politicians, 
public servants, health networks, the media and experts; 

▪ Appointing and managing staff, volunteers and interns; 
▪ Developing and maintaining effective systems for organisational, financial and personnel (staff, 

volunteers and interns) management, including evaluation; 
▪ Ensuring that CAHA’s risks and liabilities are managed and related reporting obligations are met. 

Campaigns 

In relation to the Our Climate Our Health campaign for a National Strategy on Climate, Health and 
Well-being, the Executive Director will: 

▪ Work to inspire individuals and organisations in the health sector to join the collective effort to 
advocate for climate action to protect health; 

▪ Coordinate this national campaign, which involves building a strong network of organisations and 
individuals to win strong policy outcomes on climate-health policy and contribute to the national 
social movement for climate action; 

▪ Develop and implement the campaign’s strategic plan, with the support of the Campaign Core 
Organising Group. 

Programs 

In relation to the Global Green and Healthy Hospitals – Pacific region program, the Executive Director 
will: 

▪ Provide strategic oversight and supervision of the Global Green and Healthy Hospitals (GGHH) 
program; 

▪ Work with the global GGHH team to develop the program’s regional workplan and lead 
fundraising efforts to support it. 

 

 



Reporting 

▪ The Executive Director reports directly to the CAHA Committee of Management (Board), 
through the Chair. The Executive Director works with the Committee of Management to 
develop and implement the organisation’s Strategic Plan. Reporting to the ED currently are 
three part-time staff delivering campaigns and programs.  

Fundraising and financial resources  

With the support of the CAHA Board and Fundraising Committee, the Executive Director will 
contribute to CAHA’s further development through developing and maintaining effective mechanisms 
and programs for fundraising, and securing ongoing funding to support CAHA’s programs and 
campaigns. 

The Executive Director will: 

▪ Be responsible for establishing and maintaining positive relationships with funders, CAHA 
members and organisational partners;  

▪ Lead the development of proposals for funders / applications for grants to secure ongoing funds 
to support all paid positions; 

▪ Work with the finance / fundraising committee to manage CAHA’s finances and identify potential 
philanthropic, corporate, sectoral and government partnerships / grants to support CAHA’s 
programs and campaigns. 

Corporate governance  

The Executive Director will support the board on organisational corporate governance, through 
identification and reporting of key risks, and ensuring compliance with regulatory obligations. 

This will entail: 

▪ Providing timely and strategically focussed reports on the organisation’s operations to the board; 
▪ Providing leadership, direction and advice in the development of program, operational and 

financial plans;  
▪ Developing annual budgets for finance committee and board approval. 

Operations and staffing 

The Executive Director will: 

▪ Manage the recruitment, selection, employment/engagement and orientation of any staff and 
volunteers; 

▪ Oversee the effective management of staff performance, including probation and performance 
reviews, and development and updating of position descriptions; 

▪ Ensuring the provision of appropriate professional development and training; 
▪ Ensuring ongoing compliance and development of OH&S policies; 
▪ Maintain and develop an organisational culture that develops, attracts and retains high calibre 

staff; 
▪ Manage volunteer and internship programs effectively to ensure a mutually beneficial experience. 

 



Essential Selection Criteria 

▪ Passionate commitment to achieving effective climate action; 
▪ Commitment to CAHA's aims and objectives and to its core programs and campaigns; 
▪ Experience of leadership and management of organisations in the not-for-profit and/or health 

sector; 
▪ Strong governance, strategic planning and financial management skills; 
▪ Demonstrated success developing and implementing campaigns to achieve positive social and/or 

environmental outcomes; 
▪ High level skills and experience in building and managing stakeholder networks and relationships; 
▪ Experience in developing and managing fundraising programs, including preparation of funding 

submissions, developing and maintaining donor engagement, managing budgets and preparing 
reports; 

▪ High level verbal and written communication skills and emotionally intelligent interpersonal skills; 
▪ High level of computer literacy and skills in information technology; 
▪ Ability to act as a thought leader on the issue of climate change and health, and as a media 

spokesperson for the organisation; 
▪ Qualifications in a relevant discipline (e.g. public health, environmental studies, climate change, 

public policy, advocacy, political science, media/communications) or equivalent relevant 
experience. 
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